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CITY OF SOUTH EL MONTE 

 
REGULAR MEETING OF THE SOUTH EL MONTE CITY COUNCIL 

 
AGENDA 

 
September 13, 2022, 6:00 PM 

1415 Santa Anita Avenue, South El Monte, CA 91733 
 

***SPECIAL NOTICE REGARDING COVID-19*** 
On September 16, 2021, Governor Newsom signed AB 361, which modified the Brown 
Act to allow for teleconferencing participation at local legislative body public meetings 

during a proclaimed state of emergency. Pursuant to Government Code Section 
54953(e) as amended by AB 361, City Council is authorized to hold public meetings via 

teleconferencing and to make public meetings accessible telephonically or otherwise 
electronically available to all members of the public seeking to observe and to address 
the local legislative body. Public participation will be allowed via the information below. 

 
PUBLIC COMMENT 

 To participate during public comment via teleconference, see below: 
  

  Link: https://us02web.zoom.us/j/86581711880  
 Webinar ID: 865 8171 1880 

   Or Call In: 1 669 900 6833, when prompted, enter 86581711880# 
     

 LIVE STREAMING OF MEETINGS 
   The City of South El Monte live streams the City Council Meetings over the Internet at 

https://www.cityofsouthelmonte.org/129/City-Council-Agendas-Minutes after the 
meetings, recordings are immediately posted. NOTE: Your attendance at this public 

meeting may result in the streaming and recording of your image and/or voice.   
     

 AMERICANS WITH DISABILITIES ACT   
 In accordance with the Americans with Disabilities Act of 1990, if you require a 

disability-related modification or accommodation to attend or participate in this meeting, 
including auxiliary aids or services, please call the City Clerk’s office at (626) 579-6540 

ext. 3280 or ext. 3220 at least 72 hours prior to the meeting.   
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 GENERAL COMMENT   
 Members of the public wishing to submit a general comment or a comment on an 

agenda item, can email dschwartz@soelmonte.org or call (626) 579-6540 ext. 3280 to 
leave a voicemail message. All comments received an hour before the scheduled 

meeting will be read during public comment and made part of the record.   
   

 MEETINGS   
 The City Council holds regular meetings on the second and fourth Tuesday of every 
month. Regular meetings start at 6 p.m. in the Council Chambers at City Hall, 1415 

Santa Anita Avenue, South El Monte, California. Special and Adjourned Regular 
meetings start time are to be determined.   

   
 POSTING LOCATIONS OF AGENDA AND/OR CANCELLATION NOTICES   

 Regular meeting agendas will be posted at least 72 hours before the meeting (GC 
54954(a)(1)).   

   
 Agenda and Cancellation Notices can be viewed online and are also posted at the 
following three (3) locations: City Hall located at 1415 Santa Anita Avenue, Senior 
Center located at 1556 Central Avenue and the Community Center located at 1530 

Central Avenue, South El Monte, California.   
   

 VIEWING OF AGENDA PACKETS 
 Full agenda packet can be viewed either at www.cityofsouthelmonte.org/129/City-

Council-Agendas-Minutes or in the City Clerk’s Office during normal business hours 
Monday through Thursday 7:00 a.m. to 5:30 p.m. Closed on Fridays and major 

holidays.   
   

 ISSUES RELATED TO AGENDA   
 For issues related to the agenda, including a disability-related accommodation 

necessary to participate in this meeting, please contact:   
   

 Donna G. Schwartz, CMC, City Clerk   
 Ph (626) 579-6540 ext. 3280   

 Cell (626) 274-4842   
   

 Paola Lara, Deputy City Clerk   
 Ph (626) 579-6540 ext. 3220   

 Cell (626) 374-1998   
   

 AGENDA BEGINS ON THE FOLLOWING PAGE 
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1. ROLL CALL 
    
  Councilmembers: Angel, Delgado, Retamoza, Mayor Pro Tem Acosta and Mayor 

Olmos 
    

 

2. PLEDGE OF ALLEGIANCE  
    

  Mayor Pro Tem Manuel Acosta 
    

 

3. INVOCATION 
    

  Pastor Benjamin Garrett, Faith Dominion Church 
    

 

4. PRESENTATIONS - None 
    

 

5. APPROVAL OF THE AGENDA AND WAIVER OF FULL READING OF 
ORDINANCES  

    

  By motion of the City Council, this is the time to notify the public of any changes 
to the agenda, remove items from the consent calendar for individual 
consideration and/or rearrange the order of the agenda. 

    
 

6. PUBLIC COMMENT  
    

  Speakers may provide public comments on any matter within the subject matter 
jurisdiction of the City Council, including items on the agenda. Each speaker will 
be limited to five minutes. Unless a majority of the Council objects, the Mayor 
may provide speakers more or less time to speak. All comments or queries shall 
be addressed to the Council as a body and not to any specific member thereof. 
Pursuant to Government Code Section 54954.2(a)(2), the Ralph M. Brown Act, 
no action or discussion by the City Council shall be undertaken on any item not 
appearing on the posted agenda, except to briefly provide information, ask for 
clarification, provide direction to staff, or schedule a matter for a future meeting. 

    
 

7. CONSENT CALENDAR  
    
  Items on the consent calendar are considered to be routine and customary and 

are enacted by a single motion with the exception of items previously removed by 
a member of the City Council during "Approval of the Agenda" for individual 
consideration. Any items removed shall be individually considered immediately 
after taking action on the Consent Calendar. 

    
 

  7.a. CONSIDERATION AND APPROVAL OF THE REGULAR CITY 
COUNCIL MEETING MINUTES FOR JULY 26, 2022 AND SPECIAL CITY 
COUNCIL MEETING MINUTES FOR AUGUST 2, 2022 

      
      

Staff is requesting approval of Minutes for the July 26, 2022 Regular City 
Council Meeting and August 2, 2022 Special City Council Meeting. 

      

    RECOMMENDED ACTION: Staff recommends City Council approve the 
Minutes of the Regular City Council Meeting of July 26, 2022 and Special 
City Council Meeting of August 2, 2022. 

      
 

7.b. - 7.d. next page. 
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CONSENT CALENDAR (CONTINUED) 
 

  7.b. CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-71, 
APPROVING WARRANTS FOR THE PERIOD OF JULY 27, 2022, 
THROUGH SEPTEMBER 13, 2022 

      
      

Authorizing payment of City expenditures for the period of July 27, 2022 
through September 13, 2022 totaling $3,276,712.16. 

      
    RECOMMENDED ACTION: Staff recommends City Council adopt 

Resolution No. 22-71, authorizing payment of City expenditures. 
      

 

  7.c. CONSIDERATION AND APPROVAL OF THE 2022 "CHRISTMAS WISH 
TOY GIVEAWAY' EVENT DONATION LETTER, AUTHORIZATION TO 
INCLUDE THE CITY COUNCILMEMBERS' SIGNATURES, AND THE 
DISTRUBUTION OF LETTERS TO THE SOUTH EL MONTE BUSINESS 
COMMUNITY 

      
      

The Parks and Recreation Division is requesting approval of the 2022 
"Christmas Wish Toy Giveaway" donation letter, authorization to include 
the City Councilmembers' signatures, and the distribution of the letters to 
the South El Monte business community. 

      
    RECOMMENDED ACTION: Staff recommends City Council approve the 

2022 "Christmas Wish Toy Giveaway'' donation letter, authorization to 
include the City Council members' signatures, and distribution of the 
donation letters to the South El Monte business community.  

      
 

  7.d. ADOPTION OF ORDINANCE NO. 1259, AMENDING THE SOUTH EL 
MONTE MUNICIPAL CODE REGARDING COMPENSATION OF MAYOR 
AND COUNCILMEMBERS 

      
      

At a regular City Council meeting on Tuesday, July 26, 2022 City Council 
waived first reading and introduced Ordinance No. 1259, amending the 
South El Monte Municipal Code regarding compensation of 
Councilmembers. California Government Code Section 36516(a)(4) 
provides that cities may increase the salary of councilmembers five 
percent (5%) for each calendar year from the operative date of the last 
adjustment. The proposed amendment for the change in salary shall 
become effective when one or more councilmembers commences a new 
term on or about December 13, 2022. 

      
    RECOMMENDED ACTION: Staff recommends City Council waive second 

reading and adopt Ordinance No. 1259, regarding the compensation of 
Mayor and Councilmembers.  

      
 

 
 
 
7.e. and 7.f. next page. 
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CONSENT CALENDAR (CONTINUED) 
 

  7.e. CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-72, 
PROCLAIMING A LOCAL EMERGENCY PERSISTS AND 
AUTHORIZING THE USE OF REMOTE TELECONFERENCE MEETING 
PROCEDURES BY THE CITY'S LEGISLATIVE BODIES AS 
AUTHORIZED BY GOVERNMENT CODE SECTION 54953(e) ET SEQ. 
FOR THE PERIOD OF SEPTEMBER 13, 2022 THROUGH OCTOBER 12, 
2022 

      
      

On September 16, 2021, Governor Newsom signed AB 361 into law. AB 
361 was made effective October 1, 2021. Pursuant to AB 361, staff 
recommends consideration of Resolution No. 22-72, proclaiming a local 
emergency persists and authorizing the use of remote meeting procedures 
by the City’s legislative bodies, which can include meetings held via a 
virtual platform (e.g. Zoom), for the period of September 13, 2022 through 
October 12, 2022. 

      
    RECOMMENDED ACTION: Staff recommends City Council adopt 

Resolution No. 22-72, proclaiming a local emergency persists and 
authorizing the use of alternative meeting procedures by the City’s 
legislative bodies, such as utilizing a virtual platform (e.g. Zoom) for the 
period from September 13, 2022 through October 12, 2022. 

      
 

  7.f. CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-73, 
APPROVING ACCOUNTING POLICIES AS RECOMMENDED BY 
EXTERNAL AUDITORS 

      
      

As a result of the completion of the June 30, 2021 Single Audit report 
covering financial statements and federal grant awards, it was identified by 
the external auditing firm, Vasquez & Company LLC, that there were 
improvement opportunities regarding implementing policies and 
procedures in three areas. These areas are capital assets, accounts 
receivables, and interfund activities. Based upon the recommendations 
received, the City developed policies and procedures following Generally 
Accepted Accounting Principles and best practices. These have been 
brought forward to the City Council for approval prior to implementation.   

      
    RECOMMENDED ACTION: Staff recommends City Council adopt 

Resolution No. 22-73, approving the three proposed policies and 
procedures covering fixed assets, accounts receivables, and transactions 
be approved for implementation.   

      
 

 
 
 
 
 
7.g. next page. 
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CONSENT CALENDAR (CONTINUED) 
 

  7.g. CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-74, 
ADOPTING AND APPROVING THE MEMORANDUM OF 
UNDERSTANDING (MOU) BETWEEN THE CITY OF SOUTH EL MONTE 
AND THE SOUTH EL MONTE EMPLOYEES’ ASSOCIATION (SEMEA) 

      
      

The Memorandum of Understanding (MOU) between the City of South El 
Monte Employees’ Association (SEMEA) for the period beginning July 1, 
2022 and ending June 30, 2024 has been agreed to, subject to City 
Council approval. 

      
    RECOMMENDED ACTION: Staff recommends City Council adopt 

Resolution No. 22-74, approving the MOU between the City of South El 
Monte and SEMEA.. 

      
 

8. PUBLIC HEARINGS - None 
    

 

9. GENERAL BUSINESS 
    

 

  9.a. CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-75, 
APPROVING AMENDMENT NO. 1 TO AGREEMENT WITH TOWNSEND 
PUBLIC AFFAIRS LLC FOR CONTRACTUAL SERVICES 

      
      

In March 2022, the City entered into an agreement with Townsend Public 
Affairs LLC (Townsend) for ongoing consulting services related to 
obtaining grant funding and legislative advocacy. The initial agreement 
was for a term of four months, ending June 30, 2022, with a provision to 
extend for an additional six-month period. Based upon the initial results, it 
was determined that entering into a one-year extension, with a City option 
for two additional one-year extensions, was a prudent course of action. 
This would allow Townsend to continue to work on grant funding 
opportunities that are currently in process, as well as further identify 
additional ones. The new agreement will cover the period from July 1, 
2022 through June 30, 2023.  In addition, the City has, at its option, the 
right to renew for an additional two one-year terms covering a twelve-

month period covering the 1st day of July, 2023 through the 30th day of 

June, 2024 and the 1st day of July 2024 through 30th day of June 2025. 
      

    RECOMMENDED ACTION: Staff recommends City Council adopt 
Resolution No. 22-75, approving Amendment No. 1 to agreement with 
Townsend Public Affairs LLC for consulting services related to grant 
funding and legislative advocacy.  

      
 

 
 
 
 
 
 
9.b. and 9.c. next page. 
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GENERAL BUSINESS (CONTINUED) 
 

  9.b. CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-76, 
APPROVING THE CITY OF SOUTH EL MONTE'S LOCAL ROADWAY 
SAFETY PLAN (LRSP) 

      
      

For South El Monte to be eligible for Highway Safety Improvement 
Program (HSIP) Cycle 11 grant funds, the City must complete a Local 
Roadway Safety Plan (LRSP) or an equivalent of the LRSP, such as 
Systemic Safety Analysis Report (SSAR) or Vision Zero Action Plan. The 
LRSP or its equivalent must be updated and validated at least every five 
(5) years. The preparation of the LSRP was funded by State grant funds 
and will support the City's future grant funding applications.  

      

    RECOMMENDED ACTION: Staff recommends City Council adopt 
Resolution No. 22-76, approving the Local Roadway Safety Plan (LRSP). 
LRSP is a requirement for public agencies to be eligible to apply for future 
Highway Safety Improvements Program (HSIP) funding. 

      
 

  9.c. CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-77, 
APPROVING PROJECT ACCEPTANCE AND NOTICE OF 
COMPLETION OF THE FERN STREET SIDEWALK INSTALLATION 
PROJECT BY GRIGOLLA & SONS CONSTRUCTION CO. INC. 

      
      

The Fern Street Sidewalk Installation Project was completed in compliance 
with the plans and specifications by Grigolla & Sons Construction Co Inc. 
The project scope included construction of concrete sidewalk, driveway 
approaches, curb ramps and related work on Fern Street between Doreen 
Avenue and Santa Anita Avenue. The final cost for the construction work 
completed by Grigolla & Sons Construction Co Inc. is $70,499.00. 

      

    RECOMMENDED ACTION: Staff recommends City Council: 
 

1. Adopt Resolution No. 22-77, accepting the improvements to the Fern 
Street Sidewalk Installation Project by Grigolla & Sons Construction 
Co. Inc.;  
 

2. Authorize the City Clerk to send the Notice of Completion for 
recordation to the Los Angeles County Recorder’s Office; and 
 

3. Release retention accordingly. 
      

 

 
 
 
 
 
 
 
 
9.d. next page. 
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GENERAL BUSINESS (CONTINUED) 
 

  9.d. CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-78, 
AWARDING A PROFESSIONAL SERVICES AGREEMENT (PSA) TO 
KIMLEY-HORN AND ASSOCIATES, INC. FOR DESIGN SERVICES FOR 
TRAFFIC SIGNAL IMPROVEMENTS AT VARIOUS SIGNALIZED 
INTERSECTIONS HIGHWAY SAFETY IMPROVEMENT PROGRAM 
(HSIP) CYCLE 9 PROJECT 

      
      

Kimley-Horn and Associates, Inc. has been selected by staff as the most 
responsive and qualified consultant to provide design services for various 
traffic signal improvements within the HSIP Cycle 9 Project. The HSIP 
Cycle 9 Project includes safety improvements at various signalized 
intersections, including hardware modifications to the traffic signal lenses, 
backplates with retroreflective borders, mounting, size, and number, as 
well as installation of pedestrian countdown signal heads. The project 
improvements will involve a total of eleven signalized intersections 
throughout the City. 

      
    RECOMMENDED ACTION: Staff recommends City Council: 

 
1.  Adopt Resolution No. 22-78, Awarding a professional services 

agreement to Kimley-Horn and Associates, Inc. for Design Services 
for Traffic Signal Improvements at Various Signalized Intersections 
HSIP Cycle 9 Project in the amount of $56,526.94; and 

 
2.  Approve $1,926.94 in Measure R Funds for the project design phase. 

      
 

10. COMMITTEE REPORTS, INCLUDING AB 1234 REPORTS  
    

  AB 1234, section 53232.3(d) requires Members of a legislative body to provide 
brief reports on meetings attended at the expense of the local agency (i.e., 
League of California Cities Conferences, ICSC conferences, etc.) at the next 
regular meeting of the legislative body. 

    
 

11. CORRESPONDENCE - None 
    

 

12. COUNCILMEMBERS’ AGENDA 
    

 

  12.a. Mayor Gloria Olmos 
 
1.  Sponsorship for Epiphany Catholic Church 2nd Annual Car and Bike 

Show. 
 
2.  Sponsorship for South El Monte High School Robotics Club. 

      
 

13. CLOSED SESSION - None 
    

 

14. ADJOURNMENT 
    
  Tuesday, September 27, 2022, at 6:00 p.m. 
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I Donna G. Schwartz, hereby certify under penalty of perjury under the laws of the State of California that 
the foregoing agenda was posted not less than 72 hours at the following locations: City of South El Monte 
City Hall, Senior Center and Community Center and made available at www.cityofsouthelmonte.org on 
this 8th day of September 2022. 

 

 

City Clerk, CMC 
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City Council Agenda Report 
Agenda Item No. 7.a. 

  

 
    
DATE: September 13, 2022 
    
TO: Honorable Mayor and Members of the City Council 
    
APPROVED BY: Rene Salas, Interim City Manager 
    
SUBMITTED BY: Donna Schwartz, City Clerk  
    
SUBJECT: CONSIDERATION AND APPROVAL OF THE REGULAR CITY 

COUNCIL MEETING MINUTES FOR JULY 26, 2022 AND 
SPECIAL CITY COUNCIL MEETING MINUTES FOR AUGUST 
2, 2022 

     
  
SUMMARY: Staff is requesting approval of Minutes for the July 26, 2022 Regular City 
Council Meeting and August 2, 2022 Special City Council Meeting. 
  
RECOMMENDED ACTION: Staff recommends City Council approve the Minutes of the 
Regular City Council Meeting of July 26, 2022 and Special City Council Meeting of 
August 2, 2022. 
  
FISCAL IMPACT: None. 
  
DISCUSSION: None. 
   
ATTACHMENT(S): 
  
A. July 26, 2022 Minutes 
B. August 2, 2022 Minutes 
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ATTACHMENT A
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CITY OF SOUTH EL MONTE
REGULAR CITY COUNCIL MEETING MINUTES

TUESDAY, JULY 26, 2022 - 6:00 PM

1. ROLL CALL
 

Mayor Olmos called the meeting to order at 6:00 PM

PRESENT: Councilmember(s): Angel, Delgado, Retamoza, Mayor Pro Tem 
Acosta, and Mayor Olmos

STAFF PRESENT: Rene Salas, Interim City Manager; Anthony R. Taylor, City 
Attorney; Donna G. Schwartz, City Clerk; Colby Cataldi, Community Development 
Director; William Fox, Interim Finance Director; and Paola Lara, Deputy City Clerk.

Zoom was provided for the Public to participate during public comment via 
teleconference.

2. PLEDGE OF ALLEGIANCE – Councilwoman Gracie Retamoza led the Pledge 
of Allegiance.

3. INVOCATION – Ingrid Aguilar, Community Services Commissioner, offered the 
Invocation.

4. PRESENTATIONS: 

4.a. Tom Love, General Manager, Upper San Gabriel Valley Municipal Water 
District presented a PowerPoint on Emergency Water Conservation Plan. 
Ed Chavez, Board President, introduced himself.

4.b. Mayor Olmos read a proclamation proclaiming the month of July as “Parks 
Make Life Better Month.”

4.c. City Council received a report from the Sheriff’s Department and discussed 
matters concerning law enforcement in the City for the month of May.

4.d. City Council received a report from Code Enforcement/Public Safety 
Supervisor Joe Martinez on code enforcement and public safety activities 
for the month of May. 

Mayor Olmos requested that all stop signs have solar lights with the orange 
reflective strip.

5. APPROVAL OF THE AGENDA AND WAIVER OF FULL READING OF 
ORDINANCES 

 
City Attorney Anthony R. Taylor read the title of Ordinance No. 1259 for item 7.f. 
and requested to pull item 7.g. from the consent calendar for discussion. 
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A motion was made by Councilmember Delgado, seconded Councilmember Angel 
to approve the agenda as amended with item 7.g. pulled for discussion. Motion 
carried 5-0, by the following vote:

AYES:       Councilmember(s): Angel, Delgado, Retamoza, Mayor Pro Tem Acosta
        and Mayor Olmos

NAYS:       Councilmember(s): None

6. PUBLIC COMMENT 
 

Mayor Olmos opened public comment.

1. Victor Manzo, Resident, voiced concern that a rumor was going around about 
the closing of the mobile home park where he resides and requested 
transparency from the City.

2. Mark Ramos, United Food & Commercial Workers Union, commented on the 
citizen initiative agenda item 7.g. and offered suggestions to City Council for 
the proposed ordinance on item 9.b. He stated he emailed a redlined ordinance 
to Mayor Olmos. City Council requested he email the redlined ordinance to the 
City Clerk for distribution to City Council. 

There being no further comment, Mayor Olmos closed public comment.

7. CONSENT CALENDAR  
 

A motion was made by Councilmember Delgado, seconded by Councilmember 
Angel to approve the Consent Calendar except item 7.g. Motion carried 5-0 by the 
following vote:

AYES:      Councilmember(s): Angel, Delgado, Retamoza, Mayor Pro Tem Acosta, 
        and Mayor Olmos

NAYS:      Councilmember(s): None

7.a. Approved Minutes for the Regular City Council meeting held July 12, 
2022.

7.b. Adopted Resolution No. 22-59, authorizing payment of City expenditures 
for the period of July 13, 2022, through July 26, 2022, totaling $837,348.26.

7.c. Adopted Resolution No. 22-60, authorizing the City Manager to execute a 
letter agreement to memorialize a temporary arrangement for meal service 
with Huntington Culinary. 

7.d. Adopted Resolution No. 22-61, approving the City's Title VI Program to 
reaffirm that the City meets the requirements set forth in the FTA's Title VI 
Circular 4702.1B.
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7.e. Approved the Classification specification and corresponding compensation 
level for the Planning Manager and authorized to proceed with recruitment. 

7.f. Waived first reading and introduced Ordinance No. 1259, regarding the 
compensation of Mayor and Councilmembers and set adoption of said 
ordinance at the next regular City Council meeting. 

ITEM PULLED FROM THE CONSENT CALENDAR FOR DISCUSSION

7.g. CONSIDERATION AND APPROVAL OF RESOLUTION NO 22-63, 
SUBMITTING AN INITIATIVE MEASURE THAT, IF APPROVED, 
PERMITS/REGULATES CERTAIN CANNABIS BUSINESSES, 
REGULATES PERSONAL CANNABIS USE, AND IMPOSES A 6% 
EXCISE TAX ON RETAIL SALES OF CANNABIS/EDIBLES TO THE 
NOVEMBER 8, 2022, GENERAL ELECTION; RESOLUTION NO. 22-64, 
AUTHORIZING DIRECT ARGUMENTS FOR AND AGAINST THE 
INITIATIVE MEASURE AND DIRECTING CITY ATTORNEY TO 
PREPARE AN IMPARTIAL ANALYSIS; AND RESOLUTION NO. 22-65, 
AUTHORIZING THE FILING OF REBUTTAL ARGUMENTS FOR SAID 
MEASURE

Mayor Olmos announced the item. 

City Attorney Anthony R. Taylor presented the staff report and informed City 
Council that they have the authority to authorize certain Councilmembers to 
prepare a written argument for this initiative measure, which would be reflected as 
an amendment to Section 1 of Resolution No. 22-64.

Mayor Olmos and Mayor Pro Tem Acosta volunteered to be those 
Councilmembers that will prepare a written argument. Council concurred. 

A motion was made by Councilmember Angel, seconded by Mayor Pro Tem 
Acosta to submit the Measure without alteration to the voters at a general 
municipal election on November 8, 2022, and adopted Resolution Nos. 22-63, 22-
64 as amended and to include the authorization for Mayor Gloria Olmos and Mayor 
Pro Tem Acosta to prepare a written argument and adopt Resolution No. 22-65. 
Motion carried 5-0 by the following vote:

AYES:      Councilmember(s): Angel, Delgado, Retamoza, Mayor Pro Tem Acosta, 
        and Mayor Olmos

NAYS:      Councilmember(s): None

8. PUBLIC HEARINGS 

8.a. CONSDERATION AND APPROVAL OF RESOLUTION NO. 22-62, 
APPROVING THE ANNUAL LEVY OF THE SEWER SERVICE FEE FOR 
FISCAL YEAR (FY) 2022-23
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Mayor Olmos announced the item. 

Interim City Manager Rene Salas introduced Community Development Director 
Colby Cataldi who presented the staff report.

Mayor Olmos opened the public hearing, there being no public comment, closed 
the public hearing.

A motion was made by Councilmember Angel, seconded by Councilmember 
Delgado to adopt Resolution No. 22-62, approving the annual levy of the Sewer 
Service Fee for Fiscal Year 2022-23, at $35.37 per sewer unit. Motion carried 5-0 
by the following vote:

AYES:      Councilmember(s): Angel, Delgado, Retamoza, Mayor Pro Tem Acosta, 
        and Mayor Olmos

NAYS:      Councilmember(s): None

9. GENERAL BUSINESS

9.a. CONSIDERATION AND APPROVAL TO REJECT BIDS AND REBID THE 
MERCED GREENWAY AVENUE PROJECT

Mayor Olmos announced the item. 

Interim City Manager Rene Salas introduced Community Development Director 
Colby Cataldi who presented the staff report.

A motion was made by Councilmember Delgado, seconded by Councilmember 
Retamoza to approve to re-advertise the Notice Inviting Bids (NIB) for the Merced 
Avenue Greenway Improvements Project. Motion carried 5-0 by the following vote:

AYES:      Councilmember(s): Angel, Delgado, Retamoza, Mayor Pro Tem Acosta, 
        and Mayor Olmos

NAYS:      Councilmember(s): None

9.b. CCITY COUNCIL DISCUSSION AND DIRECTION CONCERNING 
POTENTIAL FUTURE CANNABIS REGULATIONS AND TAXES

Mayor Olmos announced the item. 

City Attorney Anthony R. Taylor presented the staff report. 

City Council and City Attorney Anthony R. Taylor entered into a discussion 
regarding the options to adopt an ordinance to allow cannabis businesses in the 
city or the option to prepare a measure to be placed on the ballot for the November 
8, 2022, Election. City Council voiced concern with the draft ordinance the City 
Attorney’s office prepared for a ballot measure and how it closely related to another 
city’s ordinance and not showing the benefits to the City of South El Monte.
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City Attorney Anthony R. Taylor announced a special meeting would need to be 
held should City Council wish to proceed with the option to place a measure on the 
ballot. 

A motion was made by Councilmember Delgado, seconded by Councilmember 
Angel, to hold a special meeting on Tuesday, August 2, 2022, at 6:00 p.m. to 
discuss further. 

10. COMMITTEE REPORTS, INCLUDING AB 1234 REPORTS 
 

Mayor Pro Tem Acosta announced his attendance at the City’s Concert in the Park, 
San Gabriel Valley Economic Partnership event, City’s Farmers Market Grand 
Opening, and City’s Movie in the Park.

Councilmember Retamoza announced her attendance at the City’s Concert in the 
Park, City’s Movie in the Park, and the City’s Brunch Discussion for the Ongoing 
Creation of a Commission for the Advancement of Women and Girls. 

Councilmember Delgado announced his attendance at the Greater Los Angeles 
County Vector Control District Meeting and the City’s Farmers Market Grand 
Opening.

Councilmember Angel announced his attendance at City’s Concert in the Park, 
City’s Movie in the park, City’s Farmers Market Grand Opening, and San Gabriel 
Valley Partnership event.

Mayor Olmos announced her attendance at the City’s Concert in the Park, San 
Gabriel Valley Economic Partnership event, City’s Farmers Market Grand 
Opening, City’s Brunch Discussion for the Ongoing Creation of a Commission for 
the Advancement of Women and Girls, Vons Credit Union 73rd Annual Meeting, 
California Joint Powers Insurance Authority Conference, and announced SEAACA 
still has pets for adoption. 

11. CORRESPONDENCE: None

12. COUNCILMEMBERS’ AGENDA: 

12.a. Councilwoman Gracie Retamoza

1. Discussion on Allowing Walk-In Hours for Planning and Building 
Department.

Councilwoman Retamoza spoke of complaints she has received from the 
public for being turned away by the Planning and Building Department at 
City Hall for not having an appointment. 
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Community Development Director Colby Cataldi announced Planning and 
Building Department will hold walk-in hours Monday through Thursday 
from 2:30 p.m. to 4:30 p.m. for those who do not have appointments.

13. CLOSED SESSION: 

At 7:28 p.m. City Attorney Anthony R. Taylor recessed Council into closed 
session.

13.a. CONFERENCE WITH LABOR NEGOTIATOR
Pursuant to Government Code Section 54957.6

City Negotiator: City Manager
Employee Organizations: South El Monte Employees Association and the 
South El Monte Executive Management Team Association

At 8:17 p.m. Mayor Olmos reconvened to open session.

City Attorney Anthony R. Taylor announced City Council discussed items 13.a. 
No action taken, nothing to report. 

14. RECESS COUNCIL MEETING

Mayor Olmos recessed the meeting at 8:17 p.m. to the Successor Agency 
meeting.

Mayor Olmos adjourned the Successor Agency meeting at 8:19 p.m.

Mayor Olmos reconvened the City Council meeting at 8:19 p.m.

15. ADJOURNMENT

There being no further business coming before this body, at 8:19 p.m. Mayor 
Olmos adjourned the meeting to a special meeting on Tuesday, August 2, 2022, 
at 6:00 p.m. 

 
______________________________ ______________________
Donna G. Schwartz, CMC, City Clerk       Gloria Olmos, Mayor 
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CITY OF SOUTH EL MONTE
SPECIAL CITY COUNCIL MEETING MINUTES

TUESDAY, AUGUST 2, 2022 - 6:00 PM

1. ROLL CALL
 

Mayor Olmos called the meeting to order at 6:02 PM

PRESENT: Councilmember(s): Angel, Delgado, Mayor Pro Tem Acosta, and 
Mayor Olmos

ABSENT: Councilmember(s): Retamoza

STAFF PRESENT: Rene Salas, Interim City Manager; Anthony R. Taylor, City 
Attorney; Donna G. Schwartz, City Clerk; Colby Cataldi, Community Development 
Director; William Fox, Interim Finance Director; and Nancy Rodriguez, Recreation 
Specialist.

STAFF ABSENT: Paola Lara, Deputy City Clerk.

Mayor Olmos announced Councilmember Retamoza was ill and had an excused 
absence.

Zoom was provided for the Public to participate during public comment via 
teleconference.

2. APPROVAL OF THE AGENDA AND WAIVER OF FULL READING OF 
ORDINANCES 

 
City Attorney Anthony R. Taylor announced there was an attachment to the 
Memorandum of Understanding for item 4.b. Additionally, there were revisions to 
pages 24, 51 and 52 of Ordinance No. 1260 for item 5.a. which were made 
available to City Council and to the public online. 

City Attorney Anthony R. Taylor announced there was an urgency closed session 
item to be added to the agenda as item 6, Conference with Labor Negotiator 
Pursuant to Government Code Section 54957.6, City Negotiator: City Manager, for 
the South El Monte Employees Association.

A motion was made by Mayor Pro Tem Acosta, seconded Councilmember Angel 
to approve the agenda as amended with the addition of item 6, urgency closed 
session. Motion carried 4-0-1, by the following vote:

AYES:       Councilmember(s): Angel, Delgado, Mayor Pro Tem Acosta
        and Mayor Olmos

NAYS:       Councilmember(s): None
ABSENT:  Councilmember(s): Retamoza
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3. PUBLIC COMMENT 
 

Mayor Olmos opened public comment, there being none, closed public comment.

4. CONSENT CALENDAR  
 

A motion was made by Councilmember Delgado, seconded by Councilmember 
Angel to approve the Consent Calendar. Motion carried 4-0-1 by the following vote:

AYES:       Councilmember(s): Angel, Delgado, Mayor Pro Tem Acosta
        and Mayor Olmos

NAYS:       Councilmember(s): None
ABSENT:  Councilmember(s): Retamoza

4.a. Adopted Resolution No. 22-66, proclaiming a local emergency persists and 
authorizing the use of alternative meeting procedures by the City’s 
legislative bodies, such as utilizing a virtual platform (e.g. Zoom) for the 
period from August 2, 2022 through August 31, 2022.

4.b. Adopted Resolution No. 22-67 approving the Memorandum of 
Understanding between the City of South El Monte and the South El Monte 
Executive Management Team Association.

GENERAL BUSINESS

5.a. CONSIDERATION AND APPROVAL OF RESOLUTIONS, SUBMITTING 
A CITY BALLOT MEASURE THAT, IF APPROVED BY THE VOTERS, 
WOULD REGULATE ILLEGAL AND LEGAL CANNABIS USES IN THE 
CITY AND TAX THE SAME; OR, ALTERNATIVELY, PROVIDE 
DISCUSSION AND DIRECTION ON A ILLEGAL AND LEGAL CANNABIS 
LAND USE ORDINANCE

Mayor Olmos announced the item. 

City Attorney Anthony R. Taylor presented the staff report and Robert Khuu, 
Attorney with Aleshire & Wynder, LLP, presented a PowerPoint on the proposed 
cannabis ballot measure.

Mayor Olmos opened public comment. 

1. Mark Ramos, United Food & Commercial Workers Union, commented on the 
proposed ballot measure and ordinance and offered suggestions to City 
Council.

There being no one else wishing to speak, Mayor Olmos closed public comment.

City Attorney Anthony R. Taylor read the title of Ordinance No. 1260.
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Discussion ensued between City Council and City Attorney Anthony R. Taylor on 
the regulations for a city ballot measure, general business tax percentage, set back 
from any sensitive uses, and the number of cannabis businesses that would be 
allowed to operate.

Mayor Olmos recommended setting the general business tax at 10%. Mayor Pro 
Tem Acosta and Councilmember Angel concurred. Councilmember Delgado voted 
no.

A motion was made by Mayor Pro Tem Acosta, seconded by Councilmember 
Angel to approve the ballot measure as amended: Shall the measure, permitting 
and thoroughly regulating limited cannabis retail businesses (1 adult-use/medical 
with option to add 1 adult-use/medical in the measure’s second year), establishing 
a general tax at a maximum 8% of noncultivation cannabis business proceeds and 
$15/square foot of cultivation space (with CPI increases) applicable to 
permitted/unpermitted businesses, generating approximately $480,000 annually 
until ended by voters, for general City services (e.g., police, maintenance), be 
adopted?

Motion failed by 3-1-1 by the following vote:

AYES:       Councilmember(s): Angel, Mayor Pro Tem Acosta, and Mayor Olmos        
NAYS:       Councilmember(s): Delgado
ABSENT:  Councilmember(s): Retamoza

Second motion was made by Councilmember Angel, seconded by Mayor Pro Tem 
Acosta to approve the ballot measure as amended: Shall the measure, permitting 
and thoroughly regulating limited cannabis retail businesses (1 adult-use/medical 
with option of up to 3 total after the measure’s 1st year), establishing a general tax 
at a maximum 8% of noncultivation cannabis business proceeds and $25/square 
foot of cultivation space (with CPI increases) applicable to permitted/unpermitted 
businesses, generating approximately $720,000 annually until ended by voters, for 
general City services (e.g., police, maintenance), be adopted?

Motion carried by 4-0-1 by the following vote:

AYES:       Councilmember(s): Angel, Delgado, Mayor Pro Tem Acosta
        and Mayor Olmos

NAYS:       Councilmember(s): None
ABSENT:  Councilmember(s): Retamoza

City Attorney Anthony R. Taylor and Attorney Robert Khuu went through the 
ordinance with City Council for any changes or edits and any direction to sections 
5.26.060(A) and 5.26.060(B) Maximum Number of Commercial Cannabis 
Operation Permits; 5.26.100(B) Change in Location; Transfer, Updated Application 
Information; 5.26.120(C)(1) and 5.26.120(C)(2) Retailer Operating Standards and 
Restrictions; 5.26.130 Community Benefit Agreement; 5.26.260 City 
Councilmember Conflicts of Interests; 3.40.020(A) and 3.40.020(B) Tax; 3.40.110 
City Councilmember Conflicts of Interests; and edit the ordinance title.
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A motion was made by Councilmember Delgado, seconded by Mayor Pro Tem 
Acosta to amend Ordinance No. 1260 as discussed, and authorize the City 
Attorney and the City Clerk to modify the accompanying resolutions accordingly. 
Motion carried by 4-0-1 by the following vote:

AYES:       Councilmember(s): Angel, Delgado, Mayor Pro Tem Acosta
        and Mayor Olmos

NAYS:       Councilmember(s): None
ABSENT:  Councilmember(s): Retamoza

City Council discussed the selection of a Letter Designation for the measure for 
submission to the County. There was a consensus to submit letter “C” as the first 
choice and “CC” as the second choice. 

A motion was made by Councilmember Delgado, seconded by Councilmember 
Angel, to approve Resolution No. 22-68, Resolution No. 22-69, and Resolution No. 
22-70 as amended by the prior motions of the City Council. 

Motion carried by 4-0-1 by the following vote:

AYES:       Councilmember(s): Angel, Delgado, Mayor Pro Tem Acosta
        and Mayor Olmos

NAYS:       Councilmember(s): None
ABSENT:  Councilmember(s): Retamoza

6. CLOSSED SESSION

At 9:35 p.m. City Attorney Anthony R. Taylor recessed Council into closed 
session.

6.a. CONFERENCE WITH LABOR NEGOTIATOR
Pursuant to Government Code Section 54957.6

City Negotiator: City Manager
Employee Organizations: South El Monte Employees Association and the 
South El Monte Executive Management Team Association

At 9:47 p.m. Mayor Olmos reconvened to open session.

City Attorney Anthony R. Taylor announced City Council discussed items 13.a. 
No action taken, nothing to report. 

7. ADJOURNMENT
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There being no further business coming before this body, at 9:48 p.m. Mayor 
Olmos adjourned the meeting in memory of Vin Scully, former Los Angeles 
Dodgers game broadcaster. 

 
______________________________ ______________________
Donna G. Schwartz, CMC, City Clerk       Gloria Olmos, Mayor 
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City Council Agenda Report 
Agenda Item No. 7.b. 

  

 
    
DATE: September 13, 2022 
    
TO: Honorable Mayor and Members of the City Council 
    
APPROVED BY: Rene Salas, Interim City Manager 
    
SUBMITTED BY: William Fox, Interim Finance Director  
    
SUBJECT: CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-

71, APPROVING WARRANTS FOR THE PERIOD OF JULY 27, 
2022, THROUGH SEPTEMBER 13, 2022 

     
  
SUMMARY: Authorizing payment of City expenditures for the period of July 27, 2022 
through September 13, 2022 totaling $3,276,712.16. 
  
RECOMMENDED ACTION: Staff recommends City Council adopt Resolution No. 22-
71, authorizing payment of City expenditures. 
  
FISCAL IMPACT:  
  
DISCUSSION:  
   
ATTACHMENT(S): 
  
A. Resolution No. 22-71 
B. Warrants 
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 RESOLUTION NO. 22-71

A RESOLUTION OF THE SOUTH EL MONTE CITY COUNCIL 
ALLOWING CERTAIN CLAIMS AND DEMANDS FOR THE 
PERIOD OF JULY 27, 2022, THROUGH SEPTEMBER 13, 2022, 
TOTALING $3,276,712.16

THE CITY COUNCIL OF THE CITY OF SOUTH EL MONTE DOES HEREBY RESOLVE, 
DETERMINE, AND ORDER AS FOLLOWS:

SECTION 1:  That in accordance with Section 37202 of the Government Code, the 
Finance Director hereby certifies to the accuracy of the following demands and the availability of 
funds for payment thereof.

_____________________________________
Finance Director  

SECTION 2:  That the following claims and demands have been audited as required by 
law and that the same are hereby allowed in the amount hereafter set forth.

CLAIMANT CLAIM PERIOD WARRANT #’S AMOUNT

FY 21/22 $19,419.25
FY 22/23 Electronic Warrants 07/26/2022-09/13/2022 DFT0000226-276 $345,932.78
FY 21/22 $69,436.35
FY 22/23 Hand Typed Warrants 07/26/2022-09/13/2022 10702-10715, 10782-

10790, 10872-10886 $134,167.40
FY 21/22 $1,062,836.36
FY 22/23 Regular Warrants 07/26/2022-09/13/2022 10716-10781, 10791-

10871, 10887-10950 $1,061,126.51
Payroll Check PPE 07/23/2022 1118-1131 $10,834.09
Payroll Direct Deposit PPE 07/23/2022 1898-2004 $132,863.04
Payroll Check PPE 08/06/2022 1132-1146 $11,825.61
Payroll Direct Deposit PPE 08/06/2022 2005-2117 $146,493.78
Payroll Check PPE 08/20/2022 1147-1157 $8,868.39
Payroll Direct Deposit PPE 08/20/2022 2118-2227 $135,890.77
Payroll Manual Check PPE 08/26/2022 1158-1163 $1,697.66
Payroll Manual Check PPE 09/03/2022 1164-1165 $2,549.04
Payroll Check PPE 09/03/2022 1166-1174 $7,698.72
Payroll Direct Deposit PPE 09/03/2022 2228-2333 $125,072.41

TOTAL EXPENDITURES RESOLUTION NO. 22-71 $3,276,712.16

PASSED, APPROVED, AND ADOPTED this 13th day of September 2022.

            __________________________________
                    Gloria Olmos, Mayor 
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ATTEST:

_____________________________
    Donna G. Schwartz, City Clerk 

STATE OF CALIFORNIA         )
COUNTY OF LOS ANGELES   )  SS:
CITY OF SOUTH EL MONTE   )

I, Donna G. Schwartz, City Clerk of the City of South El Monte, do hereby certify that the 
foregoing Resolution, being Resolution No. 22-71, was duly passed and approved by the City 
Council of the City of South El Monte at a regular meeting of said Council held on the 13th day 
of September 2022, and that said Resolution was adopted by the following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:

                                      
                                                        ______________________________
                                                                                          Donna G. Schwartz, City Clerk
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City Council Agenda Report 
Agenda Item No. 7.c. 

  

 
    
DATE: September 13, 2022 
    
TO: Honorable Mayor and Members of the City Council 
    
APPROVED BY: Rene Salas, Interim City Manager 
    
SUBMITTED BY: Rene Salas, Interim City Manager  
    
SUBJECT: CONSIDERATION AND APPROVAL OF THE 2022 

"CHRISTMAS WISH TOY GIVEAWAY' EVENT DONATION 
LETTER, AUTHORIZATION TO INCLUDE THE CITY 
COUNCILMEMBERS' SIGNATURES, AND THE 
DISTRUBUTION OF LETTERS TO THE SOUTH EL MONTE 
BUSINESS COMMUNITY 

     
  
SUMMARY: The Parks and Recreation Division is requesting approval of the 2022 
"Christmas Wish Toy Giveaway" donation letter, authorization to include the City 
Councilmembers' signatures, and the distribution of the letters to the South El Monte 
business community. 
  
RECOMMENDED ACTION: Staff recommends City Council approve the 2022 
"Christmas Wish Toy Giveaway'' donation letter, authorization to include the City Council 
members' signatures, and distribution of the donation letters to the South El Monte 
business community.  
  
FISCAL IMPACT: The "Christmas Wish Toy Giveaway" donation letter has been 
budgeted in the Fiscal Year 2022/2023 General Fund Budget. The estimated cost to 
produce and distribute the donation letter is in the amount of $1,857.00. Please find a 
chart below detailing the estimated cost. 
 
Cost Associated with the Donation Letters 
Item Description and Units Amount  

Letter Supplies Paper, Envelops, Labels $1,000.00 

Postage  $0.51 x 1680 Businesses  $857.00 

Total Cost $1,857.00 

  
DISCUSSION: The City of South El Monte strives to provide families with the most 
entertaining and memorable holiday experience at the annual "Christmas Wish Toy 
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Giveaway" event. The goal is to enhance morale for the upcoming holiday season by 
rewarding needy families with joyful activities, a snow play area, and wrapped gifts for all 
the children in attendance. Contributions from local businesses will be utilized to 
purchase toys for registered children between the ages of two and thirteen and a warm 
meal for all in attendance. 
 
The 2022 Christmas Wish Toy Giveaway event will be held on Saturday, December 17, 
2022, from 12:00 p.m. to 6:00 p.m. at the South El Monte Community Center. The event 
is subject to change based on  COVID-19 Pandemic restrictions at the time of the event.   
 
Staff report prepared by: Jayson Perez 
   
ATTACHMENT(S): 
  
A. 2022 Christmas Wish Toy Giveaway Donation Letter 
B. 2022 Christmas Wish Toy Giveaway Donation Form  
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CITY OF SOUTH EL MONTE
1415 SANTA ANITA AVENUE
South EL Monte, CA  91733

(626) 579-6540

September 13, 2022

Dear Community Partners:

The City of South El Monte strives to provide families with the most entertaining and memorable holiday 
experience at our annual “Christmas Wish Toy Giveaway” event. Our goal is to enhance morale for the 
upcoming holiday season by rewarding needy families with joyful activities and gifts for all the children in 
attendance.    

As the holiday season approaches, expectations in the children’s hearts begin to rise. The City of South El 
Monte is seeking assistance from our business community to help spread a bit of holiday cheer to these 
needy families. Any monetary donation will be appreciated and used to purchase gifts for underprivileged 
children. We are also accepting any unwrapped, new toy donations that can be dropped off at the South El 
Monte Community Center located at 1530 Central Avenue.   

Please save the date of Saturday, December 17, 2022, from 12:00 p.m. to 6:00 p.m. for our annual 
Christmas Wish Toy Giveaway event. We invite you to come see the joy and happiness your donation 
brings to our families at the South El Monte Community Center.

On behalf of the City of South El Monte and the families of our community, we would like to thank you in 
advance for your consideration. Should you have any questions regarding the “Christmas Wish Toy 
Giveaway” or any of the donation process please contact the Recreation Division at (626) 579-2043.

Thank you for your consideration, and we look forward to meeting you at the event.

Sincerely,

             _______________________________            ______________________________
Mayor, Gloria Olmos Mayor Pro Tem, Manuel Acosta 

_____________________                  ______________________                ________________________
       Councilmember                                      Councilmember                             Councilwoman

        Richard Angel                                        Hector Delgado                                       Gracie Retamoza
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City of South El Monte  
Community Services Department 

 
 
 
 
 
 
 

 
My Company/I wish to donate the following amount for the 

 

“Christmas Wish Toy Giveaway” 
 

Bringing joy to underprivileged families in our community. 
 

Please accept my donation in the amount of: 
 
 

 $50.00 _______ $75.00 _______  $100.00 _______ 
 

 $200.00 _______ $500.00 _______ Other  $ _______ 
 

Company Name/ Person Name:_______________________________________ 
 

Address:__________________________________________________________ 
 

Phone:___________________________________________________________ 
 

Email:____________________________________________________________ 
 

Please Make Checks Payable to: 
CITY OF SOUTH EL MONTE 

Attention: 
South El Monte Christmas Wish Toy Giveaway 

1415 Santa Anita Ave. 
South El Monte, CA 91733 

 
Please mail back check and form in a different envelope than the one received in. Thank you. 
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City Council Agenda Report 
Agenda Item No. 7.d. 

  

 
    
DATE: September 13, 2022 
    
TO: Honorable Mayor and Members of the City Council 
    
APPROVED BY: Rene Salas, Interim City Manager 
    
SUBMITTED BY: Donna Schwartz, City Clerk  
    
SUBJECT: ADOPTION OF ORDINANCE NO. 1259, AMENDING THE 

SOUTH EL MONTE MUNICIPAL CODE REGARDING 
COMPENSATION OF MAYOR AND COUNCILMEMBERS 

     
  
SUMMARY: At a regular City Council meeting on Tuesday, July 26, 2022 City Council 
waived first reading and introduced Ordinance No. 1259, amending the South El Monte 
Municipal Code regarding compensation of Councilmembers. California Government 
Code Section 36516(a)(4) provides that cities may increase the salary of 
councilmembers five percent (5%) for each calendar year from the operative date of the 
last adjustment. The proposed amendment for the change in salary shall become 
effective when one or more councilmembers commences a new term on or about 
December 13, 2022. 
  
RECOMMENDED ACTION: Staff recommends City Council waive second reading and 
adopt Ordinance No. 1259, regarding the compensation of Mayor and Councilmembers.  
  
FISCAL IMPACT: The Fiscal Impact will be included in the FY 2022/23. This includes 
the 5% increase per year for the years as stated in California Government Code Section 
36516(a)(4) from the operating date of the last adjustment. The years stated will be 2016-
2022, totaling a compounded 35%, with a cumulative increase of sixteen-thousand nine-
hundred seventy-five dollars and forty cents. This increase will be incorporated into the 
Fiscal Year 2022-23 Annual Budget. 
  
DISCUSSION: The last increase to the salary of councilmembers occurred on April 14th, 
2015, with the adoption of Ordinance No. 1196. 
   
ATTACHMENT(S): 
  
A. Ord No. 1259 Approving Increase to Council Compensation 
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01257.0001/805464.2 

ORDINANCE NO. 1259

AN ORDINANCE OF THE CITY OF SOUTH EL MONTE 
REGARDING COMPENSATION OF COUNCILMEMBERS 
AND AMENDING THE SOUTH EL MONTE MUNICIPAL 
CODE

RECITALS

A. California Government Code Section 36516(a)(4) provides that cities may 
increase the salary of councilmembers five percent for each calendar year from the 
operative date of the last adjustment. 

B. California Government Code Section 36516.5 allows for an increase in 
compensation for the entirety of the Council “whenever one or more members of the city 
council becomes eligible for a salary increase by virtue of the council member beginning 
a new term of office.”  The new term of office for newly elected council members (after 
the November election) will begin on December 13, 2021.

NOW, THEREFORE, THE SOUTH EL MONTE CITY COUNCIL ORDAINS AS 
FOLLOWS: 

Section 1.  The Council hereby deletes and replaces in its entirety Subsection 
B of Section 2.04.160 of Chapter 2.04 (City Council) of Title 2 (Administration and 
Personnel) of the South El Monte Municipal Code relating to councilmember salary to read 
as follows:

“B. Effective on or about December 13, 2022, the monthly salary for 
each member of the city council shall be one thousand-one-hundred thirty-three dollars and 
forty-three cents.”

Section 2. The change in salary shall become effective when one or more 
councilmembers commences a new term on or about December 13, 2022.

Section 3. The City Clerk shall attest and certify to the passage and adoption of 
the Ordinance.

PASSED, APPROVED, and ADOPTED this 13th day of September 2022.

      Gloria Olmos, Mayor
ATTEST:

     Donna G. Schwartz, City Clerk

APPROVED AS TO FORM:

____________________________
Anthony R. Taylor, City Attorney
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STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES )  SS:
CITY OF SOUTH EL MONTE )

I, Donna G. Schwartz, City Clerk of the City of South El Monte, do hereby certify that the 
foregoing Ordinance being Ordinance No. 1259, was duly passed and approved by the City 
Council of the City of South El Monte, at a regular meeting of said Council held the 13th 
day of September 2022 and that said Ordinance was passed by the following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:

_____________________________
    Donna G. Schwartz, City Clerk
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City Council Agenda Report 
Agenda Item No. 7.e. 

  

 
    
DATE: September 13, 2022 
    
TO: Honorable Mayor and Members of the City Council 
    
APPROVED BY: Rene Salas, Interim City Manager 
    
SUBMITTED BY: Anthony R. Taylor, City Attorney  
    
SUBJECT: CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-

72, PROCLAIMING A LOCAL EMERGENCY PERSISTS AND 
AUTHORIZING THE USE OF REMOTE TELECONFERENCE 
MEETING PROCEDURES BY THE CITY'S LEGISLATIVE 
BODIES AS AUTHORIZED BY GOVERNMENT CODE 
SECTION 54953(e) ET SEQ. FOR THE PERIOD OF 
SEPTEMBER 13, 2022 THROUGH OCTOBER 12, 2022 

     
  
SUMMARY: On September 16, 2021, Governor Newsom signed AB 361 into law. AB 
361 was made effective October 1, 2021. Pursuant to AB 361, staff recommends 
consideration of Resolution No. 22-72, proclaiming a local emergency persists and 
authorizing the use of remote meeting procedures by the City’s legislative bodies, which 
can include meetings held via a virtual platform (e.g. Zoom), for the period of September 
13, 2022 through October 12, 2022. 
  
RECOMMENDED ACTION: Staff recommends City Council adopt Resolution No. 22-
72, proclaiming a local emergency persists and authorizing the use of alternative meeting 
procedures by the City’s legislative bodies, such as utilizing a virtual platform (e.g. Zoom) 
for the period from September 13, 2022 through October 12, 2022. 
  
FISCAL IMPACT: None. 
  
DISCUSSION: In March 2020, at the onset of the COVID-19 pandemic, Governor 
Newsom proclaimed a State of Emergency in California, and issued Executive Order N-
25-20 to facilitate the ability of legislative bodies to meet using virtual platforms to comply 
with health orders. Since that time, several other Executive Orders have been issued that 
further modified the requirements related to the conduct of teleconference meetings and 
the right of public participation during the State of Emergency. The Executive Orders 
collectively operated to remove certain requirements for teleconference meetings, 
including that each teleconference location be accessible to the public, and that members 
of the public be able to address the legislative body at each teleconference location. 
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The Executive Orders allowed the City Council and each of the City’s legislative bodies, 
commissions, and committees subject to the Brown Act to modify how meetings were 
conducted to protect the health and safety of the legislative bodies, staff, and the public, 
while ensuring transparency and accessibility for open and public meetings. However, 
those executive orders expired on October 1, 2021. 
  
On September 16, 2021, Governor Newsom signed AB 361 into law. AB 361 was made 
effective October 1, 2021, to correspond to the timing of expiration of the executive 
orders. 
  
AB 361 allows legislative bodies to continue to utilize remote/virtual platforms for 
meetings during a State of Emergency proclaimed by the Governor, provided that one of 
the following three criteria is met with respect to the meeting: 
  
i) State or local officials have imposed or recommended measures to promote social 
distancing; 
ii) The legislative body is meeting for the purpose of determining, by majority vote, 
whether as a result of the State of Emergency, meeting in person would present imminent 
risks to the health or safety of attendees; or 
iii)  The legislative body has previously determined, by majority vote, that, as a result of 
the State of Emergency, meeting in person would present imminent risks to the health or 
safety of attendees. 
 
These provisions of AB 361 are effective until January 1, 2024. This means these 
provisions may be invoked any time there is a proclaimed State of Emergency by the 
Governor (e.g., wildfires) and the City Council can make at least one of the enumerated 
findings. 
  
On October 26, 2021, City Council adopted Resolution No. 21-69 proclaiming a local 
emergency persists and authorizing the use of remote teleconference procedures by the 
City’s legislative bodies for the period of October 26 through November 25, 2021. To 
avoid a lapse in time between meetings and the effective date of Resolution No. 21-69, 
on November 9, 2021, City Council adopted Resolution No. 21-72 proclaiming a local 
emergency persists and authorizing the use of remote teleconference procedures by the 
City’s legislative bodies for the period of November 9 through December 9, 2021. Since 
then, City Council has adopted the following resolutions authorizing the same: Resolution 
No. 21-78 adopted on December 14, 2021 for the period of December 14, 2021 through 
January 12, 2022; Resolution No. 22-02 adopted on January 11, 2022 for the period of 
January 11, 2022 through February 9, 2022; Resolution No. 22-11 adopted February 8, 
2022 for the period of February 8, 2022 through March 9, 2022; Resolution No. 22-18 
adopted March 8, 2022 for the period of March 8, 2022 through April 6, 2022; Resolution 
No. 22-23 adopted April 12, 2022 for the period of April 12, 2022 through May 12, 2022; 
Resolution No, 22-33 adopted May 10, 2022 for the period May 10, 2022 through June 
8, 2022; Resolution No. 22-39 adopted June 14, 2022 for the period of June 14, 2022 
through July 13, 2022; Resolution No. 22-54 adopted July 12, 20222 for the period of 
July 12, 2022 through August 10, 2022; and Resolution No. 22-66 adopted August 2, 
2022 for the period through August 31, 2022. 
  
In large part due to the Omicron variant, there has been a sharp surge of Covid-19 cases 
since December 2021. The CDC indicators and thresholds measuring community 
transmission of COVID-19 within the County of Los Angeles continue to be at a 
substantial level. The Omicron variant is the predominant strain in  Los Angeles County 
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and spreads more easily than the original virus. While the Omicron BA.1 variant is 
currently the dominant variant in Los Angeles County, there is a gradual increase in the 
level of the BA.2 subvariant in the County.  The BA.2 subvariant is highly transmissible, 
and has become the dominant variant in many countries, including some that are facing 
renewed surges in cases and increased hospitalizations. 
 
In light of the continuing COVID-19 emergency, and the continued threats to health and 
safety posed by indoor meetings with large attendance, staff recommends adoption of 
the proposed resolution making the findings required to invoke AB 361. Doing so will 
allow the meetings of the City Council and each of the City’s legislative bodies to continue 
to occur by teleconference, without adhering to the teleconferencing requirements set 
out in Government Code Section 54953(b)(3) that would otherwise apply absent 
invocation of AB 361. 
  
Continued reliance on AB 361 will require adoption of a new resolution making the 
required findings every 30 days. 
   
ATTACHMENT(S): 
  
A. Resolution No. 22-72 
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RESOLUTION NO. 22-72

A RESOLUTION OF THE SOUTH EL MONTE CITY COUNCIL 
PROCLAIMING A LOCAL EMERGENCY PERSISTS AND 
AUTHORIZING THE USE OF REMOTE TELECONFERENCE 
MEETING PROCEDURES BY THE CITY’S LEGISLATIVE 
BODIES, AS AUTHORIZED BY GOVERNMENT CODE 
SECTION 54953(e) ET SEQ., FOR THE  PERIOD OF 
SEPTEMBER 13, 2022 THROUGH OCTOBER 12, 2022

WHEREAS, the City Council of the City of South El Monte is committed to preserving 
and nurturing public access, transparency, observation and participation in its meetings and the 
meetings of each of its legislative bodies (as that term is defined in Government Code section 
54952, including commissions, boards and committees subject to the Brown Act); and 

WHEREAS, all meetings of the City’s legislative bodies are open and public, as required 
by the Ralph M. Brown Act, codified as Government Code section 54950 et seq., so that any 
member of the public may attend, participate, and observe the City’s legislative bodies conduct 
their business; and

WHEREAS, the Brown Act, as amended by Assembly Bill 361 (2021), amending 
Government Code section 54953(e) et seq., allows for remote teleconferencing observation and 
participation in meetings by members of a legislative body and members of the public, without 
compliance with the requirements of Government Code section 54953(b)(3) regarding, subject to 
the existence of certain conditions; and

WHEREAS, the initial required condition is a declaration of a state of emergency by the 
Governor pursuant to the California Emergency Services Act, Government Code section 8625, 
proclaiming the existence of conditions of disaster or of extreme peril to the safety of persons and 
property within the state and within the boundaries of the City, as provided in Government Code 
section 8558; and 
 

WHEREAS, on March 4, 2020, pursuant to Government Code section 8625, Governor 
Newsom declared the existence of a state of emergency for the State of California, in response to 
the outbreak of respiratory illness due to a novel coronavirus (a disease now known as COVID-
19); and

WHEREAS, also on March 4, 2020, the County of Los Angeles followed suit and declared 
the existence of a state of emergency for the County of Los Angeles; and

WHEREAS, on March 12, 2020, out of an abundance of caution to protect the health, 
safety, and welfare of the community, the Mayor of the City of South El Monte proclaimed a local 
emergency due to the public health threat caused by COVID-19; and 

WHEREAS, the Mayor’s proclamation found that conditions of extreme peril to the safety 
of persons and property have arisen within the City as a result of the COVID-19 virus and that 
these conditions are or are likely to be beyond the control of the services, personnel, equipment, 
and facilities of the City; and 
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WHEREAS, on March 16, 2020, the City’s Director of Emergency Services declared a 
local emergency for the City pursuant to Chapter 2.32 of the South El Monte Municipal Code, 
finding that conditions of extreme peril to the safety of persons and property have arisen within 
the City as a result of the COVID-19 virus and that these conditions are or are likely to be beyond 
the control of the services, personnel, equipment, and facilities of the City; and 

WHEREAS, on March 17, 2020, the City Council adopted Resolution No. 20-24, ratifying 
the proclamation of a local emergency in response to COVID-19; and

WHEREAS, Government Code section 54953(e) further requires that state or local 
officials have imposed or recommended measures to promote social distancing; or, the legislative 
body of the City finds that meeting in person would present imminent risk to the health and safety 
of attendees; and 

WHEREAS, the State of California and County of Los Angeles Department of Public 
Health officials have imposed or recommended measures to promote social distancing, County 
officials are requiring masking in an effort to slow the continuously high level of transmission of 
COVID-19 throughout Los Angeles County, and the Centers for Disease Control and Prevention 
(“CDC”) continue to recommend physical distancing; and

WHEREAS, in large part due to the Omicron variant, there has been a sharp surge of 
Covid-19 positive cases since December 2021.  The CDC indicators and thresholds measuring 
community transmission of COVID-19 within the County of Los Angeles continue to be at a 
substantial level.  The Omicron variant is the predominant strain in  Los Angeles County and 
spreads more easily than the original virus.  While the Omicron BA.1 variant is currently the 
dominant variant in Los Angeles County, there is a gradual increase in the level of the BA.2 
subvariant in the County.  The BA.2 subvariant is highly transmissible, and has become the 
dominant variant in many countries, including some that are facing renewed surges in cases and 
increased hospitalizations; and 

WHEREAS, the Council hereby finds that such emergency conditions persist in the City, 
such that meeting in person for the meetings of the legislative bodies of the City would present 
imminent risk to the health and safety of attendees as a result of the increased risk of the spread of 
the COVID-19 virus among those in attendance; and

WHEREAS, the Council hereby finds that the state of emergency due to the COVID-19 
virus and the conditions related thereto has caused, and will continue to cause, conditions of 
extreme peril to the safety of persons within the City that are likely to be beyond the control of 
services, personnel, equipment, and facilities of the City, and thereby affirms, authorizes, and 
proclaims that the existence of a local emergency persists throughout the City, and ratifies the 
proclamation of state of emergency by the Governor of the State of California; and

WHEREAS, the Council hereby finds that, as a consequence of the existing local 
emergency, the legislative bodies of the City shall conduct their meetings without compliance with 
Government Code section 54953(b)(3), and shall instead comply with the remote teleconference 
meeting requirements as authorized by Government Code section 54953(e) et seq.; and  

WHEREAS, the Council affirms that the City  will allow for observation and participation 
by Councilmembers, members of the City’s legislative bodies, and the public by allowing public 
participation and comment in real time via Zoom or by telephone, as well as allowing limited in-
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person attendance for certain legislative bodies of the City, as will be duly indicated in the agendas 
of the legislative bodies, respectively, in an effort to protect the constitutional and statutory rights 
of all attendees. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH EL MONTE 
FINDS, RESOLVES, AND ORDERS AS FOLLOWS:

Section 1. The Recitals set forth above are true and correct and are incorporated herein 
Resolution by reference.

Section 2. The Council hereby recognizes and affirms the existence and conditions of a 
state of emergency as proclaimed by the Governor, the existence of emergency conditions in the 
City, and affirms, authorizes, and proclaims that the existence of a local emergency persists 
throughout the City.

Section 3. The Council hereby ratifies the Governor of the State of California’s 
Proclamation of State of Emergency, effective as of its issuance date of March 4, 2020.

Section 4. Further, the Council finds that holding the meetings of the City’s legislative 
bodies in person with no limitations to attendance would present imminent risk to the health and 
safety of attendees as a result of the increased risk of the spread of the COVID-19 virus among 
those in attendance, and that the State of California and County of Los Angeles Department of 
Public Health officials have imposed or recommended measures to promote social distancing in 
connection with the COVID-19 emergency, as required by Government Code section 54953(e) et 
seq.

Section 5. The Interim City Manager and legislative bodies of the City are hereby 
authorized and directed to take all actions necessary to carry out the intent and purpose of this 
Resolution including, conducting open and public meetings via teleconference in accordance with 
Government Code section 54953(e) et seq. and other applicable provisions of the Brown Act.

Section 6. This Resolution shall take effect immediately upon its adoption and shall be 
effective until the earlier of (i) October 12, 2022, or (ii) such time the Council adopts a subsequent 
resolution in accordance with Government Code section 54953(e)(3) to extend the time during 
which the legislative bodies (as that term is defined in Government Code §54952, including 
commissions, boards and committees subject to the Brown Act) of the City may continue to 
teleconference without compliance with Government Code section 54953(b)(3).

PASSED, APPROVED AND ADOPTED this 13th day of September, 2022.

            
____________________________
           Gloria Olmos, Mayor 

ATTEST:

_____________________________
    Donna G. Schwartz, City Clerk
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STATE OF CALIFORNIA         )
COUNTY OF LOS ANGELES   )  SS:
CITY OF SOUTH EL MONTE   )

I, Donna G. Schwartz, City Clerk of the City of South El Monte, do hereby certify that the 
foregoing Resolution, being Resolution No. 22-72, was duly passed and approved by the City 
Council of the City of South El Monte at a regular meeting of said Council held on the 13th day of 
September, 2022, and that said Resolution was adopted by the following vote:

AYES:
NOES:
ABSENT:

                                      
                                                        ______________________________
                                                                                         Donna G. Schwartz, City Clerk                                                        
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City Council Agenda Report 
Agenda Item No. 7.f. 

  

 
    
DATE: September 13, 2022 
    
TO: Honorable Mayor and Members of the City Council 
    
APPROVED BY: Rene Salas, Interim City Manager 
    
SUBMITTED BY: William Fox, Interim Finance Director  
    
SUBJECT: CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-

73, APPROVING ACCOUNTING POLICIES AS 
RECOMMENDED BY EXTERNAL AUDITORS 

     
  
SUMMARY: As a result of the completion of the June 30, 2021 Single Audit report 
covering financial statements and federal grant awards, it was identified by the external 
auditing firm, Vasquez & Company LLC, that there were improvement opportunities 
regarding implementing policies and procedures in three areas. These areas are capital 
assets, accounts receivables, and interfund activities. Based upon the recommendations 
received, the City developed policies and procedures following Generally Accepted 
Accounting Principles and best practices. These have been brought forward to the City 
Council for approval prior to implementation.   
  
RECOMMENDED ACTION: Staff recommends City Council adopt Resolution No. 22-
73, approving the three proposed policies and procedures covering fixed assets, 
accounts receivables, and transactions be approved for implementation.   
  
FISCAL IMPACT: There is no fiscal impact on the implementation of the proposed 
polices and procedures. 
  
DISCUSSION: The City exceeded the $750,000 Federal Grant expenditure threshold 
during the fiscal year ending June 30, 2021.  The City's total expenditures were 
$1,275,411, which consisted of 13 Federal Grants.  As a result, the external auditors, 
Vasquez & Companny, LLC, performed a separate organization-wide financial statement 
and federal grant awards audit. This type of audit is referred to as a Single Audit.  A 
Single Audit is where a professional auditor goes over a grantee's financial management 
processes, including its financial management system and its compliance with federal 
grant requirements. It is known as a Single Audit because it combines into one audit all 
of a grantee's federal grants. During the course of the City's Single Audit, 
recommendations were made to improve operations.  Three recommendations involved 
the need to develop written policies and procedures where they previously were not 
memorialized and existing practices required strengthening. The three areas identified 
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were capital assets, accounts receivables, and Interfund activities. Finance staff 
developed the policies and procedures following the guidance provided by the external 
auditors.  The City has developed policies and procedures that provide increased 
accountability and follow best practices. They have been attached as part of this 
report.  Each year, the City's policies and procedures are re-examined by the external 
auditors for compliance and to ensure operations are being run efficiently and 
effectively.  Should there be any subsequent changes to the policies and procedures, 
they will be brought back to City Council for review and approval. 
   
ATTACHMENT(S): 
  
A. Resolution No. 22-73 
B. Capital Asset Policy 
C. Accounts Receivable Policy and Procedures  
D. Interfund Activity Policy 
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ATTACHMENT A

Page 58 of 358



RESOLUTION NO. 22-73 

A RESOLUTION OF THE SOUTH EL MONTE CITY 
COUNCIL APPROVING POLICIES AND PROCEDURES FOR 
CAPITAL ASSESTS, ACCOUNTS RECEIVABLES, AND 
INTEFUND ACTIVITIES

WHEREAS, during the course of the Single Audit for the fiscal year ending June 30, 
2021 the external auditors, Vasquez & Company LLC, identified improvement opportunities 
where policies and procedures are required; and

WHEREAS, a capital assets policy and procedures is recommended for implementation 
that will improve financial reporting and accountability; and

WHEREAS, an accounts receivable policy and procedures is recommended for 
implementation that will improve financial reporting and accountability; and

WHEREAS, an interfund activities policy and procedures is recommended for 
implementation that will improve financial reporting and accountability. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH EL MONTE 
HEREBY RESOLVES AS FOLLOWS:

SECTION 1.  Approve the adoption of the capital assets policy and procedures.

SECTION 2.  Approve the adoption of the accounts receivable policy and procedures.
 

SECTION 3. Approve the adoption of the interfund activities policy and procedures.

SECTION 4. The City Clerk shall certify to the passage and adoption of this Resolution.

PASSED, APPROVED AND ADOPTED this 13th day of September, 2022.

      ______________________________
              Gloria Olmos, Mayor 

ATTEST:

____________________________
  Donna G. Schwartz, City Clerk
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STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES )  SS:
CITY OF SOUTH EL MONTE )

I, Donna G. Schwartz, City Clerk of the City of South El Monte, do hereby certify that the 
foregoing Resolution, being Resolution No. 22-73, was passed and approved by the City Council 
of the City of South El Monte at a regular meeting of said Council held on the 13th day of 
September 2022 and that said Resolution was adopted by the following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:                          
                                                                                               

____________________________
 Donna G. Schwartz, City Clerk
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ATTACHMENT B 
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CITY OF SOUTH EL MONTE  

 Capital Assets Policy & Procedures 

 

 

I. INTRODUCTION 

 
The purpose of this document is to state the policies and procedures to be used in 

managing the capital assets owned and maintained by the City of El Monte. 

 
II. SCOPE 

 
It is intended that this policy cover all capital assets for all funds under the direct 

authority of the City taking into consideration Federal, State, and Local Laws, and 

ordinances or Resolutions that may restrict their use and disposal. 

 
III. OBJECTIVES 

 
The City has established this policy to: 

 
a) Safeguard the s ignif icant  investment  in capital assets and establish a capitalization 

policy whereby dollar values assigned to capital assets are permanently recorded. 

 
b) Identify all capital assets in order to provide a management tool for the replacement of 

re-occurring items avoiding duplication and inefficient use of capital assets. 

 
c) Comply with State laws and regulations concerning governmental accounting, 

auditing, and reporting requirements and, thereby providing information for the 

preparation of financial statements in accordance with generally accepted accounting 

principles. 

 
d) Work in conjunction with the City's Risk Management Program to ensure that capital 

assets are insured adequately to cover losses. 

 

 
IV. DEFINITIONS 

 
The following words when  used in connection with this policy shall have the meanings 

respectively ascribed to them herein: 

 
ANTICIPATED  USEFUL LIFE: The time allotment in years of the estimated time 

the asset will be in use. 

 

BUILDINGS: All permanent walled and/ or roofed structures. 

 
CAPITAL ASSETS: Land, improvements to land, easements, buildings, building 

improvements, vehicles, machinery, equipment, and historical treasures, infrastructure, 

and all other tangible or intangible assets that are used in operations and that have initial 

useful lives extending beyond a single reporting period. 
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CAPITALIZATION  THRESHOLD: Dollar value at which  the City elects to capitalize 

tangible or intangible assets that are used in operations and that have initial useful lives 

extending beyond  a single reporting period. Generally, capitalization  thresholds  are applied 

to individual items rather than groups of items, unless the result would be to exclude items 

that would clearly be material to the financial statements in the aggregate. 

 

DEPRECIATION: Depreciation is the systematic and rational allocation of the cost of a 

capital asset over its estimated useful life. Depreciation normally begins when an asset is 

purchased or substantially completed and accepted. 

 

FURNISHINGS/EQUIPMENT: Movable personal property and distinguished from supply 

items with the following characteristics: 

 
a) It retains its original shape and appearance with use. 

 
b) It is non-expendable; that is if the article is damaged or some of its parts are lost or 

worn out, it is usually more feasible to repair it rather than replace it with an entirely 

new unit. 

 
c) It represents an investment of money which makes it feasible and advisable to capitalize 

the item. 

 
d) It does not lose its identity through incorporation into a different or more complex unit 

or substance. 

 
e) It is not permanently incorporated into the structure of a building. 

 
GAAP: Generally Accepted Accounting Principles. A widely accepted set of rules, 

conventions, standards, and procedures for reporting financial information as established by 

the Financial Accounting Standards Board. 

 
INFRASTRUCTURE: Long-lived capital assets that normally are stationary in nature  

and normally can be preserved for a significantly greater number of years than most capital 

assets . Examples of infrastructure assets include streets, bridges, storm drains, water 

distribution lines, and waste water collection lines. 

 
LAND: All  real estate owned by the City, exclusive of improvements.  

 
V. PROVISIONS 

 
This policy is based on generally accepted accounting principles and generally accepted 

auditing standards, and should be interpreted in accordance therewith. 
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VI. PROCEDURES 

 
a) Capitalization: 

 
1. In determining whether assets, as defined above, should be capitalized, the 

following items should be considered:  cost, estimated cost, or market 

value (when acquired by gift). 

 
2. Land assets will always be capitalized without regard to cost; and will not be 

depreciated. 

 
3. Infrastructure will be capitalized if it has a life expectancy of seven (7) years or 

greater and a designated value exceeding $100,000. 

 
4.   Assets other than land or infrastructure will be capitalized if the asset has a useful 

life of two (2) years or more and a designated value exceeding $5,000. (See 

Estimated Useful Life of Capital Assets, Attachment A) 

 
b) Valuation of Capital Assets: 

 
Capital asset accounting maintains total capital asset costs rather than current market 

or replacement cost. Capital assets which are to be capitalized shall be assigned a dollar 

value in accordance with one of the following bases: 

 
1. Actual historical cost: This cost can be obtained by reference to documents such as 

invoices, checks, vouchers, contracts, or purchase orders. 

 
2. Estimated historical cost: Although historical costs are more desirable, they may 

be impossible or impractical to obtain. In this case, an estimated fair market value 

(estimated cost) as of the date of acquisition should be placed on each item. 

Estimated costs may be obtained from such sources as minutes, contracts, 

purchase orders, bond indentures, vendors or appraisers. 

 
3. Estimated fair market value: Gifts or donations shall be valued at fair market value 

at the time of receipt. This value can generally be obtained from the donor. 

 
4.  Capital versus Non -Capital Assets: An asset will be classified as a capital asset 

(capitalized under generally accepted accounting principles), if it is a 

non­consumable, tangible item, valued at a single amount greater than $5,000 and 

with a useful life of at least two  (2) years. Tangible items valued at single 

amounts less than $5,000 will be classified as a non-capital asset. 

 

5. Purchased Assets: The capitalized cost of most purchased assets includes the purchase or 

acquisition price and related freight, installation, customs charges, taxes  (net of rebates) and 

other direct costs of getting the asset into condition. This can also include items that are not 

initially ordered as a single amount, but may be included as part of the historical cost. Other 

direct costs may include interest if included with the physical capitalized equipment, and 

warranty costs for the first year only, if included in the acquisition price. Costs that will not be 

capitalized include training and maintenance unless these costs cannot be separated from the 

Page 64 of 358



4  

acquisition cost. 

 
6. Construction in Progress: Capital assets that are construction related (e.g. buildings, 

streets or constructed equipment) are capitalized as work in progress and 

amortization commences "when work is substantially complete” and the building or 

other constructed asset is ready for occupancy or use. Construction costs include 

all direct costs associated with the project that are incurred during the period when 

planning for the construction begins and ends when the construction project is 

substantially complete. Costs also include any overhead directly attributable to the 

construction or development activity. Project Managers are to inform the Finance 

Department when work is substantially complete so that it can be an asset placed in service. 

At a minimum, at fiscal year-end, each project is to be reviewed for proper classification. 

 
7. Donated Assets: Donated or contributions of capital assets are capitalized at the 

appraised fair market value at the date of contribution. 

 
8. Building Improvements versus Repairs and Maintenance: Expenditures made to 

maintain an existing capital asset that restores the capital asset to working 

condition but does not extend the life of the capital asset, regardless of the 

amount, will be considered repairs and maintenance expenditures. These may 

include such examples as, repairs to the roof, repainting of a building, or painting 

of interior offices. Building improvements which increase the value of the asset or 

extends the useful life will be added as a capital asset. 

 
9. Value of Infrastructure Assets: This process is completed annually at calendar year 

end. Infrastructure total costs include all direct costs associated with the project 

that are incurred during the period when planning or construction begins and 

ends when the project is substantially complete. Costs also include any overhead 

directly attributable to the project. Finance is to be notified when the asset is to be 

placed in service so that proper asset classification takes place. 

 
c) Disposition  of Capital Assets: 

 
1. Surplus property is defined as any unnecessary, obsolete or excess supplies, 

materials, tools, vehicles., equipment or furniture that has been replaced or retired 

due to damage, age or change in the City's standards and or specifications. 

 
2. Items with an estimated book value of $5,000 or more must be declared surplus by 

the City Council and disposed of by means of formal sale, informal sale, auction, 

exchange, or trade. The selected method is deemed appropriate, taking into 

consideration market trends, demands, economics and convenience. 

 
3. Items with a book value of under $5,000 must be declared surplus by the City 

Manager prior to disposal and may be disposed of by means of formal or informal 

sale or auction, exchange or trade, whichever is deemed appropriate, taking into 

consideration market trends, demands, economics and convenience. 
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d) Financial Reporting: 

 
1. Disclose requirements: 1) the historical cost of capital assets (or their fair value at 

the time of donation), 2) accumulated depreciation, 3) additions during the period, 

and 4) deletions during the period in a format that demonstrates the change 

between the beginning and ending book values. Capital assets will be reported in 

the government wide financial statements. 

 
e) Depreciation: 

 
1. Capitalized assets, other than land, will be depreciated using the straight-line 

depreciation method . 

 
f)   Impairment 

 
1. Asset impairment occurs when there is a sudden and permanent decrease in the 

value of an asset below its recorded cost. When an assed has been identified as 

impaired, an adjustment will be made to the assets recorded value and the 

impairment loss will recorded. The review for possible impairments will occur 

during the inventory process. 

 
g)    Inventory 

 
1. All capitalized assets shall be recorded and inventoried. P e r i o d i c  physical 

inventories will be required. The Finance Department will coordinate  the physical 

inventory process. Departments  may choose to maintain  an inventory listing of 

non­capital assets in its possession  for control purposes. 

 

VII.  RESPONSIBILITY FOR ENFORCEMENT 

 
The enforcement and records management of the Capital Asset Policy shall be under the 

jurisdiction of the Finance Director, with day-to-day assistance from individual Department 

Heads and managers. 

 
Noncapitalized  assets should be controlled by Department Managers and Supervisors by 

establishing and maintaining adequate control procedures at the departmental level. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

s 
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Attachment "A" 

 

Estimated Useful Life of 

 Capital Assets 

 

 

 

Buildings and Improvements    15 to 50 Years 

 

Vehicles, computers and Equipment     3 to 10 Years 

 

Infrastructure 

    Roadway networks  10 to 100 Years 

    Storm drain network  30 to 100 Years 

    Parks & Recreation Network            25 Years 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

_ 
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ATTACHMENT C 
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CITY OF SOUTH EL MONTE  

Accounts Receivables Policy & Procedures 

 

I. INTRODUCTION  

The purpose of this policy is to ensure that all reasonable diligence has been used to collect 

accounts receivable and ensure the most efficient use of City revenue collection resources. 

 

II. SCOPE 

It is the intent of the City of South E l  Monte  to reflect the accurate value of its accounts 

receivable. All accounts receivable should be entered into the City’s financial software 

system to allow for an aging analysis. Outstanding accounts receivable are reviewed on a 

monthly basis. Efforts will be made for the timely collection of all accounts receivable in the 

manner stated in this policy. 

 

This policy applies to all City departments and funds. Types of receivables covered by this 

policy include but are not limited to: certain delinquent items in regards to business license 

tax; transient occupancy tax; regulatory and development impact fees; fees for services; 

recovery for damage to City property; fines and penalties; benefit payments, rents, leases; 

contract payments and Legal judgments.  

 

III. OBJECTIVES: 

 

The City has established this policy to:  

 

a) Ensure billings for City services are timely. 

  

b) Ensure follow up on unpaid amounts. 

 

c) Investigate unpaid amounts for collection activity or write-off. 

 

IV. PROCEDURES: 

 

A. Revenue Billings 

 

The timely identification of outstanding revenue owed and/or losses is an essential element in 

accurately measuring the value of the City’s assets. 

 

1. Customer statements:  customers have 30 days from Statement date to ensure timely 

payment with no late fees assessed; unless a date is specified differently in an individual 

contract. 

 

2. 1
st 

Overdue Notice:  over 30 days; notice statement, late fees, penalties and/or interest 

assessed. 
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3. 2
nd   

Overdue  Notice: 60-90  days;  late  notice  statement;  additional  fees, 

penalties, interest. 

 

4. Collection and/or Legal Notice: 90 days and over. Submit account to Collection Agency 

for revenue collection or Legal Department to initiate legal proceedings. 

 

B. Uncollectable Receivables 

 

An  account  may  be  considered  uncollectible  after  the  appropriate  collection procedures 

have been followed if it meets one or more of the following criteria: 

 

a) The debt is disputed and the City has insufficient documentation to pursue 

collection efforts; 

 

b) The  cost  of  further  collection  efforts  will  exceed  the  estimated  recovery amount; 

 

c) The account remains unpaid after the lesser of four years or the applicable statutory 

period for commencement of a recovery action; 

 

d) The debtor cannot be located, nor any of the debtor’s assets; 

 

e) The debtor has no assets and there is no expectation they will have any in the future; 

 

f) The debtor has died and there is no known estate or guarantor; 

 

g) The debt is discharged through legal action (bankruptcy or court judgment); 

 

h) The debt has been forgiven by action of the City Council. 
 

B. Write-Off Thresholds 

 

Uncollectible receivables will be written off  following the write-off authority thresnholds in the 

manner stated below: 

 

a) Director of Finance may approve write off transactions up to $2,500. 

 

b) City Manager may approve write off transactions over $2,500 up to $5,000. 

c) City Council authorization required for transactions over $5,000.00. 

 

d) It is the responsibility of the Finance Department to provide the City Manager and/or 

the City Council with an aging report as needed, identifying all outstanding 

receivables with a value of $5,000.00 or more per transaction determined to be 

delinquent or uncollectible, including the basis for collection and the actions taken. A 

write-off of uncollectible accounts receivable from the City’s accounting records does 
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not constitute forgiveness of the debt or gift of public funds 

 

C. Accounting Procedures 

 

a. Once an account is determined to be uncollectible, the invoice is reversed off the 

system. 

 

b. Accounts written off will be charged back to the accounts credited/debited when 

the invoice was generated. 

 

c. Revenue received from Collection Agency will be deposited into the account the 

invoice was originally generated. 
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ATTACHMENT D 
 
 
 

Page 72 of 358



CITY OF SOUTH EL MONTE  

Interfund Transfers and Borrowing Policy & Procedures 

 

I. INTRODUCTION 

 

The purpose of this policy is to ensure the proper accounting and reporting over interfund activity. 

Interfund transfers reflect activities such as reciprocal interfund activity including interfund 

loans, interfund services provided and used. They can also be nonreciprocal interfund activity 

including interfund transfers and interfund reimbursements.  

 

II. SCOPE 

 

It is intended that this policy covers accounting, reporting, and City Council approval of 

required transactions on an annual basis in conjunction with the annual audit.  Interfund 

activity will be provided to City Council covering the fiscal year in conjunction with the 

annual audit. Those items requiring explanations will be provided along with those 

transactions requiring approval and a loan payback.    

 

III. OJBECTIVES   

 

The City has established this policy to: 

 

a) Establish the basis of interfund transfers that are allowable in accordance with generally 

accepted accounting principles.  

 

b) Identify interfund transfers that may require special attention. Such transactions must 

be reviewed by the Finance Director. The Finance Department has the authority and 

responsibility to request explanations regarding any unusual or non-routine interfund 

transfers.  Such transfers will be reviewed by the City Manager and approved by City 

Council as part of the annual staff report.    

 

A. Interfund Borrowing 

 

Three types of interfund borrowing are permitted: 

 

1. Internal loans that are approved as a necessary part of normal business operations. For 

example: 

 

a) Bond covenants require fund balances of a certain amount that will require the 

infusion of working capital at the start of each fiscal year. This infusion shall be 

treated as a short-term loan. Interest shall be paid on any such loan at a rate equivalent 

at the City’s average investment portfolio yield.  

 

b) Loans to provide working capital to other funds may be approved by the City 

Manager. Such approval must be in writing, specify maximum allowable amounts, 

time limit, other terms and conditions as recommended by the Finance Director. 
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2. Internal loans that provide for advance spending for a capital project. Such loans must 

be approved by the City Manager, whose approval must be based on the interfund 

principles articulated below. In all cases, documentation is required that specifies a 

repayment schedule and the interest rate to be charged. Copies of such documentation 

must be filed with the Finance Department before a loan can go forward. Interfund 

loans shall not hinder the accomplishment of any function or project for which the 

lending fund was established. 

 

a) Repayment schedules shall be expected not to exceed ten years. Exceptions to this 

rule require approval by the City Council.  
 

b) Interest rates shall be expected to approximate the yield on the City’s investment 

portfolio from short-term investments at the time when the loan is originated. 

Interest rates will be reset each year (effective July 1) for loan repayment schedules 

exceeding two years. Any exceptions require approval o f  the City Manager.  

 
3. In extraordinary circumstances, loans may be made on a prospective basis from the 

City’s short-term investments. Such loans must be approved by the City Council, upon 

the recommendation of the City Manager. Documentation is required that specifies a 

repayment schedule and the interest rate to be charged. The amount of all such loans 

shall not exceed 20 percent of the City’s average cash balance from the prior fiscal year. 

Compliance with this requirement will be monitored by the Finance Director for t h e  

C i t y  M a n a g e r .  A  status report will be provided to the City Council at least 

annually. 

 

IV. Procedures 

 

A. Procedures (n/a) 

 

B. Guidelines (n/a) 

 

C. Other Related Resource Materials (n/a) 
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City Council Agenda Report 
Agenda Item No. 7.g. 

  

 
    
DATE: September 13, 2022 
    
TO: Honorable Mayor and Members of the City Council 
    
APPROVED BY: Rene Salas, Interim City Manager 
    
SUBMITTED BY: William Fox, Interim Finance Director  
    
SUBJECT: CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-

74, ADOPTING AND APPROVING THE MEMORANDUM OF 
UNDERSTANDING (MOU) BETWEEN THE CITY OF SOUTH 
EL MONTE AND THE SOUTH EL MONTE EMPLOYEES’ 
ASSOCIATION (SEMEA) 

     
  
SUMMARY: The Memorandum of Understanding (MOU) between the City of South El 
Monte Employees’ Association (SEMEA) for the period beginning July 1, 2022 and 
ending June 30, 2024 has been agreed to, subject to City Council approval. 
  
RECOMMENDED ACTION: Staff recommends City Council adopt Resolution No. 22-
74, approving the MOU between the City of South El Monte and SEMEA.. 
  
FISCAL IMPACT: The fiscal impact covers two fiscal years and will be accounted for in 
both the 2022-23 fiscal year budget as well as the 2023-24 fiscal year budget. The fiscal 
impact of the first year is $197,200 and $99,600 in the second year, for a two-year total 
of $296,800. The costs will be budgeted within the General Fund and Special Revenue 
funds where employees charge their time. 
  
DISCUSSION: The City and SEMEA have come to an agreement based on negotiations 
regarding the previous 2020-2022 MOU. The attached MOU covers fiscal years 2022-
2024 and reflects the changes that have been made. 

 1st Contract Year Cost of Living Adjustment of 5%, retroactively applied back to 
July 1, 2022. 

 2nd Contract Year Cost of Living Adjustment of 3%. 
 Juneteenth Day will be earned as a Floating Holiday. 
 A one-time five percent (5%) equity adjustment will be provided to employees 

identified in the classification and compensation study as being five percent or 
greater underpaid.  There were nine qualifying  job titles as follows: Administrative 
Clerk - Community Development, Administrative Clerk - Public Works, Driver 
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Class B, Public Safety Officer, Public Works Analyst, Receptionist, Recreation 
Coordinator, Recreation Specialist, and Senior Services Coordinator.  

 The parties agree to the right to meet and confer on the results and 
implementation of the classification and compensation study during the term of 
the agreement. 

 Bonus totaling $2,500 is to be paid in two separate installments as follows: at the 
beginning of the first contract year at $1,250 and the beginning of the second 
contract year at $1,250. 

 Employees leaving during the first year of the agreement are subject to paying 
back 100% of the education funds paid by the City. In the event an employee 
leaves during year two of the agreement, 50% of the funds paid by the City will be 
reimbursed by the employee back to the City. 

   
ATTACHMENT(S): 
  
A. Resolution No. 22-74 
B. SEMEA MOU Agreement 2022-24 
C. SEMEA MOU Agreement Redline Verison 
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ATTACHMENT A
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RESOLUTION NO. 22-74

A RESOLUTION OF THE SOUTH EL MONTE CITY 
COUNCIL ADOPTING AND APPROVING THE TERMS 
AND PROVISIONS OF THE  2022-2024  MEMORANDUM OF 
UNDERSTANDING BETWEEN THE CITY OF    SOUTH EL 
MONTE AND THE SOUTH EL MONTE 
EMPLOYEES’ASSOCIATION

WHEREAS, the City of South El Monte ("City") is a general law city and a public 
agency as defined in Government Code Section 350l(c); and

WHEREAS, Teamsters Local 911 is the Joint Majority representative employee 
organization for the City's recognized employee bargaining unit, the South El Monte 
Employees’ Association( SEMEA) and is a recognized employee organization within the 
meaning of Government Code Section 3501 (b); and

WHEREAS, the previous two-year Memorandum of Understanding between the City 
and SEMEA had an effective date of July 1, 2020 and expires on June 30, 2022; and

WHEREAS, representatives of the City and representatives of SEMEA met and 
conferred in good faith on a successor agreement on the terms and  conditions  of employment, 
within the meaning of Government Code Section 3505, by and between the City and members 
of SEMEA for two fiscal years of 2022-23 and 2023-24; and

WHEREAS, on  August 11, 2022,  members  of  SEMEA  ratified   the   FY2022 – 23 
and FY2023-24 Memorandum of Understanding prepared to memorialize the deal points agreed 
upon by the parties.

NOW, THEREFORE , BE IT RESOLVED that by the adoption of the Resolution , the 
City of South El Monte hereby approves:

SECTION 1. That pursuant to Government Code Section 3505.1, as the terms of the 
"Memorandum of Understanding Between the City of South El Monte and the South  El Monte 
Employees’ A ssociation, July 1, 2022 - June 30, 2024 ("2022-2024 Memorandum of 
Understanding"), attached hereto and incorporated herein as Exhibit A, was reached by 
representatives of the City and SEMEA, representatives of the City and SEMEA have jointly 
prepared the 2022-2024 Memorandum of Understanding, which agreement is not binding until 
approved by the City Council of the City and the members of SEMEA.  Said agreement may 
be amended and approved as to form by the City Attorney.

SECTION 2. That the 2022-2024 Memorandum of Understanding, which has been 
approved by SEMEA, is hereby adopted by the City of South El Monte for fiscal years 
2022-2024.
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SECTION 3. That all provisions contained in the 2022-2024 Memorandum of 
Understanding attached hereto shall, where any conflict exists, supersede all previously adopted 
memoranda of understanding between SEMEA and the City.

SECTION 4.  The City Clerk shall certify to the passage and adoption of this 
resolution.

PASSED, APPROVED AND ADOPTED this 13th day of September, 2022.

Donna G. Schwartz, City Clerk

ATTEST:

Donna G. Schwartz, City Clerk

STATEOFCALIFORNIA ) 
COUNTY OF LOS ANGELES ) SS: 
CITY OF SOUTH EL MONTE )

I, Donna G. Schwartz, City Clerk of the City of  South El Monte, do hereby  certify that 
the foregoing Resolution, being Resolution No. 22-74, was passed and approved by the City 
Council of the City of South El Monte at an adjourned regular meeting of said Council held 
on the 13th day of September, 2022 and that said Resolution was adopted by the following 
vote:

AYES: 
NOES: 
ABSENT: 
ABSTAIN:

Donna G. Schwartz, City Clerk
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ATTACHMENT B 
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ATTACHMENT C 
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MEMORANDUM OF UNDERSTANDING
BETWEEN THE CITY OF SOUTH EL MONTE AND THE

SOUTH EL MONTE EMPLOYEES’ ASSOCIATION,
FOR THE PERIOD BEGINNING JULY 1, -2022

AND ENDING JUNE 30,  2024
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PREAMBLE

Pursuant to Chapter 10 (Section 3500 et seq.) of Division 4, Title 1 of the 
Government Code and the Employer-Employee Relations Resolution of the City 
of South El Monte, the matters within the scope of representation that are set 
forth in this Memorandum of Understanding have been discussed by the 
representatives of the City of South El Monte (“City”) and representatives of the 
South El Monte Employees’ Association (“Association”).

The matters within the scope of representation that are set forth in this 
Memorandum of Understanding have been discussed in good faith and agreed to 
by the City and the Association as constituting an equitable adjustment to 
present wages, hours and other terms and conditions of employment as 
evidenced by the signatures of the duly authorized representatives of the City 
and the Association.

The provisions of the City’s Personnel Rules and/or Municipal Code shall 
be modified as follows for those employees subject to this Memorandum of 
Understanding.
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ARTICLE I

DEFINITION OF TERMS

The following terms, whenever used in this Memorandum of 
Understanding, shall have the meaning set forth in this article.

SECTION 1 – BUSINESS DAY: Business day shall mean days that are neither 
weekends nor holidays.  Work day shall mean the same as business day.

SECTION 1 - CLASSIFICATION: A position or positions assigned to the same 
job title.

SECTION 2 - DAY: Day shall mean calendar days except, where specified in this 
agreement.

SECTION 3 – EMPLOYEE: An individual compensated through the City payroll 
and appointed to one of the classifications represented by the Association as set 
forth in Attachment A.

SECTION 4 – LEAVE: An authorized absence from work.

SECTION 5 - POSITION: The duties and responsibilities assigned to an 
employee within a classification.

SECTION 6 – PAY RATE: The regular monthly or hourly rate of pay that is 
assigned to an employee.

SECTION 7 – SENIORITY: The total time employed as a full-time employee of 
the City and the time employed as a part-time or interim employee if such time 
was spent working the duties of a full-time position.

SECTION 8 – SERVICE: Employment with the City.

SECTION 9 – ADVANCE WRITTEN NOTICE: A request for leave submitted on a 
recognized leave form of the City and approved by the employee’s Department 
Head.

SECTION 10 – PERSONNEL RULES/EMPLOYEES’ MANUAL:  References 
policies and procedures, Federal and State Laws on Sexual Harassment, Non-
Discrimination Act, and the Americans with Disabilities Act.

SECTION 11 – ANNIVERSARY DATE:  The date of full-time employment, 
reinstatement, or promotion that is observed on an annual basis for salary 
increases and benefits.
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ARTICLE II

COMPENSATION

SECTION 1 – PREPARATION OF COMPENSATION PLAN:  The City Manager 
shall be responsible for the maintenance of the City’s compensation plan. The 
compensation schedule shall contain a list of the job classifications represented 
by the Association and their corresponding salary range attached hereto as 
Attachment A.  

SECTION 2 – ESTABLISHMENT OF PAY RATES:  Upon appointment, an 
individual shall be assigned to a step on the salary range established for the 
classification.  An employee will be eligible for an increase at first satisfactory 
evaluation (at or following six months of service for new-hire probationary 
employees).  

Annually thereafter (effective July 1, 2018), on their anniversary date, an 
employee shall advance to the next higher step within their salary range as long 
as said employee is performing at a satisfactory or above level.  A promotion 
results in a new anniversary date.

SECTION 3 – WAGES:  General salary increases are as follows and are 
attached hereto as Attachments A and B:

A. Effective July 1, 20202022, salary ranges will be increased by 
1.5%.5%

B. Effective July 1, 20212023, salary ranges will be increased by 
1.5%3.0%.

SECTION 4 – LONGEVITY PAY:  Except as provided below, bargaining unit 
employees shall not be eligible for longevity pay.

A. An employee appointed to a full-time position in this bargaining unit 
before October 11, 2011 and who is not receiving longevity pay on 
October 11, 2011 shall be eligible to receive longevity pay calculated 
from date of hire, as long as said employee is performing at a 
satisfactory, or above, level as follows:

1. Completion of fifteen (15) years of continuous service as a full-time 
employee:  two and one-half percent (2½%) of base salary.

2. Completion of twenty (20) years of continuous service as a full-time 
employee:  two and one-half percent (2½%) of base salary.  

B. Employees who, on October 11, 2011, are receiving longevity pay at a 
rate greater than three percent (3%) of base salary shall continue to 
receive such percentage of longevity pay but shall not be eligible for 
any increase in such longevity pay percentage.  
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C. Employees who, on October 11, 2011, are receiving longevity pay at a 
rate of three percent (3%) of base salary shall continue to receive 
such percentage of longevity pay and shall be eligible for an increase 
in such longevity pay percentage under subsection A.2., upon 
meeting its requirements.  Thus, the maximum rate of total longevity 
pay for employees covered by this subsection C is five and one-half 
percent (5½ %).

D. An individual appointed to a full-time position in this bargaining unit 
after October 11, 2011 will not be eligible for longevity pay.

SECTION 5 – BILINGUAL SKILL PAY:  Effective 11/1/10, the parties agree to 
suspend bilingual skill pay indefinitely.

SECTION 6 – OVERTIME COMPENSATION:  The City shall provide non-
exempt employees with compensation or compensatory time off in lieu of 
compensation, at the discretion of the employee, for overtime worked subject to 
the provisions of the Fair Labor Standards Act (FLSA), including the maximum 
limit on accumulation of compensatory time.  If the City suspends operations due 
to a State or federal holiday, employees who would otherwise have been 
scheduled to work on that day shall have the number of hours in their scheduled 
shift added to the number of “hours worked” for the purpose of calculating 
overtime.

A. Meal Allowance:  An employee recalled to work due to an emergency 
shall be reimbursed for the actual cost of a meal purchased by the 
employee up to a maximum of $10.00. The employee must submit a 
receipt for the meal in order to be entitled to reimbursement.

SECTION 7 – DISTRIBUTION OF OVERTIME:  The assignment of overtime 
work shall be the responsibility of the division head and the department head.  
The City Manager shall have the exclusive authority to authorize overtime work. 
All overtime work shall receive prior authorization in order for the employee to 
receive compensation.

A.   Emergency Work/Storm Patrol:  Emergency work related to call-outs 
on off-hours and storm patrol work will be assigned as follows:  

1. When emergency needs are assigned, personnel will be contacted 
to work in the following order:

(a) Personnel that is uniquely qualified for the needed 
response.

(b) Personnel that have the shortest response time.

B. General Guidelines:  At all times, whenever feasible, based on 
seniority, overtime will be assigned on an equal opportunity basis. 
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SECTION 8 – ALLOWANCE FOR MILEAGE:  The City shall reimburse 
employees for use of their personal vehicles for official City business to match 
the amount allowed by the regulations of the Internal Revenue Service.

SECTION 9 – CALL BACK:  Employees who are called back to work after 
completion of their regular shift shall receive three (3) hours of compensation or 
compensatory time off in lieu of compensation, or time actually worked, 
whichever is greater.  

SECTION 10 – NIGHT SHIFT DIFFERENTIAL:  Night shift differential shall be 
paid to any regular full-time employee whose schedule requires the employee to 
work between the hours of 6:00 PM and 6:00 AM provided that either:

A. The employee is regularly scheduled to work ½ (50%) or more of 
his/her shift between the hours of 6:00 PM and 6:00 AM.  These 
employees shall be paid an additional monthly allowance of $50.00 per 
month; or

B. The employee is NOT regularly scheduled but on individual work days 
of their work week they are required to work ½ (50%) or more of the 
scheduled work day shift between the hours of 6:00 PM and 6:00 AM.  
These employees shall be paid an additional allowance of $1.00 per 
hour for all hours worked on the qualifying work day.

SECTION 11 – BOOT/INSOLE ALLOWANCE:  Every calendar year, all 
employees required to wear safety-type work shoe/boot shall be entitled to 
reimbursement for safety-type shoe/boot or insoles for such shoe/boot from the 
City for an amount up to $200.00 provided that the employee has provided 
management with verification or receipt within 6 months of purchase.

SECTION 12  ONE-TIME Equity Adjustment: There is a one-time five percent 
(5%) equity adjustment for employees identified in the classification and 
compensation study as being under paid by 5% or more.  This adjustment is 
retroactively applied back to July 1, 2022.  The City and Association agree the 
right to meet and confer on the results of the implementation of the classification 
and compensation study during the term of the agreement. 

SECTION 13 – ONE TIME BONUS: A One-time bonus of $2,500 is to be paid at 
the beginning of first contract year of $1,250 and at the beginning of the second 
contract year of $1,250. 

ARTICLE III
LEAVE PROCEDURES

SECTION 1 – HOLIDAY:
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A. Employees in the classified service shall be provided with the following 
holidays with pay subject to the provisions of the South El Monte 
Municipal Code. 

1. New Year’s Day
2. Martin Luther King Day
3. Presidents’ Day
4. Cesar Chavez Day
5. Memorial Day
6. Independence Day
7. Labor Day
8. Columbus Day
9. Veterans’ Day
10. Thanksgiving Day
11. Christmas Day
12. Employee’s Birthday
12.13. Juneteenth Day

Cesar Chavez Day and Juneteenth Day will be earned as a Floating Holidays.  
With prior approval, employees may use the Cesar Chavez Floating Holiday and 
Juneteenth Day on the day of the Cesar Chavez birthday celebration and 
Juneteenth Day celebration or any other scheduled workday.  The Each holiday 
must be used in the calendar year granted.  It may not be accrued or carried over 
to a subsequent year and is not subject to cash payment at termination.

If an employee is scheduled to work on a Holiday, other than a Floating Holiday, 
in lieu of receiving holiday leave, employee assigned to work shall receive 
premium pay at the rate of time and one-half for hours actually worked.  

Employees shall receive holiday pay whether they work the holiday or not so long 
as they work the scheduled day before and after the holiday.

SECTION 2 – COMPENSATORY LEAVE:  The City shall provide employees 
with compensatory leave subject to the following conditions:

A. Upon advance written notice and provided that the employee’s 
absence does not interfere with the City’s operations, the City 
Manager shall permit an employee to use compensatory leave at the 
employee’s discretion.  An employee may use compensatory leave 
along with any other authorized paid leave with the approval of the 
City Manager.

B. Compensatory Leave may be accrued up to a maximum of 160 hours 
of unused compensatory leave.  Upon reaching 160 hours, employees 
shall earn no additional compensatory accrual until their balance of 
accrued but unused compensatory leave is reduced below 160 hours; 
as an alternative for employees who have accrued the maximum 
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compensatory leave hours and are being requested to work overtime 
they will receive compensation for such services.  Employees who are 
currently over the maximum of 160 hours of unused compensatory 
leave will be paid for the excess compensatory leave on a dollar-for 
dollar basis.

C. When an employee separates from City service for any reason, the 
employee shall be compensated for any accrued compensatory leave. 
The value of accrued compensatory leave shall be calculated using the 
employee’s pay rate on the date of the employee’s separation from 
City service. The employee shall be compensated for one hundred 
percent (100%) of any accrued compensatory leave.

SECTION 3 – MILITARY LEAVE:  The City shall grant military leave to 
employees as required by law. All employees entitled to military leave shall give 
the City Manager an opportunity within the limits of military regulations to 
determine when such leave shall be taken.

SECTION 4 – TIME OFF FOR VOTING:  The City shall provide employees with 
time off for voting subject to the following conditions:

A. When an employee claims not to have sufficient time outside of 
working hours to vote at a statewide election, the employee may, 
without loss of pay, with the approval of the City Manager, take off no 
more than two (2) hours from work. Time off for voting shall be at the 
beginning or end of a work period, whichever time allows the 
employee the most time for voting and the least time off from work. 

B. If the employee knows or has reason to believe that time off for voting 
will be necessary on election day, the employee shall notify the City 
Manager of that fact at least two (2) work days in advance.  

SECTION 5 – BEREAVEMENT LEAVE:  The City Manager shall grant an 
employee bereavement leave for a period not exceeding three (3) work days for 
deaths within the employee’s immediate family. Immediate family is defined as 
any relative by blood or marriage who is a member of the employee’s household, 
and the employee’s spouse, registered domestic partner; parents or step-
parents; spouse’s parents or step-parents; brothers, step-brothers or half-
brothers; sisters, step-sisters or half-sisters; employee’s grandparents; spouse’s 
grandparents; grandchildren; aunts and uncles, in-laws, regardless of the 
residence of the deceased.

SECTION 6 – TIME OFF FOR JURY DUTY:  The City shall grant up to twenty-
two (22) business days off to an employee required to serve on jury duty with 
compensation at the employee’s existing pay rate. The employee will remit to the 
City any money paid to him/her by the court for jury service.
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SECTION 7 – FAILURE TO RETURN FROM LEAVE:  An employee who fails to 
return to work within three working days after the conclusion of a leave provided 
for under this Article or a vacation leave without an authorized extension of such 
leave shall be considered to have voluntarily resigned from City service.

ARTICLE IV

INSURANCE AND RETIREMENT BENEFITS

SECTION 1 – HEALTH BENEFITS:  The City, on a conditional basis, will make 
available, to all members of the designated appropriate bargaining unit the Public 
Employees’ Retirement System Medical and Hospital Care Plan (PERS Plan).

The Association on behalf of itself and all members of the designated appropriate 
bargaining unit acknowledges, understands and agrees the City is conditioning 
its willingness to allow employees to enroll in the PERS Plan on the basis the 
City retains the sole and absolute discretion to withdraw from the PERS Plan 
without meeting and conferring with the Association and without the agreement 
of the Association should anything occur that would modify the premium 
contribution format described in Section 2 of this Article. Should the City withdraw 
from the PERS Plan for the aforesaid reason, the City shall meet and confer with 
the Association related to a replacement Medical and Hospital Care Plan, 
pursuant to Article VII, Section 1 of this Memorandum of Understanding.

The City will meet and confer with the Association prior to determining whether to 
increase the City’s contributions towards the PERS Reserve Fund charges or the 
PERS Administrative charges upon receiving written notification of any increases 
in those charges.

The City shall continue to make available to employees and their eligible 
dependents the City’s current group dental and vision care plans or other plans 
of equal benefit.  The City shall meet and confer with the Association to review 
alternative affordable dental and vision plans when the Association presents 
such plans to the City.

If an employee does not enroll in any medical insurance plan offered by the City, 
the employee shall receive a deferred compensation payment of $100 per month. 
To be eligible for the $100 deferred compensation payment the employee must 
submit to the City written proof of duplicate medical insurance coverage or 
evidence that enrollment in a medical insurance plan would violate the 
employee’s religious beliefs.

SECTION 2 – CITY CONTRIBUTIONS:  The City for the term of this agreement 
and only while the City participates in the PERS Plan, shall make the following 
contributions towards the cost of medical insurance for active employees:

Page 124 of 358



11

For all active employees who join the PERS Plan, the City will contribute directly 
to PERS an amount to be applied to the applicable PERS Plan monthly 
premium.  The City’s contribution will be equal to the monthly premium rate 
established by Kaiser Permanente for its Family Health Plan.  

SECTION 3 – VISION AND DENTAL INSURANCE:  The City shall pay the 
monthly premiums for employees and their eligible dependents.  The City and the 
Association agree to develop a labor-management committee to evaluate 
efficiency of current vision, dental and other City paid benefits.  Committee will 
determine if any recommendations for future changes are to be communicated to 
the City Manager.      

SECTION 4 – NOTIFICATION OF INCREASE IN PREMIUM:  The City shall 
advise the Association in writing of increases in insurance premiums and the 
effective date(s) of the increase(s) within two weeks of receiving notice of the 
increase(s).

SECTION 5 – LIFE INSURANCE, ACCIDENTAL DEATH INSURANCE AND 
LONG-TERM DISABILITY INSURANCE:  The City shall pay one hundred 
percent (100%) of the cost for each employee in providing term life insurance 
equal to the employee’s annual salary, accidental death and dismemberment 
insurance equal to the employee’s annual salary, and long-term disability 
insurance equal to two-thirds (2/3) of the employee’s monthly salary. The long-
term disability plan shall provide for thirty (30) day benefit exclusion and benefit 
payments until the age of seventy (70) years of age.

SECTION 6 – PUBLIC EMPLOYEES’ RETIREMENT SYSTEM (PERS):  The 
City shall include eligible employees in the Public Employees’ Retirement System 
2.5% at 55 plan, with the highest year and social security offset or the Public 
Employees’ Retirement System 2% at 60 plan, depending upon the employee’s 
hire date as provided below. Effective completion of the process required by 
CALPERS, the City will not pay a portion of an employee’s contribution to the 
applicable Public Employees’ Retirement System plan.

SECTION 7 – EMPLOYEE REQUIRED PERS CONTRIBUTION:

A. For those employees covered by the 2.5% at 55 PERS retirement 
plan, the City will no longer pay a portion of the required PERS 
employee contribution.  The employee will be required to pay the 
individual maximum employee contribution of eight percent (8%); 

B. For those covered by the 2% at 60 PERS retirement plan, the City will 
no longer pay a portion of the required PERS employee contribution.  
The employee will be required to pay the individual maximum 
employee contribution of seven percent (7%).
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D. For employees covered by the 2% at 62 PERS retirement formula, 
effective January 1, 2013 Public Employees’ Pension Reform Act of 
2013 (PEPRA) prohibited employers from paying any portion of a 
“new member’s” member contribution rate, the employee will be 
required to pay the individual maximum employee contribution of six-
point two five percent (6.25%) or such different amount as determined 
by PERS.

SECTION 8 – RETIREE HEALTH BENEFITS:

A.  The City will contribute $1.00 per month towards PERS Medical and 
Hospital Care plan premium costs of annuitants. This amount will be 
upwardly adjusted by five percent (5%) of the amount of the City’s 
direct contribution for active employees on an annual basis, or such 
other amount required by statute, until the contributions are equal.

B.   Employees fifty (50) years of age and older, who retire under PERS, 
shall be eligible to continue in the City’s group dental and vision care 
plans until age sixty-five (65) contingent upon the health provider’s 
acceptance of the individual. The full cost of any insurance selected 
by the retiree shall be borne by the retiree. As long as the retiree is 
enrolled in an insurance plan his/her eligible dependents may also 
enroll in the insurance plans as provided above. The retiree and/or 
dependent shall pay the cost of dependent insurance benefits. During 
the term of this agreement and while the City participates in the PERS 
medical and hospital care program, the City will contribute an amount 
toward the PERS medical premium for eligible annuitants that is equal 
to the amount required under the Public Employees Medical and 
Hospital Care Act and the City’s resolution electing coverage under 
that act.

SECTION 9 – EMPLOYER MATCHING RETIREMENT PROGRAM:  The City 
and the Association agree, in accordance with applicable Internal Revenue 
Service rules and regulations to identify and establish a program for individual 
Retirement Savings Account (RSA) that will allow pre-tax contributions.  The 
purpose of the RSA is to provide for a supplemental retirement program.  Upon 
identification and establishment of an RSA, eligible employees will have the 
option of contributing pre-tax earnings into the RSA.  To be eligible for the RSA, 
individual employees must have fifteen (15) years or more of City service.  The 
City will match up to one hundred dollars ($100) of the individual employees’ 
contributions to the RSA.    

ARTICLE V

CITY RIGHTS

SECTION 1 – EXCLUSIVE RIGHTS AND AUTHORITY:
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A. In order to ensure that the City is able to carry out its functions and 
responsibilities imposed by law, the City has and will retain the 
exclusive right to manage and direct the performance of City services 
and the work force performing such services. Therefore, the following 
matters shall not be subject to the meet and confer process, but shall 
be within the exclusive authority of the City. The consideration of the 
merits, necessity, or organization of any service activity conducted by 
the City shall include but not be limited to the City’s right to:

1. Determine issues of public policy;

2. Determine and change the facilities, methods, means, and 
personnel by which the City operations are to be conducted;

3. Expand or diminish services;

4. Determine and change the number of locations, relocations, 
and types of operations and the processes and materials to 
be employed in carrying out all City functions, including but 
not limited to the right to subcontract any work or operation;

5. Determine the size and composition of the work force to 
assign work to employees in accordance with requirements 
as determined by the City, and to establish and change work 
assignments;

6. Determine job classifications;

7. Appoint, transfer, promote, demote and lay off employees for 
lack of work or other appropriate reasons;

8. Initiate disciplinary action for legitimate reasons;

9. Determine policies, procedures and standards for selection, 
training and promotion of employees;

10. Establish employee performance standards, including but 
not limited to quality and quantity standards;

11. Maintain the efficiency of governmental operations;

12. Exercise complete control and discretion over the 
organization and the technology of performing its work and 
services;
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13. Establish reasonable work and safety rules and regulations 
in order to maintain the efficiency and economy desirable in 
the performance of City services;

14. Determine any and all necessary actions to carry out its 
missions in emergencies.

15. Contract or subcontract for any work or operation without the 
obligation to meet and confer regarding the decision or 
process to be used.  (However, in the event the decision to 
contract out bargaining unit work results in the layoff of 
members of the bargaining unit, the City agrees to meet and 
confer with the Association beginning at least 20 working 
days prior to the effective date of layoff regarding impacts 
that are not already addressed by City rules or procedures.)  

B. The exclusive decision-making authority of the City Council and City 
Manager on matters involving City rights and authority shall not be in 
any way, directly or indirectly, subject to the grievance procedure. The 
employee may grieve the impact of the exercise of exclusive City 
rights and authority that directly relate to matters within the scope of 
representation.

ARTICLE VI

ASSOCIATION SECURITY

SECTION 1 – RECOGNITION:

A. Pursuant to the provisions of the Employer-Employee Relations 
Resolution and state law, the City recognizes the South El Monte 
Employees’ Association as the exclusive representative for all 
employees in the classifications listed in Attachment A of this 
Memorandum of Understanding.

B. The Association recognizes the City Manager as the exclusive 
representative for the City for purposes of entering into this 
Memorandum of Understanding.

SECTION 2 - UNION RESPONSIBILITIES:

A. Union Responsibilities:  The Association shall keep an adequate 
itemized record of its financial transactions and shall make available 
annually to the City and to all Unit employees, within sixty (60) days 
after the end of its fiscal year, a detailed written financial report 
thereof in the form of a balance sheet and an operating statement, 
certified as to its accuracy by its president and its treasurer or 
corresponding principal officer, and a certified public accountant.

Page 128 of 358



15

B. Implementation:  Any employee hired by the City subject to this 
Memorandum of Understanding on or after the date of implementation 
of this Article shall be provided with an authorization form by the 
Association’s representative. The Human Resources Division shall 
notify the Association of any new employee subject to this 
Memorandum of Understanding. It is up to the Association to ensure 
the new employee is contacted to further explain the Association and 
its role in servicing members of this Unit. If an employee chooses to 
join the Association, they must return said form to the Association or 
departmental payroll office. The effective date of Association dues, 
service fee deductions or charitable contributions for such employees 
shall be the beginning of the first pay period of employment or the pay 
period this Article becomes effective for current employees, whichever 
is later. Nonunion members are still covered by this collective 
bargaining unit. Those procedures shall be in accordance with the 
decision of the United States Supreme Court in Mark Janus, v. 
American Federation of State, County, and Municipal Employees, 
Council 31, et al. (2018) No. 16-1466.

C. The City shall abide by the terms and conditions outlined in AB 119.

ARTICLE VII

OTHER MATTERS WITHIN THE SCOPE OF REPRESENTATION

SECTION 1 – MEET AND CONFER IN GOOD FAITH - SCOPE:  The City shall 
not be required to meet and confer in good faith on any subject preempted by 
federal or state law. The City shall meet and confer in good faith with the 
Association on all matters related to salaries, fringe benefits and other terms and 
conditions of employment. The City agrees to provide the Association or its 
designee, at no cost, each draft City budget as it is presented for review, the 
adopted City budget, and the annual audit, to assist the Association in its 
representational duties pursuant to the Meyers-Milias-Brown Act. All other 
documents shall be made available pursuant to the provisions of the Public 
Records Act.

SECTION 2 – DUES DEDUCTION:  The City agrees to deduct from the salary of 
each Association member the amount of monthly Association dues owed by the 
employee as certified by the Association’s treasurer. The amount of dues 
deducted shall be forth with transmitted to the Association.

SECTION 3 – REIMBURSEMENT FOR DAMAGE TO EMPLOYEE VEHICLES:  
The City agrees to reimburse full-time employees in an amount not to exceed two 
hundred and fifty dollars ($250) per fiscal year for damages due to or caused by 
vandalism to the employee’s vehicle during working hours, or when the employee 
is using their personal vehicle for City business.  In order to be eligible for 
reimbursement, the employee must submit an incident report and a Sheriff’s 
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report to the City Manager and Risk Manager regarding the incident causing the 
damage to the vehicle.

SECTION 4 – EDUCATION REIMBURSEMENT: The City shall reimburse 
employees for the cost of all books and tuition incurred by the employee while 
attending an accredited educational institution for those courses directly related 
to the employee’s scope of employment or which are contained within an 
approved curriculum of study that is directly related to the employee’s scope of 
employment. Tuition shall be reimbursed at rates up to the tuition rates of the 
California State University system.  The City shall reimburse the employee for all 
classes the employee completes with a grade of “C” or better provided the 
employee provides a list of classes prior to each quarter or semester; provides 
verification of the cost for tuition and books; and provides a certification of 
completion.  Upon completion of receiving a community college degree, 
Bachelor’s degree, Master’s degree, or certificate program, the employee agrees 
to remain employed with the City during the terms of this agreement.  In the 
event the employee leaves during the 1st year of this agreement, 100% of the 
funds paid by the City is reimbursable back to the City.  In the event the 
employee leaves during year 2 of this agreement, 50% of the funds paid by the 
city will be reimbursed by the employee back to the city.
SECTION 4 – EDUCATION REIMBURSEMENT:  The City shall reimburse a full-
time employee who has passed the initial probationary period, who is in good 
standing, and who has received a satisfactory performance evaluation from their 
supervisor, for the cost of books and tuition incurred by the employee while 
attending an accredited educational institution for those courses that are directly 
related to the employee’s job functions.  Prior to each quarter, semester or the 
first day of the course, the employee must complete the Education 
Reimbursement Application, and receive written approval from the City Manager.  

The application may be obtained from the office of the City Manager or the 
Human Resources/Risk Manager.  Should the employee resign from City service 
within three years of completing coursework, the employee must reimburse the 
City the amount received for that coursework.

Approval by the City Manager will be given for courses that are directly related to 
the employee’s job functions as determined by the City Manager.  The courses 
must not interfere with the employee’s scheduled work hours. 

Tuition shall be reimbursed for accredited institutions.  Tuition reimbursement 
shall not exceed two thousand dollars ($2,000.00) in any fiscal year.  
Reimbursement for books shall not exceed five hundred dollars ($500.00) in any 
fiscal year.  The total educational reimbursement for an employee in good 
standing shall not exceed ($2,500.00) in any fiscal year. 

Upon completion of the Education Reimbursement Application and approval by 
the City Manager, the employee shall receive tuition reimbursement provided the 
employee completes the approved courses with a grade of “C” or better and 
provided the employee produces verification of course completion.  The City 
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Manager may request a copy of the employee’s transcript to verify course 
completion. Applications for Education Reimbursement forms shall be available 
from the City Manager’s Office or the Human Resources/Risk Manager’s Office.

SECTION 5 – UNIFORMS:  The City shall provide uniforms for all employees 
required to wear a uniform immediately after the employee completes their 
probationary period, and as required throughout the employee’s service with the 
City.

SECTION 6 – USE OF CITY SUPPLIES:  The City agrees the Association may 
use the City’s copying machines, faxes and e-mail.  E-mail usage shall be for 
Union correspondence only; members shall sign and follow the guidelines set 
forth in the E-mail, and Internet policy.

SECTION 7 – USE OF CITY RESOURCES:  Access to City work locations and 
the use of City paid time and facilities by the Association and those representing 
it shall be authorized only to the extent provided in the City’s administrative 
procedures and shall be limited to activities pertaining directly to the employer-
employee relationship and not such internal employee organization business as 
the solicitation of membership, campaigning for office, organization meetings and 
elections. Association activities shall not interfere with the efficiency, safety and 
security of City operations.

SECTION 8 – AFTER-SCHOOL PROGRAM ALLOWANCE:  The City shall 
reserve a combined total of ten (10) slots at 50% of the regular rate in the After-
School Program and Extended Day Care programs for use by employees for the 
care of their children or children for whom they are the primary caretaker. Should 
more than ten (10) of said children seek enrollment at any one time, priority for 
enrollment shall be based on the employee’s seniority.

An employee enrolling any child other than their natural, adopted or stepchild 
shall be required to execute an “Affidavit of Eligibility” declaring under penalty of 
perjury that the child being enrolled is a member of their household and that they 
provide fifty percent (50%) or more of the child’s financial support and 
maintenance.

ARTICLE VIII

MODIFICATION AND DURATION

SECTION 1 – MODIFICATION AND WAIVER:  The City and the Association 
agree that this Memorandum of Understanding contains all of the covenants, 
stipulations, and agreements of the parties. The City and the Association 
understand that provisions contained in the Municipal Code, personnel rules, or 
administrative orders that directly relate to matters within the scope of 
representation are a part of this Memorandum of Understanding. Except as 
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otherwise provided, the City and the Association agree, understand and reserve 
the right, upon mutual agreement, to meet and confer in good faith with respect 
to any subject or matter covered in this Memorandum of Understanding. 

SECTION 2 – SEVERABILITY:  Notwithstanding any other provisions of this 
Memorandum of Understanding, in the event that any article, section, or 
subsection of this Memorandum of Understanding shall be declared invalid by 
any court or by any state or federal law or regulation, or should a decision by any 
court or any state or federal law or regulation diminish the benefits provided by 
this Memorandum of Understanding, or impose additional obligations on the City, 
the City and the Association shall meet and confer on the affected article, 
section, or subsection. In such event, all other articles, sections or subsections of 
this Memorandum of Understanding not affected shall continue in full force and 
effect.

SECTION 3 – DURATION: 

A. This Memorandum of Understanding shall be binding on the City and 
the Association when approved and adopted by the City Council.

B. Except as otherwise provided herein, this Memorandum of 
Understanding shall be in full force and in effect from July 1, 2020 
2022 and shall remain in full force and in effect until and including the 
30th day of June 2022.2024.   

C. The Association shall present a proposal for a successor Memorandum 
of Understanding to the City by March 31, 2022.2024.

SECTION 5 - EMPLOYEE RIGHTS:  The City and the Association recognize the 
right of employees to form, join and participate in lawful activities of employee 
organizations, and the equal alternative right of employees to refuse to form, join 
and participate in employee organizations. Neither party shall exert pressure 
upon nor discriminate against an employee in the exercise of these alternative 
rights. 

A. Employees in positions contained within the Association’s bargaining 
unit shall not be able to represent themselves for the purposes of 
negotiating revisions to the terms of this agreement.

B. No employee will be interfered with, intimidated, coerced, restrained 
or discriminated against by any employee organization because of the 
exercise of his/her employment rights.

C. Employees may discuss matters regarding items contained in this 
Memorandum of Understanding or conditions of employment with the 
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officers of the Association for clarification or assistance during off-duty 
hours or during lunch hours and breaks or upon authorization 
according to administrative orders.

D. Management and confidential employees may not represent any 
employee organization that represents other employees of the City on 
matters within the scope of representation.

ARTICLE IX

EMPLOYEE BENEFITS

SECTION 1 – ALTERNATIVE WORKWEEK:  The City shall continue a 4/10 work 
week for all classified employees.

SECTION 2 – VACATION TERMS:  Bargaining unit members will be subject to 
the following vacation provisions:

A. Employees may accrue up to a maximum of 320 hours of unused 
vacation leave.  Upon reaching 320 hours, employees shall earn no 
additional vacation accrual until their balance of accrued but unused 
vacation leave is reduced below 320 hours.  Upon a written 
administrative determination of the City Manager that work demands 
prevent an employee from using vacation time on a timely basis, the 
City Manager may permit an employee to exceed the maximum 
accrual cap by a specified amount and for a specified time, not to 
exceed 40 hours of vacation time and six (6) months.  The City 
Manager may also require a plan designed to bring the employee back 
into compliance with vacation accrual limitations.  It is the 
responsibility of each employee to arrange for timely use or, to the 
extent available, cash conversion of vacation time well in advance of 
reaching the maximum accrual limit.

B. All employees who have accrued in excess of 250 hours will be paid 
for the excess vacation on a dollar for-dollar basis on June 30, or the 
last day in which City Hall is open prior to June 30 if June 30 is on a 
day in which City Hall is closed.  Cash out request forms are due to 
the Finance Department no later than two business days prior to when 
checks will be issued to eligible City employees.  Additionally, 
employees can be paid for the excess vacation on December 31, or 
the last day in which City Hall is open prior to December 31 if 
December 31 falls on a day in which City Hall is closed.  Cash out 
request forms are due to the Finance Department no later than two 
business days prior to when checks will be issued to eligible City 
employees.
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1. Must have taken minimum hours of vacation in the fiscal year so 
that at the end of the fiscal year the vacation accrual does not 
exceed 320 hours.

2. The request must otherwise comply with reasonable rules and 
procedures established by the City Manager.

3. A qualifying employee may elect to be paid effective on either 
date referenced in Article IX, Section II, Item B, but may only be 
paid for excess vacation twice per fiscal year.

C. If vacation time is not taken due to administration determination, the 
employee shall be entitled to the stated cash-out provisions, as 
determined by the City Manager in his or her sole discretion.

D. Employees appointed to a full-time position in this bargaining unit after 
October 11, 2011 shall be credited with vacation leave at the following 
rates based upon the length of service:

1. Eight (8) hours per month or ninety-six (96) hours per year 
(accrued at the rate of 3.692 for 26 pay periods annually) during 
the first five (5) years of service;

2. Ten (10) hours per month or one hundred twenty (120) hours 
per year (accrued at the rate of 4.615 for 26 pay periods 
annually) during the sixth (6th) through the tenth (10th) years of 
service; 

2.3. Twelve (12) hours per month or one hundred forty-four (144) 
hours per year (accrued at the rate of 5.538 for 26 pay periods 
annually) during the eleventh (11th) through fifteenth (15th) years 
of service;

3.4. Thirteen (13) hours and twenty (20) minutes per month or one 
hundred fifty-six (156) hours per year (accrued at the rate of 
6.000 for 26 pay periods annually) during the sixteenth (16th) 
through the twentieth (20) years of service; and

E. Employees appointed to a full-time position in this bargaining unit 
before October 10, 2011 shall be credited with vacation leave at the 
following rates based upon the length of service:

1. With the leave accruals in Article IX, Section II, Item D, 
Numbers 1 – 4; and

2. Sixteen (16) hours and forty (40) minutes (16.66 hours) per 
month or one hundred ninety-nine point two (199.92) hours per 
year (accrued at the rate of 7.689_hours bi-weekly for 24 of the 
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26 pay periods annually) after the twenty-first year and following 
years of service.

F. City Hall will be closed on all days between the Christmas Eve and 
New Year Holidays.  Except as otherwise determined by the City 
Manager, City services will be suspended and employees will not be 
scheduled to work during this time.  Employees shall be allowed to 
utilize available vacation hours or compensatory leave to remain in 
paid status while City services are suspended during this time.

SECTION 3 – SICK LEAVE:  Bargaining unit members will be subject to the 
following sick leave policy:

A. Employees may accrue an unlimited number of sick leave hours;

B. All employees who have accrued in excess of 330 hours may opt to be 
paid for up to 80 hours on a dollar for-dollar basis one-time per fiscal 
year during the payroll that includes March 31st;

C. Employees leaving City employment shall be eligible to receive 
monetary compensation for any unused sick leave.  The value of the 
accrued sick leave shall be calculated based on the employee’s 
anniversary date as illustrated in the chart below:

Years of Service Value of Sick 
Leave

0 – 10 years   0%
10 years plus 10%

SECTION 4 – HOLIDAY LEAVE:  If a holiday falls on a day on which an 
employee is not scheduled to work, that employee shall be entitled to a floating 
holiday which must be utilized within one year of its accrual.

ARTICLE X

PROBATIONARY PROCEDURES

SECTION 1 – DURATION OF PROBATIONARY PERIOD:  An employee 
appointed or promoted to a position in the classified service shall serve a 
probationary period of not less that six (6) months beginning on the effective date 
of appointment or promotion. The City shall evaluate a probationary employee 
during the probationary period. The City shall conduct the evaluation at 
approximately the mid-point of the probationary period.

Non-promotional probationary employees shall not be entitled to bereavement 
leave, personal leave or religious leave during the probationary period. Non-
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promotional probationary employees shall earn sick leave and vacation leave, 
but may not use such leave until successful completion of the probationary 
period. 

ARTICLE XI

TERMINATION PROCEDURES

SECTION 1 – RESIGNATION:  An employee absent from work without 
authorization for three consecutive working days or more shall be considered to 
have voluntarily resigned from City service.

ARTICLE XII

DISCIPLINARY PROCEDURES

SECTION 1 – LEGITIMATE REASON FOR DISCIPLINARY ACTION:  
Disciplinary action consists of the discharge, involuntary demotion or suspension 
of an employee. An employee shall not be discharged, involuntarily demoted or 
suspended except for a legitimate reason. A legitimate reason for disciplinary 
action may include, but shall not be limited to the following:

1. Violation of administrative orders;

2. Failure to properly perform assigned duties;

3. Theft of City property;

4. Insubordination;

5. Conviction of a felony or conviction of a misdemeanor relating to 
the employee’s fitness to perform assigned duties;

6. Unauthorized absence from employment;

7. Tardiness;

8. Failure to maintain satisfactory working relationships with other 
employees or the public;

9. Reporting for work, or being at work under the influence of or in 
possession of alcohol, or non-prescribed controlled substances;

10. Improper use of City funds;
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11. Unauthorized use of City property;

12. Failure to properly care for City property;

13. Misstatement of a material fact;

14. Failure to maintain any employment qualification;

15. Willful falsification of any City report or record;

16. Failure to comply with health and safety standards;

17. Other failure of good behavior either during or outside of 
employment such that the employee’s conduct causes discredit to 
the City.

SECTION 2 – DISCIPLINING AUTHORITY:  The City Manager or his/her 
designee shall have the responsibility to institute a disciplinary action, to 
schedule and conduct any pre-disciplinary conference and to impose disciplinary 
action.

SECTION 3 – NOTICE OF DISCIPLINE:  Except as otherwise provided in the 
Personnel Rules, prior to imposing any disciplinary action, the Disciplining 
Authority shall notify the employee in writing of the nature of the proposed 
disciplinary action and its proposed effective date; the reason for the proposed 
disciplinary action; any specific charges against the employee; of the employee’s 
right to receive copies of the written documents and materials upon which the 
proposed disciplinary action is based; and of the employee’s right to respond to 
the charge, either orally or in writing.

SECTION 4 – REPRESENTATION:  Employees are entitled to have an 
Association representative present during any interview that may result in 
discipline.  Employees: 

A. Must request an Association representative to be called into the 
meeting.

B. Must have a reasonable belief that discipline will result from the 
meeting.   

SECTION 5 – EMERGENCY SUSPENSION:  When the Disciplining Authority 
determines that an employee’s conduct threatens or has caused injury to 
persons or property, or presents the possibility for additional misconduct, the 
Disciplining Authority may impose a suspension against the employee, effective 
immediately, until a pre-disciplinary conference is conducted pursuant to the 
Personnel Rules. 
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Within three (3) business days of such emergency suspension, the Disciplining 
Authority shall issue the employee the written notification specified in Section 3, 
above. The Disciplining Authority, unless otherwise requested by the employee, 
shall conduct a pre-disciplinary conference in not less than ten (10) days after the 
effective date of the emergency suspension.

The imposition of an emergency suspension against an employee does not 
preclude the Disciplining Authority from proposing a more severe disciplinary 
action against the employee receiving an emergency suspension. 

The appeal rights of an employee receiving an emergency suspension shall be 
governed by the procedures provided for in the Personnel Rules for employees 
disciplined in a non-emergency situation.

SECTION 6 – REPRIMAND:  A reprimand is a written criticism of an employee’s 
work performance or conduct and may be issued to an employee in accordance 
with Article XII, Section 1, of this agreement. While a reprimand in and of itself is 
not a disciplinary action, it may form the basis of subsequent disciplinary action.

SECTION 7 – ORAL WARNING:  An oral warning is a private conference 
between an employee and a Supervisor or Disciplining Authority at which the 
employee is informed of a deficiency in performance or conduct and advised as 
to corrective action which should be taken to improve the performance or 
conduct in question. 

SECTION 8 – PERSONNEL FILES:

A. Upon request, a personnel file shall be open for inspection by the 
employee or by his/her representative with the written consent of the 
employee concerned.

B. When adverse material is to be placed in a personnel file, the City 
shall (1) notify the employee, (2) upon request, discuss the matter 
with the employee, and (3) request the employee to initial such 
material merely to confirm he/she has seen it.  This shall not apply to 
the records of an employee relating to the investigation of a possible 
criminal offense or apply to letters of reference.

C. Any adverse material, except above mentioned, withheld from the 
employee or the representative by management may not be used in 
any disciplinary proceedings.

ARTICLE XIII

APPEAL PROCEDURES

SECTION 1 – REQUEST FOR DISCIPLINARY HEARING:  Employees shall 
have the right to appeal the imposition of disciplinary action. When an employee 
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requests a disciplinary hearing, the request shall be in writing, signed by the 
employee, and presented to the City Manager within ten (10) days after the 
effective date of the imposition of the disciplinary action. Any such request shall 
be addressed to the City Manager and shall identify the subject matter of the 
appeal, the grounds for the appeal, and the relief desired by the employee. All 
disciplinary hearings shall be conducted in private unless the employee requests, 
in writing, a public hearing. If the employee fails to request a disciplinary hearing 
within the prescribed time, the employee shall have waived the right to a hearing 
and all rights to further appeal of the disciplinary action.

SECTION  2 – SCHEDULING OF DISCIPLINARY HEARING:  The City Manager 
shall schedule any disciplinary hearing within a reasonable time after the filing of 
the employee’s request, considering the availability of a hearing officer and the 
convenience of the employee and the witnesses.

SECTION  3 – HEARING OFFICER:  The City Manager may be the Hearing 
Officer for a disciplinary hearing or the City Manager may designate any third 
party as the Hearing Officer.

SECTION 4 – REPRESENTATION AT DISCIPLINARY HEARING:  At the 
disciplinary hearing, the employee may appear personally and may be 
represented by counsel or other representative. The employee and the City shall 
have the right to produce and confront witnesses, and to present any relevant 
oral or documentary evidence.

SECTION  5 – BURDEN OF PROOF AND EVIDENCE:  The City shall have the 
burden of proof at the disciplinary hearing and shall be required to prove the 
charges against the employee by a preponderance of the evidence. The 
disciplinary hearing shall not be conducted according to the technical rules of 
evidence.

SECTION 6 – CONDUCT OF DISCIPLINARY HEARING:  The conduct of the 
disciplinary hearing shall be under the control of the Hearing Officer with due 
regard for the rights and privileges of the parties. The City Manager shall 
promulgate reasonable rules and regulations governing the conduct of the 
disciplinary hearings. The rules and regulations shall be available to employees. 
During the examination of a witness, the Hearing Officer may exclude from the 
hearing any and all other witnesses. The Hearing Officer shall have the power to 
issue subpoenas to compel the attendance of witnesses or the production of 
documents.

SECTION  7 – HEARING OFFICER’S DECISION:  Within a reasonable time 
after the disciplinary hearing, the Hearing Officer shall issue a written decision 
containing findings of fact and conclusions of law. The Hearing Officer shall have 
the authority to affirm, revoke or reduce the disciplinary action imposed against 
the employee. Except as otherwise provided for in this Memorandum of 
Understanding, the Hearing Officer’s decision constitutes a final resolution of any 
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disciplinary action and no further appeal shall be permitted within the City’s 
administrative process.

SECTION  8 – APPEAL OF HEARING OFFICER’S DECISION:  If the 
disciplinary action reviewed by the Hearing Officer constitutes discharge or a 
suspension of more than ten (10) working days, the Disciplining Authority or the 
employee may request an appeal hearing before the City Council to review the 
Hearing Officer’s decision. If the employee fails to request an appeal hearing 
within the prescribed time, the employee shall have waived the right to an appeal 
hearing and all rights to further appeal of the disciplinary action.

SECTION  9 – REQUEST FOR APPEAL HEARING:  When an employee 
requests an appeal hearing, the request shall be in writing, signed by the 
employee and filed with the City Council within ten (10) business days after the 
notification of the Hearing Officer’s decision. The appeal shall be addressed to 
the City Council and shall identify the decision appealed from the grounds for the 
appeal and the relief requested by the employee. All appeal hearings shall be 
conducted in private unless the employee requests, in writing, a public hearing. 
The City Council shall schedule any appeal hearing within a reasonable time and 
conduct any appeal hearing within fifteen (15) business days after the filing of the 
appeal.

SECTION  10 – REPRESENTATION AT APPEAL HEARING:  At the appeal 
hearing, the employee may appear personally and may be represented by 
counsel or other representative. The employee and the City shall have the right 
to present oral and written arguments to the City Council.

SECTION  11 – CITY COUNCIL’S DECISION:  The decision of the City Council 
shall be in writing and contain findings of fact and conclusions of law within ten 
(10) working days following the hearing. The City Council may affirm, revoke or 
reduce the decision of the Hearing Officer. Except as otherwise provided for in 
these Memorandum of Understanding, the City Council’s decision shall constitute 
a final resolution of any disciplinary action and no further appeal shall be 
permitted within the City’s administrative process.

SECTION 12 – BINDING ARBITRATION:  If the decision of the City Council 
constitutes the discharge of an employee or the suspension of an employee for 
more than ten (10) working days, the Association president, or his/her designee, 
may request that the City Council’s decision be submitted to arbitration as 
provided within Personnel Rule XIV, Section 5.

ARTICLE XIV

GRIEVANCE PROCEDURES

SECTION 1 – PURPOSE OF GRIEVANCE PROCEDURES: The grievance 
procedures shall be used to resolve employee complaints concerning the 
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express terms and conditions of employment with the City. The grievance 
procedures shall not be used for:

A. The resolution of any complaint concerning any disciplinary action; or

B. The resolution of any complaint concerning any aspect of the–
employment examination process.

SECTION 2 – MATTERS SUBJECT TO GRIEVANCE PROCEDURE:

A. Violation of a specific term of this Memorandum of Understanding 
between the City and the Association; 

B. Improper application of rules, regulations and procedures; 

C. Unfair treatment, including coercion, restraint or reprisal; 

D. The impact of a reduction in force action (layoff);

E. Promotion procedures unfairly implemented; 

F. Discrimination because of race, religion, color, creed, disability, sex, 
marital status, national origin or sexual orientation; or

G. Any other matter affecting the terms and conditions of employment.

SECTION 3 – GENERAL PROCEDURES:

A. Any grievance not filed or appealed to the next step within the time 
limits established in the grievance procedures shall be deemed settled 
on the basis of the last decision and not subject to further appeal or 
reconsideration.

B. Failure by City to reply to a grievance within the time limits established 
in the grievance procedures shall automatically grant the right to 
process the grievance to the next level.

C. By mutual agreement and for good cause, any level of review, or any 
time limits established in these procedures, may be waived or 
reasonably extended in writing at any step in the grievance procedure.

D. By mutual agreement, the grievance may revert to a prior level for 
reconsideration.

E. If a grievance is returned to the employee for insufficiency, the City 
will state in writing the reasons for the return. If the grievance was 
timely filed initially, new time limits for filing a revised grievance shall 
commence in accordance with Section 5 (B) of these procedures.

Page 141 of 358



28

F. The settlement of any specific complaint(s) or grievance(s) shall not 
constitute a precedent for settlement of complaints or grievances, nor 
for the interpretation of this Memorandum of Understanding to other 
individuals or circumstances.

SECTION 4 – RIGHTS, RESPONSIBILITIES AND RESTRICTIONS:

A. Employees have the right to the assistance of a representative of their 
choice in the preparation of their written grievance and to represent 
them in formal or informal grievance meetings. The grievant may be 
required by either party to be present in any or all meetings, related to 
their grievance.

B. Employees selected as a representative in a grievance must obtain 
the permission of his/her supervisor to be absent from his/her duties 
to attend a grievance meeting. The employee representative shall 
provide his/her supervisor with reasonable advance notice to ensure 
that his/her absence will not interfere with Departmental operations.

C. Grievances may be submitted on City time. In scheduling the time, 
place and duration of any grievance meeting, the operational needs of 
the City shall be of paramount consideration. Neither the grievant nor 
the City shall lose their rights because of limitations in scheduling 
meetings or limitations placed on the release of an employee 
representative due to the operational needs of the City.

C.D. Only a person selected by a grievant and made known to the City 
two (2) business days prior to a scheduled formal grievance shall 
have the right to represent or advocate as an employee’s 
representative.

D.E.The City shall notify the president of the Association of any grievance 
involving the terms and conditions of this Memorandum of 
Understanding. The president, or his or her designee, with the 
permission of the grievant, may be present as an observer at any 
formal grievance meeting concerning a grievance that directly 
involves the interpretation or application of the specific terms of this 
Memorandum of Understanding. If the Association representative is 
permitted by the grievant to attend any formal grievance meeting, 
he/she must obtain his/her supervisor’s prior permission to be absent 
from his/her assigned duties.

E.F. Only persons who have direct, first-hand knowledge of the event(s) 
giving rise to the grievance may be called as witnesses.
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F.G.Supervisors and department heads have the responsibility to inform 
an employee of any limitation of their authority to fully resolve a 
grievance. Employees have the responsibility to state clearly and 
concisely the specific action(s) being grieved, the article(s) allegedly 
violated, and the specific remedy requested.

SECTION 5 – GRIEVANCE PROCEDURES:

A. Informal Discussion of Grievance:  Within seven (7) business days 
from the occurrence of the matter on which a complaint is based, or 
within seven (7) business days from his/her knowledge of such 
occurrence, an employee shall informally discuss the matter with their 
immediate supervisor. If after such a discussion, the grievance has 
not been satisfactorily resolved, the employee shall have the right to 
file a formal grievance.

B. First Level of Review:  Within seven (7) business days after the 
informal discussion of the grievance with the employee’s immediate 
supervisor, the employee shall have the right to file a formal written 
grievance with the employee’s immediate supervisor. All formal 
grievances shall comply with the requirements of Section 4.G, above. 
Within seven (7) business days of receiving a formal written 
grievance, the immediate supervisor shall render a decision in writing 
to the employee on the original copy of the grievance. Should the 
grievance contain more than one issue, the grievant may accept any 
decision in part, and may continue the grievance process until all 
issues are resolved.

C. Second Level of Review:  Within seven (7) business days from his/her 
receipt of the immediate supervisor’s written decision, and using the 
returned original copy of the grievance form, the employee may 
appeal the supervisor’s decision to the City Manager, using the 
original copy of the grievance form. Within ten (10) business days 
from receipt of the employees’ grievance, the City Manager or his/her 
designee who has not been involved in the grievance in the prior two 
(2) levels shall review the grievance and render a written decision and 
the reasons therefore to the employee.  The decision of the City 
Manager shall conclude the administrative procedures for the 
grievance. Again, should the grievance be partially resolved at this 
level, the grievant may accept the partial resolution and continue the 
grievance process until all issues are resolved.

SECTION 6 – BINDING ARBITRATION:

A. Within seven (7) business days from his/her receipt of the City 
Manager’s or his/her designee’s written decision, or should the City 
Manager or his/her designee fail to render a decision within the time 
period provided by these procedures, the Association president, or 
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his/her designee, may request that a grievance be submitted to 
arbitration as provided for hereinafter.

B. Only those grievances that directly concern or involve the interpretation 
or application of the specific terms and conditions of this Memorandum 
of Understanding may be submitted to arbitration hereunder. In no 
event shall such arbitration extend to:

1. The interpretation, application, merits or legality of any federal, 
state or local law or ordinance, including specifically all 
ordinances adopted by the City Council. The interpretation, 
application, merits or legality of the exercise of the City’s 
exclusive rights and authorities as specified in Article V of this 
Memorandum of Understanding.

C.  In the event the Association desires to request that a grievance, which 
meets the requirements of Section 6.B here of, be submitted to 
arbitration, it shall, within the time requirements set forth above, 
transmit a written request to the State Mediation & Conciliation Service 
with a copy thereof simultaneously transmitted to the City Manager.

D. The parties shall select a mutually acceptable arbitrator. If the parties 
cannot agree on an arbitrator, they shall notify the State Mediation & 
Conciliation Service and request that it provide the parties with a list of 
five names from which the parties will attempt to mutually select an 
arbitrator. If the parties cannot mutually agree upon an arbitrator from 
the list of arbitrators provided by the State Mediation & Conciliation 
Service, they will select an arbitrator through an alternate striking of 
names from that list. The last remaining name on the list will be the 
selected arbitrator. The party to strike the first name will be determined 
by chance.

E. Arbitration of a grievance hereunder shall be limited to the formal 
grievance as originally filed by the employee to the extent that said 
grievance has not been resolved. Arbitration hereunder shall be 
conducted in accordance with applicable rules and procedures 
adopted or specified by the State Mediation & Conciliation Service 
unless the parties hereto agree to other rules or procedures for the 
conduct of such arbitration. The parties involved shall share the fees 
and expenses of the arbitrator equally.

All other expenses including but not limited to fees for witnesses, 
transcripts and similar costs incurred by the parties during such 
arbitration will be the responsibility of the party incurring such cost, 
unless otherwise agreed by the parties. The parties involved shall 
share the costs of transcripts and similar materials required or 
requested by the arbitrator equally.

Page 144 of 358



31

F.  Prior to a hearing by an arbitrator, a representative of the City and the 
Association shall meet and prepare a joint statement setting forth the 
issue(s) to be determined which shall be submitted to the arbitrator. In 
the event the City and Association cannot agree on the joint statement, 
each party shall present to the arbitrator, at the hearing, its own 
submission statement; in which case the arbitrator shall determine 
which of the submitted issues are to be resolved.

G.  The decision of the arbitrator resulting from any arbitration of 
grievances hereunder shall not add to, subtract from, or otherwise 
modify the terms and conditions of this Memorandum of 
Understanding. The decision of the arbitrator shall be binding upon the 
Association to the extent the decision and award of the arbitrator does 
not require action by the City Council, such decision and award shall 
be binding upon the City.  If within sixty (60) business days of 
receiving notice of a decision and award requiring action by the City 
Council, such action is not taken, the Association may then resort to a 
court of competent jurisdiction to pursue whatever other legal 
remedies are available to it under this Memorandum of Understanding.
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THIS MEMORANDUM OF UNDERSTANDING is hereby executed by 
the authorized representatives of the CITY OF SOUTH EL MONTE 
and the SOUTH EL MONTE EMPLOYEES’ ASSOCIATION and shall 
become effective when the same has been ratified and adopted by 
resolution of the City Council of the City of South El Monte.

Representatives of the South El Monte Management Representatives of 
Employees’ Association South El Monte

                              
SEMEA Representative  Date      Rachel BarbosaRene Salas

Date
     Interim City Manager

         
SEMEA Representative Date         

     

        
SEMEA Representative Date

        
SEMEA Representative  Date
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City Council Agenda Report 
Agenda Item No. 9.a. 

  

 
    
DATE: September 13, 2022 
    
TO: Honorable Mayor and Members of the City Council 
    
APPROVED BY: Rene Salas, Interim City Manager 
    
SUBMITTED BY: William Fox, Interim Finance Director  
    
SUBJECT: CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-

75, APPROVING AMENDMENT NO. 1 TO AGREEMENT WITH 
TOWNSEND PUBLIC AFFAIRS LLC FOR CONTRACTUAL 
SERVICES 

     
  
SUMMARY: In March 2022, the City entered into an agreement with Townsend Public 
Affairs LLC (Townsend) for ongoing consulting services related to obtaining grant funding 
and legislative advocacy. The initial agreement was for a term of four months, ending 
June 30, 2022, with a provision to extend for an additional six-month period. Based upon 
the initial results, it was determined that entering into a one-year extension, with a City 
option for two additional one-year extensions, was a prudent course of action. This would 
allow Townsend to continue to work on grant funding opportunities that are currently in 
process, as well as further identify additional ones. The new agreement will cover the 
period from July 1, 2022 through June 30, 2023.  In addition, the City has, at its option, 
the right to renew for an additional two one-year terms covering a twelve-month period 
covering the 1st day of July, 2023 through the 30th day of June, 2024 and the 1st day of 
July 2024 through 30th day of June 2025. 
  
RECOMMENDED ACTION: Staff recommends City Council adopt Resolution No. 22-
75, approving Amendment No. 1 to agreement with Townsend Public Affairs LLC for 
consulting services related to grant funding and legislative advocacy. 
  
FISCAL IMPACT: The fiscal impact for fiscal year 2022-23 is $81,000. This is based 
upon the contract rate of $6,750 per month.  The General Fund budget for this service is 
$60,000. The additional unfunded amount of $21,000 will be brought forward to the City 
Council in the upcoming first quarter budget amendment. 
  
DISCUSSION: On March 23, 2022, the City entered into a short-term agreement to cover 
the balance of fiscal year 2021-22 with Townsend to provide consulting services related 
to obtaining grant funding and legislative advocacy.  Townsend is a well known firm that 
provides consulting services related to state and federal legislative advocacy and grant 
funding advocacy.  The existing contract has a contract provision for a six-month 
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extension.  The City has determined that Townsend's services should continue for the 
entire fiscal year 2022-23.  As a result, budget amendment 1 has been developed. The 
rate for the current fiscal year is $6,750 per month, totaling $81,000.  This is an increase 
over the initial agreement, where a discounted rate was provided, since the initial effort 
was to focus solely on one Federal earmark for the Merced Project. The $6,750 per 
month rate is inline with other cites that receive full service.   
 
Townsend's approach in serving the City is based upon conducting a detailed orientation; 
developing a legislative strategy; implementing the legislation strategy; providing 
progress reports; and filing lobbying disclosure reports as required by law.  Staff 
recommends that the City Council authorize the City Manager to enter into the one-year 
extension to the initial agreement at a total cost-not-to exceed $81,000. This will also 
include a provision for two additional one year options for continued services at the same 
rate. 
   
ATTACHMENT(S): 
  
A. Resolution No. 22-75 
B. Amendment No. 1 
C. Townsend Public Affairs Agreement 
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RESOLUTION NO. 22-75

A RESOLUTION OF THE SOUTH EL MONTE CITY 
COUNCIL APPROVING AMENDMENT NO. 1 TO THE 
AGREEMENT FOR CONTRACTUAL SERVICES WITH 
TOWNSEND PUBLIC AFFAIRS LLC

WHEREAS, the existing four month agreement for contractual services expired 
on June 30, 2022; and

WHEREAS, the City and Townsend Public Affairs have agreed on a one-year 
extension at an annual amount not-to exceed $81,000; and

WHEREAS, the City and Townsend Public Affairs have agreed, at the City’s 
option, that two additional one-year terms can extend the agreement covering the 
twelve month period of the 1st day of July, 2023 through the 30th day of June, 
2024 and the 1st day of July 2024 through the 30th day of June 2025 at the same 
annual rate. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SOUTH EL MONTE DOES 
HEREBY RESOLVE AS FOLLOWS:

SECTION 1. The City and Townsend Public Affairs have agreed to enter Amendment 
No. 1 providing services on an Annual basis covering July 1, 2022 through June 30, 2023 for 
$81,000; and  

SECTION 2. The City and Townsend Public Affairs have agreed that Amendment No. 1 
provides, at the City’s option, to secure Townsend Public Affairs services for two additional one 
year extensions covering the period 1st day of July, 2023 through the 30th day of June 2024 and 
1st day of July, 2024 through the 30th day of June 2025.

SECTION 3. The City Clerk shall certify to the passage and adoption of this Resolution.

PASSED, APPROVED AND ADOPTED this 13th day of September, 2022.

      ______________________________
              Gloria Olmos, Mayor 

ATTEST:

____________________________
  Donna G. Schwartz, City Clerk
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STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES )  SS:
CITY OF SOUTH EL MONTE )

I, Donna G. Schwartz, City Clerk of the City of South El Monte, do hereby certify that the 
foregoing Resolution, being Resolution No. 22-75, was passed and approved by the City Council 
of the City of South El Monte at a regular meeting of said Council held on the 13th day of 
September 2022 and that said Resolution was adopted by the following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:                          
                                                                                               

____________________________
  Donna G. Schwartz, City Clerk
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AMENDMENT NO. 1 

TO AGREEMENT FOR CONTRACTUAL SERVICES 

THIS AMENDMENT TO THE AGREEMENT FOR CONTRACT SERVICES 

(“Amendment”) by and between the CITY OF SOUTH EL MONTE (“City”) and _TOWNSEND 

PUBLIC AFFIARS LLC  (“Consultant”) is effective as of the 1st day of July, 2022. 

RECITALS 

A. City and Consultant entered into that certain Agreement for Contract Services dated 

23rd day of March 2022,  (“Agreement”) whereby Consultant agreed to provide legislative advisory 

services through June 30, 2022. 

B. City and Consultant now desire to amend the Agreement to cover the twelve month 

period covering 1st day of July, 2022 through the 30th day of June, 2023.  

C. City and Consultant agree that the City, at the City’s election, can extend an 

additional two one year terms covering twelve month period covering 1st day of July, 2023 through 

the 30th day of June, 2024 and 1st day of July 2024 through 30th day of June 2025.  

D.  City and Consultant agree that the monthly rate for services from 1st day of July 2022 

through the 30th day of June 2023 and going forward will be $6,750 per month, with an annual 

amount not-to-exceed $81,000.  

E. City and Consultant agree that the two one year extension periods covering the twelve  

month period of 1st day of July, 2023 through the 30th day of June, 2024 and 1st day of July 2024 

through 30th day of June 2025 will be $6,750 per month, with an annual amount not -to-exceed 

$81,000.   

TERMS 

1. Contract Changes. The Agreement is amended as provided herein. Deleted text is 

indicated in strikethrough and added text in bold italics. 

A. Compensation 

2.1 Contact Sum. For the services rendered pursuant to this Agreement, Consultant 

shall be compensated in accordance with the “Schedule of Compensation” 

attached hereto as Exhibit “C” and incorporated herein by this reference, but not 

exceeding the maximum amount of TWENTYTHOUSAND DOLLARS AND 

NO CENTS ($20,000) EIGHTY ONE THOUSAND AND NO CENTS 

($81,000) (Contract Sum). 

B. Term 

 3.4 Term.  Unless earlier terminated in accordance with Article 7 of this 

Agreement, this Agreement shall continue in full force and effect until completion of the services 
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and during the time period of July 1, 2022 to June 30, 2023 but not exceeding four months from 

the date hereof, except as otherwise provided in the Schedule of Performance (Exhibit “D”). The 

City may, in its sole discretion, extend the Term for six additional months. two additional one year 

terms.  

C.  Exhibit “C” Schedule of Compensation  

 I.  Consultant shall perform the following Services at the following rates: 

 

Legislative Advocacy Services 

 

 

 

 

$5,000 Per Month* 

 

Term: March 23, 2022 - June 30, 

2022 

Term: July 1, 2022 to June 30, 2023 $6,750 Per Month 

State and Federal Legislative Advocacy 

• Conduct Detailed Orientation Included 

• Develop Legislative Strategy Included 

• Implement the Legislative Strategy Included 

• Build and Strengthen Relevant Relationships Included 

• Leverage Relationships for Strategic Advocacy Plan Included 

• Coordinate Advocacy Trips Included 

• Track Legislation Included 

• Craft Testimony and Position Letters Included 

• Draft Bill Language Included 

• State Budget Funding Opportunities Included 

• Federal Earmark Opportunities Included 

• Provide Progress Reports Included 

• Prepare and File Lobbying Disclosure Reports Included 
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* The monthly fee includes all reasonable business and travel expenses 

 

D. Exhibit “D” Schedule of Performance  

 I. Consultant shall perform all services timely in accordance with the following 

schedule:  

Project term is March 23, 2022 – June 30, 2022.  Consultant shall complete all services 

rendered hereunder no later than June 30, 2022.  All services conducted shall be timely and in 

accordance with the schedule agreed to by both Parties. 

2. Continuing Effect of Agreement. Except as amended by this Amendment, all 

provisions of the Agreement shall remain unchanged and in full force and effect. From and after the 

date of this Amendment, whenever the term “Agreement” appears in the Agreement, it shall mean 

the Agreement, as amended by this Amendment to the Agreement. 

3. Affirmation of Agreement; Warranty Re Absence of Defaults. City and 

Consultant each ratify and reaffirm each and every one of the respective rights and obligations 

arising under the Agreement. Each party represents and warrants to the other that there have been no 

written or oral modifications to the Agreement other than as provided herein. Each party represents 

and warrants to the other that the Agreement is currently an effective, valid, and binding obligation. 

Consultant represents and warrants to City that, as of the date of this Amendment, City is not 

in default of any material term of the Agreement and that there have been no events that, with the 

passing of time or the giving of notice, or both, would constitute a material default under the 

Agreement. 

City represents and warrants to Consultant that, as of the date of this Amendment, Consultant 

is not in default of any material term of the Agreement and that there have been no events that, with 

the passing of time or the giving of notice, or both, would constitute a material default under the 

Agreement. 

4. Adequate Consideration. The parties hereto irrevocably stipulate and agree that they 

have each received adequate and independent consideration for the performance of the obligations 

they have undertaken pursuant to this Amendment. 

5. Authority. The persons executing this Amendment on behalf of the parties hereto 

warrant that (i) such party is duly organized and existing, (ii) they are duly authorized to execute and 

deliver this Amendment on behalf of said party, (iii) by so executing this Amendment , such party is 

formally bound to the provisions of this Amendment , and (iv) the entering into this Amendment 

does not violate any provision of any other agreement to which said party is bound. 

[SIGNATURES ON FOLLOWING PAGE] 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the date and year 

first-above written. 

CITY: 

CITY OF SOUTH EL MONTE, a municipal 

corporation    

____________________________________ 

         Rene Salas, Interim City Manager 

ATTEST: 

_________________________________ 

Donna G. Schwartz, City Clerk 

 

APPROVED AS TO FORM: 

ALESHIRE & WYNDER, LLP 

_________________________________ 

Anthony R. Taylor, City Attorney 

CONTRACTOR: 

CONSULTANT 

By:   ________________________________ 

Name: Christopher Townsend 

Title: President 

By:   ________________________________ 

Name: Christopher Townsend 

Title: Secretary 

 

Address: Townsend Public Affairs 

               1401 Dove Street, Suite 330 

               Newport Beach, CA  92660 

 

IF APPLICABLE: Two corporate officer signatures required when Contractor is a corporation, with one 

signature required from each of the following groups: 1) Chairman of the Board, President or any Vice President; 

and 2) Secretary, any Assistant Secretary, Chief Financial Officer or any Assistant Treasurer. CONTRACTOR’S 

SIGNATURES SHALL BE DULY NOTARIZED, AND APPROPRIATE ATTESTATIONS SHALL BE 

INCLUDED AS MAY BE REQUIRED BY THE BYLAWS, ARTICLES OF INCORPORATION, OR OTHER 

RULES OR REGULATIONS APPLICABLE TO CONTRACTOR’S BUSINESS ENTITY. 
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City Council Agenda Report 
Agenda Item No. 9.b. 

  

 
    
DATE: September 13, 2022 
    
TO: Honorable Mayor and Members of the City Council 
    
APPROVED BY: Rene Salas, Interim City Manager 
    
SUBMITTED BY: Colby Cataldi, Community Development Director  
    
SUBJECT: CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-

76, APPROVING THE CITY OF SOUTH EL MONTE'S LOCAL 
ROADWAY SAFETY PLAN (LRSP) 

     
  
SUMMARY: For South El Monte to be eligible for Highway Safety Improvement Program 
(HSIP) Cycle 11 grant funds, the City must complete a Local Roadway Safety Plan 
(LRSP) or an equivalent of the LRSP, such as Systemic Safety Analysis Report (SSAR) 
or Vision Zero Action Plan. The LRSP or its equivalent must be updated and validated at 
least every five (5) years. The preparation of the LSRP was funded by State grant funds 
and will support the City's future grant funding applications. 
  
RECOMMENDED ACTION: Staff recommends City Council adopt Resolution No. 22-
76, approving the Local Roadway Safety Plan (LRSP). LRSP is a requirement for public 
agencies to be eligible to apply for future Highway Safety Improvements Program (HSIP) 
funding. 
  
FISCAL IMPACT: There is no fiscal impact in adopting the LRSP. The cost of 
implementing the recommendations in the LRSP depends upon the initiative, such as 
availability of grant funding, and whether the recommendation is an infrastructure or non-
infrastructure treatment. The recommendations would be budgeted in future fiscal years 
for City Council consideration and approval. 
  
DISCUSSION: The LRSP provides a framework for identification, analysis, and 
prioritization of roadway safety improvements on local roads. The LRSP was developed 
using the process outlined by Caltrans to provide a systematic approach to providing 
safety improvements. The plan is data driven, using a comprehensive analysis of five 
years of collision data. The collision analysis provides various citywide collision statistics, 
such as collisions per year; collisions involved with vehicles, pedestrians, bicycles, or 
property; types of injury collisions; and collision causes. The process results in a list of 
improvements and actions that address the areas of highest need, as supported by the 
data. 
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The LRSP identifies emphasized areas to inform and guide further safety evaluation of 
the City’s transportation network. The LRSP will guide the City to look at ways to set 
goals and measures that encourage a safe, well-connected transportation network for 
people using all modes of transportation and prioritizes safe travel of people over 
expeditious travel of motor vehicles that will achieve significant declines in roadway 
fatalities and serious injuries by the year 2050. 
  
In order to apply for the local Highway Safety Improvement Program (HSIP) funds, an 
agency must have completed their Local Roadway Safety Plan (LRSP) or an equivalent 
of the LRSP, such as Systemic Safety Analysis Report (SSAR) or Vision Zero Action 
Plan. The LRSP or its equivalent must be updated and validated at least every five (5) 
years.  
 
Caltrans recommends that the LRSP (or its equivalent) and its update be approved by 
the agency's Board or Council. The LRSP enables the City to apply for grant funding 
through the Highway Safety Improvement Program (HSIP) so long as the City (a) self-
certifies that an LRSP or its equivalent has been completed; and (b) provides a copy of 
the safety plan upon request. 
   
ATTACHMENT(S): 
  
A. Resolution No. 22-76 
B. Draft LRSP 
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RESOLUTION NO. 22-76

A RESOLUTION OF THE SOUTH EL MONTE CITY 
COUNCIL ADOPTING AND APPROVING THE LOCAL 
ROADWAY SAFETY PLAN (LRSP)

WHEREAS, a Local Road Safety Plan (“LRSP”) is a road safety planning document that 
provides a holistic analysis of vehicle, pedestrian and bicycle crash data, and provides a roadmap 
for implementation of safety improvements; and

WHEREAS, it is required that all state, county, and local agencies adopt a LRSP and 
update and validate the LRSP at least every five years to be eligible to receive Highway Safety 
Improvement Program (HSIP) grant funds; and

WHEREAS, the LRSP was developed using the process outlined by Caltrans to provide 
a systematic approach to providing safety improvements and guide the City to look at ways to set 
goals and measures that encourage a safe, well-connected transportation network for people 
using all modes of transportation and prioritizes safe travel of people over expeditious travel of 
motor vehicles that will achieve significant declines in roadway fatalities and serious injuries by 
the year 2050.

THE SOUTH EL MONTE CITY COUNCIL DOES HEREBY RESOLVE AS FOLLOWS:

SECTION 1: The City Council hereby adopts and approves the Local Roadway Safety 
Plan (LRSP).

SECTION 2:  The City Clerk is directed to certify the adoption of this Resolution.

PASSED, APPROVED, AND ADOPTED this 13rd day of September, 2022.

_____________________________
            Gloria Olmos, Mayor

ATTEST:

_____________________________
    Donna G. Schwartz, City Clerk
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STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES )  SS:
CITY OF SOUTH EL MONTE )

I, Donna G. Schwartz, City Clerk of the City of South El Monte, do hereby certify that the 
foregoing Resolution being Resolution No. 22-76, was passed and approved by the City Council 
of the City of South El Monte at a regular meeting of said Council held on the 13th day of 
September 2022 and that said Resolution was adopted by the following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:                          
                                                                                               

____________________________
    Donna G. Schwartz, City Clerk
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Executive Summary 

The City of South El Monte Local Road Safety Plan (LRSP) identifies emphasis areas to inform 
and guide further safety evaluation of the City’s transportation network. The emphasis areas 
include type of crash, certain locations, and notable relationships between current efforts and 
crash history. The LRSP analyzes crash data on an aggregate basis as well as at specific 
locations to identify high-crash locations, high-risk locations, as well as city-wide trends and 
patterns. The analysis of crash history throughout the City’s transportation network allows for 
opportunities to:  

1. Identify factors in the transportation network that inhibit safety for all roadway users,  

2. Improve safety at specific high-crash locations, and  

3. Develop safety measures using the four E’s of safety: Engineering, Enforcement, 
Education, and Emergency Response to encourage safer driver behavior and better 
severity outcomes.  

With this LRSP, the City continues its safety efforts by 
identifying areas of emphasis and systemic 
recommendations to enhance safety.  

The City’s vision is to enhance the transportation network 
and reduce traffic fatalities and serious injury related 
crashes, and the goals for the City of South El Monte include 
the following: 

Goal #1: Identify areas with a high risk for crashes. 

Goal #2: Illustrate the value of a comprehensive safety 
program and the systemic process. 

Goal #3: Plan future safety improvements for near-, mid- 
and long-term.  

Goal #4: Define safety projects for HSIP and other 
program funding consideration.  

This LRSP analyzes the most recent range of crash data 
(January 1, 2017 – December 31, 2021) and roadway 
improvements to assess historic trends, patterns, and areas 
of increasing concern.  

Further, the collision history was analyzed to identify 
locations with elevated risk of collisions either through their 
collision histories or their similarities to other locations with 
more active collision patterns. Using a network screening 
process, locations were identified within the City that will most likely benefit from safety 

1,431 5-year 
collisions

8Fatalities

15 Serious 
Injuries

44%
Occurred at 

Signalized 
Intersections

43%
Occurred at 
Unsignalized 
Intersections

8.3%
Due to 

Agressive 
Driving

6.9% Aging Drivers

6.8%
Involving 

Pedestrians & 
Bicyclists

Source: South El Monte Collision Database (2017- 2021) 
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enhancements. Using historic collision data, collision risk factors for the entire network were 
derived. The outcomes informed the identification and prioritization of engineering and non-
infrastructure safety measures to address certain roadway characteristics and related behaviors 
that contribute to motor vehicle collisions with active transportation users. Active transportation 
includes any self-power mode of transportation, including walking or bicycling.  

Emphasis areas were developed by revisiting the vision and goals developed at the onset of the 
planning process and comparing them with the trends and patterns identified in the crash analysis.  

Emphasis Area #1: Vulnerable Road Users (Pedestrians & Bicyclists) 

Emphasis Area #2: Commercial Vehicles 

Emphasis Area #3: Intersection Improvements   

The following 5 locations were chosen to be representative of the corridor and intersection 
configurations throughout the City.  

1. Signalized Intersection: Rosemead Blvd & Garvey Ave 

2. Signalized Intersection: Durfee Ave/Peck Rd & Michael Hunt Dr  

3. Signalized Intersection: Merced Ave & Rust St  

4. Unsignalized Intersection: Troy Ave & Fern St  

5. Roadway Segment: Chico Ave – Rush St to Fern St 

These locations were identified through the analysis process based on their crash histories, 
stakeholder engagement, the observed crash patterns, and their different characteristics to 
provide the most insight into potential systemic safety countermeasures that the City can employ 
to achieve the most cost-effective safety benefits. Countermeasures were subjected to a 
benefit/cost assessment and scored according to their potential return on investment. These case 
studies can be used to select the most appropriate countermeasure, and to potentially phase 
improvements over the longer-term. The potential benefit of these countermeasures at locations 
with similar design characteristics can then be extrapolated regardless of crash history, allowing 
for proactive safety enhancements that can prevent future safety challenges from developing. 
Additionally, this information can be used to help the City apply for grants and other funding 
opportunities to implement these safety improvements. These opportunities were assembled into 
the “countermeasure toolbox” shown below. 
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Citywide Countermeasure Toolbox  

ID Potential Countermeasures Where to apply? 
Crash 

Reduction 
Factor 

Per Unit 
Cost Unit 

S02  Improve signal hardware: back-plates with 
retroreflective borders 

 

Signalized intersections with significant broadside 
and rear-end collisions due to signal visibility  

15%  $12,000 per intersection 

S04 Provide Advanced Dilemma Zone Detection for 
high-speed approaches 

Signalized intersections with significant right-angle 
and rear-end collisions due to unsafe stopping 

during yellow phases 

40%  $34,000 per intersection 

S08 Convert signal to mast arm (from pedestal 
mounted) 

Signalized intersections with crash causes 
including Traffic Signals and Signs 

30% $400,000 per signal 

S09 Install raised pavement markers and striping 
(through intersection) 

Signalized intersections with sideswipe collisions 
due to improper turning, auto R/W violation, 

unsafe starting 

10% $20,000 per intersection 

S18PB Install pedestrian crossing (S.I.) Intersections with or without existing pedestrian 
crossing striping 

25% $32,000 per intersection 

S20PB Install advance stop bar before crosswalk 
(Bicycle Box) 

Intersections with high volumes of vulnerable 
users 

15% $30,000 per approach 

S21PB Modify signal phasing to implement a Leading 
Pedestrian Interval (LPI) with new controller 

Signalized Intersections – especially those with 
high pedestrian activity 

60% $8,000 per intersection 

NS06 Install/upgrade larger or additional stop signs or 
other intersection warning/regulatory signs at 

unsignalized intersections 

Unsignalized intersections with crash history 
showing running stop signs 15% $2,000 per sign 

NS20PB Install pedestrian crossing at uncontrolled 
locations (new signs and markings only) 

Intersections with no pedestrian crossing striping 25% $22,000 per intersection 

R08 Install raised median Locations with collisions with motor vehicles on 
other roadway, improper turning or driving, auto 

R/W violation 

25% $840 per LF 
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ID Potential Countermeasures Where to apply? 
Crash 

Reduction 
Factor 

Per Unit 
Cost Unit 

R26 Install dynamic/variable speed warning sign Roadway segments with a significant number of 
collisions due to unsafe speeds.  

30% $16,000 per sign  

R28  Install safety edges  

 

Roadway segments with collisions that resulted in 
run-off-road right/left, head-on, or opposite-

direction-sideswipe.  

25% 

 

$70,000 
 

per mile  

Page 192 of 358



 
  
 

ES-9 
 

Near-term action items were identified to accelerate the City’s achievement of the goals and vision 
of this LRSP. The City can: 

• Actively seek other funding opportunities to improve safety for all modal users, 

• Collaborate with established safety partners & neighboring municipalities as 
improvements are made to create a cohesive transportation network, and 

• Iteratively evaluate existing and proposed transportation safety programs and capital 
improvements to design a safer transportation network in South El Monte. 

The City will regularly monitor and update the analysis performed in this plan. A full plan update 
will completed five years from the City Council’s adoption of this plan which will maintain eligibility 
for HSIP funding. 
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1. Introduction 

Located in Los Angeles County in the heart of the San Gabriel Valley just 12 miles from downtown 
Los Angeles, South El Monte is a suburban city with a population of 19,5567 according to the 
2020 census. The City is a tight knit community and offers various community programs for 
residents of various ages, as well as having a viable commercial and industrial base. Based on 
University of California Berkeley’s Transportation Injury Mapping System (TIMS) and California 
Department of Transportation (Caltrans) Vehicle Operation Cost Parameters, South El Monte’s 
economic losses due to traffic injuries amounted to almost $104M from 2017 to 2021 

This Local Road Safety Plan (LRSP) identifies emphasis areas to inform and guide further safety 
evaluation of the City’s transportation network. The emphasis areas include the type of crash, 
certain locations, and notable relationships between current efforts and crash history. The LRSP 
analyzes crash data on an aggregate basis as well as at specific locations to identify high-crash 
locations, high-risk locations, and city-wide trends and patterns. The analysis of crash history 
throughout the City’s transportation network allows for the following opportunities:  

1. Identify factors in the transportation network that inhibit safety for all roadway users, 

2. Improve safety at specific high-crash locations, and  

3. Develop safety measures using the four E’s of safety (Engineering, Enforcement, 
Education, and Emergency Response) to encourage safer driver behavior and better 
severity outcomes.  

South El Monte has taken steps to enhance all modal safety throughout the City and with this 
LRSP, South El Monte is continuing to prioritize safety in its planning processes. The Office of 
Traffic Safety (OTS) most recently ranked South El Monte 37 out of 103 peer cities for traffic 
injuries after normalizing for population and VMT in 2019. With number one (1) in the OTS crash 
rankings considered the highest, or “worst,” this positions the City at slightly below average for 
roadway safety performance. This LRSP analyzes the most recent range of crash data from 
Crossroads, a software for reporting and analytics of traffic collisions and citations, from January 
1, 2017 – December 31, 2021 and roadway improvements to assess historic trends, patterns, and 
areas of increasing concern.  

The intent of the LRSP is to: 

• Create a greater awareness of road safety and risks 
• Reduce the number of fatal and severe-injury crashes 
• Develop lasting partnerships 
• Support for grant/funding applications, and  
• Prioritize investments in traffic safety.  
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2. Vision and Goals 

The South El Monte LRSP evaluates the transportation network as well as non-infrastructure 
programs and policies within the City. Mitigation measures are evaluated using criteria to analyze 
the safety of road users (drivers, bicyclists, and pedestrians), the interaction of modes, the 
influences on the roadway network from adjacent municipalities, and the potential benefits of 
safety countermeasures. Through historical data and trends, proactive identification and safety 
opportunities can be identified and implemented without relying solely on a reaction and response 
to crashes as they occur. 

As cities across the country have implemented LRSPs and systemically addressed the conditions 
leading to fatal and severe-injury crashes, the Federal Highway Administration (FHWA) has found 
that LRSPs effectively improve safety. LRSPs provide a locally developed and customized 
roadmap to directly address the most common safety challenges in the given jurisdiction. This 
project’s vision, goals, and objectives have been established to reflect discussions with South El 
Monte staff, various stakeholders identified by City staff, and a review of existing plans/policies in 
the area. 

VISION: To enhance the transportation network for all users to reduce traffic fatalities and serious 
injuries  

 

Goal #1: Identify areas with a high risk for crashes. 
Objectives: 

• Identify intersections and segments that would most benefit from mitigation. 
• Identify areas of interest with respect to safety concerns for vulnerable users (pedestrians 

and bicyclists). 
Goal #2: Illustrate the value of a comprehensive safety program and the systemic process. 
Objectives: 

• Demonstrate the systemic process’ ability to identify locations with higher risk for crashes 
based on present characteristics closely associated with severe crashes.  

• Demonstrate, through the systemic process, the gaps and data collection activities that can 
be improved upon. 

Goal #3: Plan future safety improvements for near-, mid- and long-term. 
Objectives: 

• Identify safety countermeasures for specific locations (case studies). 
• Identify safety countermeasures that can be applied city-wide.  
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Goal #4: Define safety projects for future Highway Safety Improvement Plan (HSIP) and 
other program funding consideration. 
Objectives: 

• Create the outline for a prioritization process that can be used in this and forth-coming 
cycles to apply for funding. 

• Use the systemic process to create Project Case Studies. 
• Use Case Studies to apply for HSIP and other funding consideration.  
• Demonstrate the correlation between the proposed safety countermeasures with the Vision 

Zero Initiative and the California State Highway Safety Plan. 
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3. Process 

The primary goal for the City of South El Monte and their safety partners is to provide safe, 
sustainable, and efficient mobility choices for their residents and visitors. Through the 
development and implementation of this LRSP, the City will continue its collaboration with safety 
partners to identify and discuss safety issues within the community.  

Guidance on the LRSP process is provided at both the national (FHWA) and state (Caltrans) 
level, and both agencies have developed a general framework of data and recommendations for 
a LRSP. 

FHWA encourages the following:   

• The establishment of a working group (stakeholders) to participate in developing an LRSP 

• A review of crash, traffic, and roadway data to identify areas of concern 

• The identification of goals, priorities, and countermeasures to recommend improvements 
at spot locations, systemically, and comprehensively 

Caltrans guidance follows a similar outline with the following steps: 

• Establish leadership 

• Analyze the safety data 

• Determine emphasis areas 

• Identify strategies 

• Prioritize and incorporate strategies 

• Evaluate and update the LRSP 

This LRSP documents the results of data and information obtained, including the preliminary 
vision and goals for the LRSP, existing safety efforts, initial crash analysis, and developed 
emphasis areas. The LRSP recommendations consider the four E's of traffic safety defined by 
the California Strategic Highway Safety Plan (SHSP): Engineering, Enforcement, Education, and 
Emergency Response. 

3.1 Guiding Manuals 
This section describes the analysis process undertaken to evaluate safety within South El Monte 
at a systemic level. This report identifies specific locations within the City that will benefit from 
safety enhancements and derives crash risk factors based on historic crash data using a network 
screening process. The outcome will inform the identification and prioritization of engineering and 
non-infrastructure safety measures by addressing certain roadway characteristics and related 
driving behaviors contributing to crashes. This process uses the latest national and state best 
practices for statistical roadway analysis described. 
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3.1.1 Local Roadway Safety Manual  
The Local Roadway Safety Manual: A Manual for California’s Local Road Owners (Version 1.5, 
April 2020) encourages local agencies to pursue a proactive approach when identifying and 
analyzing safety issues and preparing to compete for project funding opportunities. A proactive 
approach is the analyzation of safety in an entire roadway network through either a one-time 
network wide analysis or a routine analysis of the roadway network.1 

According to the Local Roadway Safety Manual (LRSM), “the California Department of 
Transportation (Caltrans) – Division of Local Assistance is responsible for administering 
California’s federal safety funding intended for local safety improvements.” 

To provide the most beneficial and competitive funding approach, the analysis leading to 
countermeasure selection should focus on both intersections and roadway segments and 
maintain consideration of roadway characteristics and traffic volumes. The result should reflect a 
list of locations that are most likely to benefit from cost-effective countermeasures, preferably 
prioritized by benefit/cost ratio. The manual suggests using a mixture of quantitative and 
qualitative measures to identify and rank locations using both crash frequency and crash rates. 
These findings should then be screened for crash type and severity patterns to determine the 
cause of crashes and the potential effective countermeasures. Qualitative analysis should include 
field visits and a review of existing roadway characteristics and devices. The specific roadway 
context can then be used to assess conditions that may decrease safety at the site and at 
systematic levels. 

Countermeasure selection should be supported using Crash Modification Factors (CMFs). These 
factors are a peer reviewed product of research quantifying the expected rate of crash reduction 
expected from a given countermeasure. If more than one countermeasure is under consideration, 
the LRSM provides guidance on appropriate application of CMFs. 

3.1.2 Highway Safety Manual  
The American Association of State Highway and Transportation Officials (AASHTO) Highway 
Safety Manual (HSM), published in 2010, presents a variety of methods for quantitatively 
estimating crash frequency or severity at a variety of locations.2 This four-part manual is divided 
into the following parts: A) Introduction, Human Factors, and Fundamentals, B) Roadway Safety 
Management Process, C) Predictive Method, D) Crash Modification Factors.  

In Chapter 4 of Part B in the HSM, the “Network Screening Process” is a tool for an agency to 
analyze the entire network and identify/rank locations that are most likely or least likely to realize 
a reduction in the frequency of crashes.  

 

1 Local Roadway Safety Manual (Version 1.5) 2020. Page 5. 

2 AASHTO, Highway Safety Manual, 2010, Washington D.C., 
http://www.highwaysafetymanual.org/Pages/About.aspx 
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The HSM identifies five steps in this process:3 

1. Establish Focus: Identify the purpose or intended outcome of the network screening 
analysis. This decision will influence data needs, the selection of performance measures 
and the screening method that can be applied. 

2. Identify Network and Establish Reference Populations: Specify the types of sites or 
facilities being screened (i.e., segments, intersections, geometrics) and identify groupings 
of similar sites or facilities.  

3. Select Performance Measures: There are a variety of performance measures available 
to evaluate the potential to reduce crash frequency at a site. In this step, the performance 
measure is selected as a function of the screening focus and the data and analytical tools 
available. 

4. Select Screening Method: There are three principal screening methods described in this 
chapter (i.e., ranking, sliding window, peak searching). Each method has advantages and 
disadvantages; the most appropriate method for a given situation should be selected. 

5. Screen and Evaluate Results: The final step in the process is to conduct the screening 
and analysis and evaluate the results.  

The HSM provides several statistical methods for screening roadway networks and identifying 
high risk locations based on overall crash histories.  

3.2 Analysis Techniques 
3.2.1 Collision Analysis  
The initial steps of a collision analysis involve establishing sub-populations of roadway segments 
and intersections that have similar characteristics. For this LRSP, intersections were grouped by 
their control type (signalized and unsignalized), and segments were grouped by their roadway 
category (primary arterial, secondary arterial, collector, local). Individual collision rates were then 
calculated for each sub-population. The population level collision rates were used to assess the 
number of collisions at a specific location. These sub-populations were also used to determine 
typical collision patterns to highlight locations where an unusual number of specific collision types 
occurred.   

3.2.2 Network Screening Analysis 
The network screening process lists intersections and roadway segments by the number of 
collisions over the analysis period and identifies areas with a higher number of a given collision 
type than would be expected for the location.  

The different collisions were organized by the following categories:  

 

3 AASHTO. Highway Safety Manual. 2010. Washington, DC. Page 4-2. 
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1. Collision injury (fatal, serious injury, other visible injury, complaint of pain, property 
damage only),  

2. Collision type (broadside, rear-end, sideswipe, head-on, hit object, overturned, bicycle, 
pedestrian, other),  

3. Environmental factors (lighting, wet roads), and  

4. Driver behavior (impaired, aggressive, and distracted driving).  

3.3 Future Analysis 
The City can plan to conduct regular collision monitoring as described in Section 10.2. The City 
will then refresh the analysis and update the LRSP every 5 years to maintain eligibility for HSIP 
funding, as described in Section 10.2. 
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4. Safety Partners 

Local stakeholders were included in the development of this report to ensure the local perspective 
was maintained at the forefront of planning efforts. A stakeholder group of City staff and external 
partners consisted of representatives from the City economic development staff, LA County 
Sherrif’s Dept, LA County Fire Department, the El Monte Union High School District, and other 
community members 

The local stakeholders were called together to offer insight on the safety issues present in the 
City’s transportation network. After the initial network screening and safety analysis, the 
stakeholder group met to discuss potential case study locations and emphasis areas. Following 
the selection of the case study locations, potential countermeasures were determined for each 
location and shared with the stakeholder group in the 2nd stakeholder meeting. 

4.1 Stakeholder Meeting #1  
The first stakeholder meeting was conducted virtually on August 10, 2022. At the meeting, 
stakeholders were introduced to the project and provided an overview of the data used, the 
required outputs, and the potential outcomes of the study.  

In addition to the overview, stakeholders were asked to provide local insight and knowledge at 
five potential “case study” locations that were identified after the initial network screening and 
crash analysis process.  

4.3 Stakeholder Meeting #2 
The second stakeholder meeting was conducted virtually on August 30, 2022. During this 
meeting case study locations were presented to the stakeholders with a list of observations and 
potential countermeasures. Emphasis/challenge areas were also discussed. 

Stakeholder feedback was reviewed and incorporated into the study process for the development 
of the LRSP.  

5. Existing Efforts 

Existing plans, policies, and projects that were recently completed, planned, or on-going were 
compiled at the start of the LRSP process to gain perspective on the existing efforts for 
transportation-related improvements within the City. High-level key points regarding 
transportation improvements and safety-related topics were identified to inform decision making 
in this LRSP. 
 

Table 1 outlines the relevant existing City plans and their improvements and funding sources.  
Table 2 outlines the relevant existing City projects and their timelines.  
 
  

Page 201 of 358



 

9 
 

Table 1 – Review of Existing City Plans 

Document Name Transportation Policies/Improvements 

City of South El Monte 
General Plan 2020 

(Circulation Element) 

• Outlines City’s transportation network, including functional classifications, the 
public transportation network, and alternate modes of transportation available 
• Goals include providing a safe and convenient transportation network, 

encouraging the use of transit and alternative modes of transportation, 
maximizing efficiency through ITS strategies, and maintaining safety from through 

traffic in local neighborhoods 

City of South El Monte 
Sidewalk Policy 

• Outlines City’s policy on construction and improvements of City sidewalks 
• Sidewalks should be standardized to allow for a more comfortable pedestrian 

experience 
• Accessible ramps or routes must be available for entry to streets from a 

pedestrian walkway 
• Existing sidewalks will be inventoried and analyzed based on the policy 

City of South El Monte 
Bicycle Master Plan • Map of existing bicycle facilities and recommended bike routes/lanes 

City of South El Monte 
Pedestrian Master Plan • Map of existing bicycle/pedestrian facilities and recommended bike routes/lanes 

Revitalizing Durfee 
Ave/Peck Road 
Corridor Plan 

• Corridor designs for revitalizing Durfee Ave/Peck Rd including multimodal road 
treatments, crosswalk and sidewalk improvements for ADA accessibility and 

pedestrians, and landscaping 

San Gabriel Valley 
Regional Bicycle 

Master Plan 

• Overview of existing bicycle infrastructure and plans for the City 
• Recommended bicycle facilities and programs, including new bikeways/bike 

routes and parking infrastructure 
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Table 2 – Review of Existing City Projects  

Project Name Timeline Transportation Policies/Improvements 

Merced Avenue 
Greenway Project 

Phase I 
constructed by 
Winter 2022; 

Phase II needs 
funding 

Green Streets and Road Diet treatments; Elevated bike 
lanes along Merced Ave 

Caltrans – Pomona 
Freeway (SR-60) 

Pavement 
Rehabilitation 

Through Winter 
2024/2025 

Road rehabilitation with new pavement between Long Beach 
I-710 and San Gabriel River I-605 

LA Metro – Eastside 
Transit Corridor 

Phase 2 

Forecasted 
Opening: 2035 Extension of the L Line (Gold) east towards Whittier 

Santa Anita Avenue 
Traffic Signal 
Modification 
Improvement 

Ongoing 
Traffic signal modification at intersections with Klingerman 

St, Rush St, and Central Ave; Sidewalk, signing, and striping 
improvements 

Reimagine 
Rosemead Blvd Ongoing 

Planning study to identify opportunities for complete streets 
treatments and improvements for pedestrian safety along 

Rosemead Blvd 

Revitalize Rush St Ongoing Enhancement plan including improved bike and transit 
lanes, bus stops, and widened sidewalks 

Fern St/Elliott Ave 
Improvement Summer 2021 

Sidewalk, pavement, and ramp reconstruction, and 
striping/signing improvements on Fern St/Elliott Ave from 

Sastre Ave to Mountain View Rd 
2020 Street 

Rehabilitation 2020 Street rehabilitation and pedestrian accessibility 
improvements in various parts of city 
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6. Data Summary 

This section describes the data sources used for the analysis process of this LRSP. 

6.1 Roadway Network 
The California Department of Transportation (Caltrans) California Road System (CRS) GIS 
database was used to build the base roadway network used for this analysis. Intersections and 
roadway segments were divided into control and classification categories so that each set could 
have its own crash rates and be compared with similar facilities or control type. Functional 
Classifications were imported from Caltrans CRS system. Information on intersection traffic 
control was provided by the city and included in the analysis network. The collision analysis 
requires each intersection to be classified by type: Signalized or Unsignalized. Figure 1 illustrates 
the City of South El Monte’s roadway functional classification and intersection control type, 
respectively, as used for this study. 

6.2 Collision Data 
Collision data was collected from Crossroads software for the period from January 1, 2017 
through December 31, 2021, displayed in Figure 2. Five years of data are utilized instead of the 
standard three years to provide more history to evaluate trends or patterns. Analysis of the raw 
collision data is the first step in understanding the specific and systemic challenges faced 
throughout the city. Analyzing the five years of data provided insight on the collision trends and 
patterns detailed in Section 7. The locations of fatal and severe injury collisions are displayed in 
Figure 3. 
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Figure 1 : Functional Classification & Signalized Intersections 
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Figure 2: All Collisions (2017-2021) 
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Figure 3: Fatal & Severe Injury Collisions (2017-2021) 
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7. Crash Safety Trends 

The analysis was conducted using a network screening process for the City-maintained roadway 
system based on collision records spanning from January 1, 2017 through December 31, 2021. 
This section contains the results of the analysis, which included the evaluation of South El Monte’s 
fatal and serious injury (generally denoted as K+SI) collisions, statewide K+SI collisions, 
pedestrian collisions, bicycle collisions, collision severity levels, and collision causes. 

7.1 All Collisions 
This report utilized collision data for a five-year period to provide a better understanding of trends 
and to reflect the patterns in crashes that have occurred on city streets. Data used for this report 
was extracted from Crossroads Software on June 13, 2022 and was current as of that date. 
Collision data from January 1, 2017, through December 31, 2021 as reported to Crossroads from 
the local enforcement indicated that during this time there were 1,431 collisions recorded within 
South El Monte.   
 
During this time, the most common occurring collision types were Broadsides (27%) and Rear-
Ends (23%). The total number of collisions varied throughout the study period, with an increase 
during the last year, 2021, as shown in Figure 4. 
 

Figure 4: Collision Type by Year (2017-2021) 

 

Source: South El Monte Crossroads Database (2017-2021) 
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7.2 Fatalities & Severe Injuries  
During the study period, 8 fatal collisions and 15 severe injury collisions occurred during the study 
period, as seen in Figure 3. Table 3 outlines the fatal collisions categorized by modes involved.  

Table 3 – Fatal and Severe Injury Collisions Categorized by Modes Involved (2017-
2021)  

Involved With # of Fatal 
Collisions 

# of 
Severe 
Injury 

Collisions 
Other Motor Vehicle 3 7 

Pedestrian 2 3 

Fixed Object 2 1 

Bicycle 1 2 

Other - 2 
 

7.3 Injury Levels 
As shown in Figure 5, 67% of the collisions reported during the time-period resulted in property 
damage only. Fatalities and severe injuries totaled 1.6% of all collisions.  

Figure 5 – Collisions by Injury Levels (2017-2021) 

 

Source: South El Monte Crossroads Database (2017 – 2021) 
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7.4 Cause of Collision 
The highest recorded cause of collisions in South El Monte during the study period is Improper 
Turning at 26.6%, followed by Automobile Right-of-Way Violation at 15.7% and Unsafe Speed at 
9.5%. Figure 6 shows the distribution of collision cause.  
 

Figure 6 - Cause of Collisions (2017-2021) 

 

Source: South El Monte Crossroads Database (2017 – 2021) 

7.5 Vulnerable Users 
7.5.1 Pedestrian Collisions  
44 pedestrian involved collisions occurred during the study period, resulting in 2 fatal collisions, 3 
severe injuries, and 36 collisions with some form of reported injury or pain. Figure 7 shows the 
locations of pedestrian collisions during the study period.  

7.5.2 Bicycle Collisions  
During the study period, 54 collisions involving bicycles were reported. There was 1 fatal injury 
and 2 resulted in severe injuries. Figure 7 shows the location of bicycle collisions during the 
study period.
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Figure 7 – Pedestrian & Bicycle Collisions (2017-2021) 
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7.6 Other Significant Trends 
In addition, the following trends were observed: 

• 36% of collisions occurred at night or during the dusk/dawn hours.  
• Drivers aged 15-20 were at fault in 6.4% of all collisions. 
• Drivers aged 65+ were at fault in 9.6% of all collisions. 

 
7.7  Collision Network Screening Analysis Results  
Figure 8 below show the results of the collision network screening analysis, with the number of 
collisions at both intersections and mid-block roadway segments. 
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Figure 8 – Collision Network Screening Analysis Results (2017-2021) 
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Table 4 and 5 show the number of crashes occurring at the top ten locations in South El Monte 
by crash type for the locations that will be studied further in the Report, and highlights locations 
in which the probability of those crash types exceeding the threshold proportion is greater than 
33%.  

The tables are ordered by the number of collisions that occurred at that segment or intersection. 
To be statistically significant, only locations where more than two collisions occurred are 
represented.  At locations with two or less collisions, random chance can account for crash history 
as much or more than specific roadway characteristics.  

After this analysis was completed, the locations were ranked against other similar locations within 
the City by their categories according to the expected proportion of that crash type within South 
El Monte Locations with higher-than-expected crashes of that type were identified by the 
probability that random chance would not account for exceedances.   

Additionally, it should be noted that the columns for Collision Severity, Type, Involved With, and 
Behavior are additional characteristics of the collisions and should not be counted as a separate 
collision.  

The following provides an example of how to read Tables 4 and 5.  

Table Definitions: 

• Total Collisions: Number of collisions observed at the intersection or segment from 
January of 2017 through December of 2021. 

• Local Critical Crash Rate (CCR) Differential: The Critical Crash Rate specific to the 
intersection or segment. This is the difference between local (actual) crash rate and the 
critical crash rate, which is how many collisions per million vehicle miles are expected for 
a location of this type and volume. This tells us how many more collisions are occurring 
more than is expected. Locations with positive values have more collisions than 
expected, while locations with negative values have less collisions than expected. 

 
• Equivalent Property Damage Only (EPDO): This method assigns weighting factors to 

crashes based on injury level (severe, injury, property damage only) to develop a 
property damage only score. In this analysis, the injury crash costs were calculated for 
each location (based on the latest Caltrans injury costs) and then normalized by dividing 
by the value of a property damage only collision. Fatal and severe injury collisions are 
estimated at $2.19 million, Other Visible Injury (OVI) collisions at $142,300, Complaint of 
Pain (COP) collisions at $80,900, and Property Damage Only (PDO) collisions at 
$13,300. 

• Severity: The number of severe injury and fatal collisions that occurred at this location in 
the study period. 

• Fatality: The number of fatal collisions that occurred at this location in the study period. 
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• Broadside, Sideswipe, Rear-End, Head-On, Hit Object, Overturned, Other, 
Pedestrian, Bicycle: The number of these types of collisions that occurred at this 
location in the study period. 

• Other: The number of miscellaneous collision types (mostly single vehicle) that occurred 
at this location in the study period. 

• Aggressive, Dark, Wet: The number of the collisions with this factor identified as the 
cause of collision. 
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Table 4– Analysis Rankings: Intersections (Top 10 Per Type)  
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Signalized Intersections                                             
Rosemead Blvd & Garvey Ave 73 0.95 615 1 1 8 27 36 22 14 26 1 4 0 3 1 7 29 0 5 0 8 

Durfee Ave & Michael Hunt Dr 55 0.33 631 1 2 3 11 38 12 14 17 5 3 0 1 2 3 27 0 2 1 4 

Rosemead Blvd & Rush St 49 0.47 308 0 1 3 13 32 12 10 21 0 3 0 0 0 2 24 0 0 0 4 

Santa Anita Ave & Rush St 36 0.01 137 0 0 1 18 17 17 4 5 3 3 0 4 0 3 16 0 0 0 1 

Fawcett Ave & Santa Anita Ave 32 0.70 271 0 1 2 11 18 11 6 7 4 2 0 0 1 1 10 0 0 0 0 

Lee Ave & Garvey Ave 26 -0.09 254 0 1 3 7 15 7 5 9 1 1 1 0 1 1 14 0 0 0 4 

Merced Ave & Rush St 25 -0.11 407 1 1 3 5 15 12 2 5 3 0 0 2 0 1 5 0 1 0 1 

Durfee Ave & Rush St 23 -0.25 68 0 0 2 5 16 7 3 6 2 1 0 3 0 2 6 0 1 0 2 

Peck Rd & Rush St 23 0.35 93 0 0 2 10 11 8 4 2 2 6 0 1 0 1 5 0 1 0 1 

Durfee Ave & Thienes Ave 22 -0.15 93 0 0 1 12 9 8 3 5 0 5 0 0 1 4 10 0 0 0 4 

Unsignalized Intersections                                             
Lashbrook Ave & Garvey Ave 28 0.91 79 0 0 0 10 18 7 4 10 2 0 0 2 2 3 8 0 0 1 0 

Rosemead Blvd & Fern St 24 9.89 90 0 0 1 11 12 8 7 3 2 2 1 1 0 0 3 0 1 0 3 

Santa Anita Ave & Weaver St 19 0.49 59 0 0 1 6 12 9 1 4 1 2 0 0 0 2 3 0 1 0 1 

Rosemead Blvd & Mabel Ave 19 0.00 44 0 0 0 5 14 8 2 6 2 0 0 1 0 1 4 0 0 1 1 

Bruin Ave & Garvey Ave 18 0.18 48 0 0 1 4 13 5 4 4 3 2 0 0 0 1 3 0 0 0 1 

Rosemead Blvd & Klingerman St 16 0.83 200 1 0 1 2 12 4 1 6 0 1 0 3 1 1 2 0 1 0 0 

Page 216 of 358



 

29 
 

In
te

rs
ec

tio
n 

Cr
as

he
s 

Lo
ca

l C
CR

 D
iff

er
en

tia
l1  

EP
DO

2  

Fa
ta

l 

Se
rio

us
 In

ju
ry

 

O
th

er
 V

is
ib

le
 In

ju
ry

 

Co
m

pl
ai

nt
 o

f P
ai

n 

PD
O

 

Br
oa

ds
id

e 

Si
de

sw
ip

e 

Re
ar

 E
nd

 

He
ad

 O
n 

Hi
t O

bj
ec

t 

O
ve

rt
ur

ne
d 

O
th

er
 

Pe
de

st
ria

n 

Bi
cy

cl
e 

Ag
gr

es
si

ve
 

Di
st

ra
ct

ed
 

Im
pa

ire
d 

Da
rk

 

W
et

 

Peck Rd & Farndon St 14 0.16 55 0 0 0 8 6 4 1 5 1 3 0 0 0 1 4 0 1 0 0 

Humbert Ave & Garvey Ave 13 0.08 197 0 1 0 4 8 7 3 3 0 0 0 0 0 0 3 0 0 0 1 

Adelia Ave & Garvey Ave 11 0.05 31 0 0 1 2 8 6 2 3 0 0 0 0 0 2 1 0 0 0 1 

Broadmead St & Durfee Ave 10 0.00 45 0 0 1 5 4 3 2 2 1 1 0 0 1 3 1 0 0 0 0 

1. Local Critical Crash Rate 
Differential                                             
2. Equivalent Property Damage 
Only Crashes                                             
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Table 5 – Analysis Rankings: Segments (Top 10 Per Type)  
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Principal 
Arterial                                               

Durfee Ave Thienes Ave - Rush St 17 0.61 225 1 0 3 3 10 3 3 2 2 6 0 0 1 0 2 0 0 0 1 

Rosemead Blvd North City Limits - 
Garvey Ave 10 -0.01 30 0 0 0 4 6 0 4 6 0 0 0 0 0 0 2 0 0 2 0 

Rosemead Blvd Klingerman St - Rush 
St 9 -0.16 29 0 0 1 2 6 0 2 7 0 0 0 0 0 0 3 0 1 0 1 

Durfee Ave Michael Hunt Dr - 
Broadmead St 8 0.17 42 0 0 3 1 4 1 3 2 0 1 0 1 0 0 2 0 1 0 0 

Rosemead Blvd Fern St - Klingerman 
St 5 -0.27 25 0 0 1 2 2 1 1 2 0 0 0 1 0 0 2 0 0 0 0 

Minor Arterial                                               

Santa Anita 
Ave 

Alley W of Santa 
Anita Ave - Fawcett 
Ave 

9 2.80 34 0 0 0 5 4 2 1 5 0 0 0 1 0 1 3 0 0 0 0 

Santa Anita 
Ave Central Ave - Vacco St 4 0.30 9 0 0 0 1 3 0 2 1 0 0 0 1 0 0 1 0 0 0 0 

Santa Anita 
Ave 

Alley W of Santa 
Anita Ave - Central 
Ave 

4 0.49 168 0 1 0 0 3 0 1 1 0 1 0 0 1 0 0 0 0 0 0 

Garvey Ave Humbert Ave - 
Potrero Ave 3 0.12 13 0 0 1 0 2 0 2 1 0 0 0 0 0 0 0 0 0 0 0 

Tyler Ave Thienes Ave - Rush St 3 0.03 18 0 0 1 1 1 0 0 2 0 1 0 0 0 0 2 0 0 0 0 

Durfee Ave Barringer St - Rush St 3 0.07 18 0 0 1 1 1 1 1 0 0 1 0 0 0 0 1 0 0 0 0 

Collector                                               

Chico Ave Rush St - Fern St 9 0.26 29 0 0 0 4 5 4 1 3 1 0 0 0 0 0 0 0 0 1 0 

Potrero Ave Alpaca St - Rush St 3 0.07 8 0 0 0 1 2 2 1 0 0 0 0 0 0 0 0 0 0 0 0 
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Local                                               

Weaver St Central Ave - Santa 
Anita Ave 5 2.46 20 0 0 1 1 3 1 2 1 1 0 0 0 0 0 0 0 1 0 0 

Humbert Ave Fern St - Garvey Ave 4 1.73 9 0 0 0 1 3 1 0 0 0 0 0 2 1 0 1 0 0 0 0 

Continental 
Ave 

Klingerman St - Elliott 
Ave 4 2.85 4 0 0 0 0 4 2 1 1 0 0 0 0 0 0 0 0 0 0 0 

Troy Ave Klingerman St - Fern 
St 4 1.74 9 0 0 0 1 3 0 1 0 0 1 0 2 0 0 0 0 0 0 0 

Marybeth Ave Giovane St - Giovane 
St (Loop) 3 0.53 3 0 0 0 0 3 0 0 0 0 0 0 3 0 0 0 0 1 0 0 

Adelia Ave End of Road - Fern St 3 1.48 8 0 0 0 1 2 1 1 0 0 0 0 1 0 0 0 0 0 0 0 

Klingerman St Central Ave - Santa 
Anita Ave 3 0.78 8 0 0 0 1 2 0 1 2 0 0 0 0 0 0 1 0 0 0 0 

Weaver Ave Continental Ave - 
Tyler Ave 3 2.29 3 0 0 0 0 3 0 1 2 0 0 0 0 0 0 1 0 0 0 2 

El Poche St Chico Ave - End of 
Road 3 2.33 3 0 0 0 0 3 0 1 1 0 1 0 0 0 0 0 0 0 1 1 

1. Local Critical Crash Rate Differential                                             
2. Equivalent Property Damage Only 
Crashes                                             
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8. Best Practices Evaluation and Emphasis Areas 

8.1 Best Practices Evaluation  
Table 6 identifies existing plans and policies that were recently completed, or are planned, or 
on-going within the City of South El Monte. The intent of this review is to provide an idea of the 
types of strategies in place or encouraged by the City that may impact the safety analysis 
process. It will also identify opportunity areas where the City could adopt non-infrastructure 
countermeasures. This table also ties each topic and enhancement to the emphasis areas that 
are laid out in Section 8.2. 

Table 6 – Summary of Program, Policies, and Practices  

Topic Initiatives/ Current Status Opportunities for 
Implementation or Enhancement 

COMMITTEES / ROLES 

Does the City have an 
Active Transportation 

Coordinator? 
City does not currently have an 
active transportation coordinator 

Create and formalize active 
transportation coordinator 

Does the City have a 
Safety or Active 

Transportation Advisory 
Committee? 

City does not currently have a 
safety/active transportation 

advisory committee 

Create committee or include in 
other committee, such as traffic 

commission 

Does the City have an 
Active Transportation 

Safety Education 
Program? 

City does not have an Active 
Transportation Safety Education 

Program 

Implement an Active 
Transportation Safety Education 

program 

POLICY / PLANS 

Does the City have a 
Complete Streets Plan? 

City has a Complete Streets 
Ordinance 

Implement a Complete Streets 
Plan to formalize complete streets 

policies. ‘Complete Streets’ are 
streets that are designed and 

operated to enable safe usage and 
support mobility for all users. 

 
Develop guidelines for 

implementation going forward. 

Does the City assess 
Traffic Impact Fees? 

The City does not currently assess 
traffic impact fees 

Consider assessing traffic impact 
fees at major developments to help 

pay for transportation safety 
improvements 

Does the City have a Safe 
Routes to School 

program? 
City does not have a safe routes to 

school program 

Implement a Safe Routes to 
School program to reflect changing 

trends 

Does the City implement 
Traffic Calming Policies? 

City does not have a formal traffic 
calming policy, follows CA MUTCD 

guidelines 

Formalize Traffic Calming Policies 
and implement where appropriate 
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Does the City regularly 
conduct Speed Surveys? 

City completes citywide speed 
surveys at required intervals, City 

performs speed surveys at 
locations where there is a 
speeding issue or request 

Continue to conduct speed 
surveys every 7 years as required 

by the CA MUTCD 

Is the City planning for 
Density and Walkable 

Areas? 
City has some dense and walkable 

areas, no formal policy 

Consider updating general plan 
and zoning to allow for high 

density and additional mixed-use 
developments 

Does the City have 
Transportation Demand 
Management (TDM) or 
Vehicle Miles Travelled 

(VMT) Reduction 
policies? 

SGVCOG is developing a regional 
program/ Traffic city guidelines 

allows for VMT 

Continue implementing TDM and 
VMT policies 

Does the City perform 
Traffic Crash Monitoring? City does not monitor collisions Regularly monitor crash data to 

identify any trends or hotspots 

Does the City have an 
Active Transportation 

Master Plan? 

City has performed the South El 
Monte High School Mobility and 

Active Transportation Plan in 2021 

Consider creating a Citywide 
Active Transportation Master Plan 

Does the City have 
MUTCD-compliant 
Pedestrian Signal 

Timing? 

Any upgrades to city signals the 
timing is checked and compliant.  

There are a lot of older signals that 
may need to be checked for 

compliance. 

Continue to implement MUTCD 
compliant pedestrian signal timing 

where appropriate 

Does the City implement 
Crosswalks at high 

pedestrian locations? 

The City has been awarded past 
ATP projects that provided sign 

and crosswalk upgrades at a 
significant portion of locations 

around city schools. 

Continue to implement crosswalks 
at high pedestrian volume 
locations as trends change 

What type of traffic 
enforcement does the 

City conduct? 
LA County Sheriff’s Department 

provides traffic enforcement 

Continue to enforce traffic laws in 
collision and aggressive driving 

hotspots 

What is the City's Bicycle 
Policy? 

City is included in the San Gabriel 
Valley Regional Bicycle Master 

Plan in 2014 

Formalize bicycle policies in City’s 
transportation element 

What types of transit 
does the City have? 

Foothill Transit, LA Metro buses, 
and Norwalk Transit 

Coordinate with transit agencies to 
identify any transit-related 

improvements to traffic safety 

What types of wayfinding 
does the City have? 

Some wayfinding exists at city 
entrances 

Identify areas where wayfinding 
signage could contribute to 
increased roadway safety 

DATA COLLECTION / INVENTORY 

Does the City have an 
Inventory of Pedestrian 

Signs and Signals? 
City does not have an inventory of 

pedestrian signs and signals 
Create GIS database of pedestrian 

signals and signs 
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Does the City have an 
Inventory/Mapping of 
Active Transportation 

Routes? 

City does not have an inventory of 
active transportation routes 

Consider creating an inventory of 
active transportation routes, 
including bicycle lanes and 

pedestrian paths; assemble in GIS 
if appropriate 

Does the City utilize 
Crossroads Database for 

collisions? 
City utilizes Crossroads Continue to utilize Crossroads 

database and regularly update 

Does the City have Active 
Transportation Volume 

Counting? 

City does not have active 
transportation volume counting 

program 

Implement Active Transportation 
Volume counting at key locations 

to gauge active transportation 
usage 

COORDINATION / FEEDBACK 

What ways can citizens 
give feedback about 

roadway safety? 

City Website offers an anonymous 
online service request (Go Gov), 
Newsletter has City Hall phone 
number for reporting concerns. 
Facebook and Instagram are 

platforms a percentage of 
residents use to inform City staff of 

opinions and requests. 

Continue to solicit citizen feedback 
on traffic safety and transportation 

planning efforts 

What types of 
Coordination with other 
City organization does 

your department 
perform? 

City coordinates with Regional , 
County, Local and State agencies 
related to Transportation Safety. 

Continue coordinating with 
development department and other 

City departments 

What types of School 
Engagement does the 

City perform? 
City engages regularly with school 

districts for safety issues. 
Continue to identify areas of 

coordination with local schools 

What types of Law 
Enforcement/Emergency 

Service Engagement 
does the City perform? 

City partners with Temple Station - 
Los Angeles County Sheriff 
Department. The City has a 

C.E.R.T (Community Emergency 
Response Team) composed of city 

residents and volunteers. 

Continue to identify areas of 
coordination with police and fire 

department 
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8.2 Emphasis Areas 
Emphasis areas represent crash factors that are common in the City and provide the opportunity 
to reduce the largest number of traffic injuries with strategic investment. Emphasis areas were 
developed by revisiting the vision and goals of this planning process and comparing them with 
the trends and patterns identified in the crash analysis. 

8.2.4 Emphasis Area #1: Vulnerable Road Users (Pedestrians & Bicyclists) 
Description: Pedestrians and bicyclists are classified by Caltrans as vulnerable users, meaning 
they possess the highest potential for severe harm during a crash. These groups need appropriate 
infrastructure to travel to key destinations such as schools, workplaces, and core commercial 
areas. The City’s Circulation element lays out plans and standards for non-motorized 
transportation. Of the 98 crashes involving vulnerable road users, 3 resulted in a fatal injury and 
5 resulted in a severe injury. The City should aim to implement countermeasures to further protect 
these users from injury. 

Goals for Emphasis Area #1: 

• Improve active transportation infrastructure by adding pedestrian facilities, bike lanes, and 
other amenities to make it safer for employees and community members to get to key 
destinations such as school, commercial centers, transit centers, and recreation areas 

• Encourage healthier lifestyles through active transportation infrastructure 

• Apply for HSIP and other funding to implement countermeasures to address vulnerable 
road user crashes 

Strategies for Emphasis Area #1: 

• Provide outreach, education, and enforcement to encourage more separation between 
vehicular and pedestrian traffic 

• Install high-visibility crosswalk markings at the intersection of key destinations 

• Ensure all signalized intersections have completed crosswalks 

• Provide dedicated pedestrian and bicycle infrastructure to and from bus stops 

• Install adequate street lighting 

• Widen street shoulders 

• Provide signage (e.g., pedestrian crossing ahead) to help drivers expect to slow down for 
pedestrians and bikes  

• Install bicycle lanes along key corridors 

• Install bicycle storage facilities in public areas, such as parks and schools, to encourage 
bicycle use 

• Install curb extensions 
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• Install ADA ramps 

• Modify signal phasing to implement a Leading Pedestrian Interval (LPI) with new controller 

• Install/upgrade pedestrian crossing at uncontrolled locations 

• Establish rotating enforcement targets for high visibility campaigns 

These strategies will be implemented by the City, law enforcement, and community 
organizations, such as CalWalks, and Active SGV. Funding sources for these strategies may 
include OTS, NHTSA, and SB1 grant programs. 
 

8.2.1 Emphasis Area #2: Commercial Vehicles  
Description: Collisions which involve a truck, truck tractor, school bus or other buses. The City 
has a significant number of collisions involving commercial vehicles that needs to be addressed. 
13.1% of fatal and severe injuries in the City involved commercial vehicles, compared to 6.4% 
statewide. 

Goals for Emphasis Area #2: 

• Reduce the number of collisions involving commercial vehicles. 
• Identify hot spots and priority corridors to address collisions involving commercial 

vehicles. 
• Apply for funding and implement countermeasures to improve commercial vehicles 

collisions. 
Strategies for Emphasis Area #2: 

• Engineering improvement may include truck route designation, and wider turning radii at 
intersections.   

• Raise awareness of work/rest implementation to reduce driver fatigue.  
 

8.2.2 Emphasis Area #3: Intersection Improvements  
Description: Collisions involved at intersections, interchanges, and other roadway access. About 
86% of total of collisions took place at or near intersections. 29.5% of the fatal and severe injury 
collisions in South El Monte involved intersections, compared to 23.6% statewide. 

Goals for Emphasis Area #3: 

• Reduce the number of crashes at intersections, interchanges, and other roadway access. 
• Identify hot spots and prioritize locations for intersection improvements. 
• Apply for funding and implement countermeasures to address collisions at intersections 

for improvement.  
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Strategies for Emphasis Area #3: 

• Engineering improvements are not limited but could include backplates with reflective 
borders, left-and right turn lanes at two-way controlled intersections, and improvements 
to left turn conflict, such as protected left-turn movements.   
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9. Countermeasure Toolbox 

This section provides information on general identified issues, crash reduction factors, 
improvements, and countermeasures identified for the City of South El Monte, as well as for 
specific project locations identified as part of this analysis. Countermeasures for each of the 
Safety Project Case Studies are based on data analysis, stakeholder input, and site visits.  

9.1 Infrastructure Improvements  
9.1.1 Countermeasure Selection Process 
Part D of the HSM provides information on CMFs for roadway segments, intersections, 
interchanges, special facilities, and road networks. CMFs are used to estimate the safety effects 
of highway improvements, specifically to compare and select highway safety improvements. A 
CMF less than 1.0 indicates that a treatment has the potential to reduce crashes. A CMF greater 
than 1.0 indicates that a treatment has the potential to increase crashes. A Crash Reduction 
Factor (CRF) is directly connected to the CMF and is “mathematically defined as (1 – CMF) (the 
higher the CRF, the greater the expected reduction in crashes) 4.” CMFs can help decision makers 
weigh potential alternative projects, but are only one measure of a project's value and should be 
considered part of a larger decision making process. Furthermore, it is important to note that not 
all CMFs are as reliable as others. The FHWA maintains a federal depository of CMFs and 
includes a star rating system to help users determine which CMFs are bolstered by the best and 
most thorough research. Key factors to consider when applying CMFs include: 

1. Selection of an appropriate CMF; 

2. Estimation of crashes without treatment; 

3. Application of CMFs by type and severity; and, 

4. Estimation of the combined effect for multiple treatments. 

Examples of Safety Countermeasures can be found through several sources. This Report utilizes 
the countermeasures found in the California LRSM and the CMF Clearinghouse (CMF CH) 
website. Countermeasures for each of the Safety Project Case Studies are based on the data 
analysis and site visits. Additional countermeasures were identified for the high-level issues on a 
city-wide level and are discussed in Section 9.2. 

  

 

4 Local Roadway Safety Manual (Version 1.5) 2020. Page 27. 
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9.1.2 Safety Project Case Studies  
From the city-wide analysis, eleven (10) project case study locations were selected for further 
evaluation and countermeasure development. For each of these locations, Safety Project Case 
Studies were developed to provide a balanced understanding of common safety patterns at a 
variety of location types that can be used to associate countermeasures with specific roadway 
configurations and conditions. These locations were identified through the analysis process based 
on their crash histories, stakeholder engagement, the observed crash patterns, and their different 
characteristics to provide the most insight into potential systemic safety countermeasures that the 
City can employ to achieve the most cost-effective safety benefits.  

A Safety Project Case Study was developed for each of the following locations: 

1. Signalized Intersection: Rosemead Blvd & Garvey Ave 

2. Signalized Intersection: Durfee Ave/Peck Rd & Michael Hunt Dr  

3. Signalized Intersection: Merced Ave & Rust St  

4. Unsignalized Intersection: Troy Ave & Fern St  

5. Roadway Segment: Chico Ave – Rush St to Fern St 

The following pages summarize conditions at each location, and potentially beneficial 
countermeasures. Countermeasures were subjected to a benefit/cost assessment and scored 
according to their potential return on investment. These case studies can be used to select the 
most appropriate countermeasure, and to potentially phase improvements over the longer-term. 
These case study sheets can also be used to position the City for future grant funding 
opportunities. 

The potential benefit of each countermeasure was calculated using each countermeasure’s Crash 
Reduction Factor (CRF) and the latest Caltrans injury level cost data. Fatal and severe injury 
collisions are estimated at $2.19 million, Other Visible Injury collisions at $142,300, Complaint of 
Pain collision at $80,900, and Property Damage Only collisions at $13,300. The 5-year benefit is 
extrapolated out to a 20-year safety benefit. 

The 20-year safety benefit was then compared to the 20-year cost estimates, which is used to 
calculate a benefit-cost ratio. The benefit-cost ratio can be used to compare different 
countermeasures for their effectiveness and competitiveness for grant funding.  
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Case Study Sheet: Location #1

Project Location, Description & Maps
Intersection: Rosemead Blvd and Garvey Ave

Example of Similar Intersections: Rush St and Rosemead Blvd; Marshall St and Rosemead Blvd

SIGNALIZED
INTERSECTION

Project Name: South El Monte LRSP
Agency Name: City of South El Monte

Prepared by: Kimley-Horn
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Project Location, Description & Maps

Collision Data

Total Collisions 73

Fatal and Severe Injury 
Collisions

2

Top 3 Collision Types (%) Rear-End (36%)
Broadside (30%)
Sideswipe (19%)

Dark Collisions 35

Impaired Collisions 5

Collision Data

Number of Approaches 4

Total Entering Vehicles 27,500

Crosswalk Condition Painted

Control Type Signalized

Lighting Yes

Highest Posted Speed 
Limit

35

Collisions Involved With

Vehicular Pedestrian Bicycle

59 1 7

Countermeasure Evaluation

Potential 
Countermeasures

Crash Reduction 
Factor

(LRSM/CMF ID)

20 Year Safety 
Benefit

Total 20-Year Costs Safety Related B/C 
Ratio

Install retroreflective 
backplates

15%
(S02)

$1,227,225 $26,400 46.49

Provide Advanced 
Dilemma Zone 

Detection system

40%
(S04)

$3,272,600 $76,800 42.61

Raised pavement 
markers

10%
(S09)

$818,150 $32,400 25.25

Install raised median 25%
(R08)

$2,045,375 $192,240 10.64

Modify signal 
phasing to 

implement a Leading 
Pedestrian Interval 

(LPI)

60%
(S21PB)

$4,908,900 $45,600 107.65

Case Study Sheet: Location #1
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Case Study Sheet: Location #2

Project Location, Description & Maps
Intersection: Peck Rd/Durfee Ave and Michael Hunt Dr

Example of Similar Intersections: Durfee Ave & Fineview St; Durfee Ave & Magnolia St

SIGNALIZED
INTERSECTION

Project Name: South El Monte LRSP
Agency Name: City of South El Monte

Prepared by: Kimley-Horn
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Project Location, Description & Maps

Collision Data

Total Collisions 55

Fatal and Severe Injury 
Collisions

3

Top 3 Collision Types (%) Rear-end (31%)
Sideswipe (26%)
Broadside (22%)

Dark Collisions 20

Impaired Collisions 2

Collision Data

Number of Approaches 4

Total Entering Vehicles 37,048

Crosswalk Condition Painted

Control Type Signalized

Lighting Yes

Highest Posted Speed 
Limit

40

Collisions Involved With

Vehicular Pedestrian Bicycle

46 2 3

Countermeasure Evaluation

Potential 
Countermeasures

Crash Reduction 
Factor

(LRSM/CMF ID)

20 Year Safety 
Benefit

Total 20-Year Costs Safety Related B/C 
Ratio

Install retroreflective 
backplates

15%
(S02)

$1,258,830 $26,400 47.68

Modify signal 
phasing to 

implement a Leading 
Pedestrian Interval 

(LPI)

60%
(S21PB)

$5,035,320 $45,600 110.42

Install 
dynamic/variable 

speed warning signs

30%
(R26)

$2,517,660 $45,600 55.21

Install 
Bicycle Box

15%
(S20PB)

$1,258,830 $160,800 7.83

Convert signal to 
mast arm (from 

pedestal mounted)

S08
(30%)

$2,517,660 $400,000 6.30

Case Study Sheet: Location #2

Page 231 of 358



Case Study Sheet: Location #3

Project Location, Description & Maps
Intersection: Merced Ave and Rush St

Example of Similar Intersections: Rush St and Potrero Ave; Rush St and Central AVe

SIGNALIZED
INTERSECTION

Project Name: South El Monte LRSP
Agency Name: City of South El Monte

Prepared by: Kimley-Horn
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Project Location, Description & Maps

Collision Data

Total Collisions 25

Fatal and Severe Injury 
Collisions

2

Top 3 Collision Types (%) Broadside (48%)
Rear-End (20%)
Head-On (12%)

Dark Collisions 8

Impaired Collisions 1

Collision Data

Number of Approaches 4

Total Entering Vehicles 37,324

Crosswalk Condition Painted

Control Type Signalized

Lighting Yes

Highest Posted Speed 
Limit

35

Collisions Involved With

Vehicular Pedestrian Bicycle

23 0 1

Countermeasure Evaluation

Potential 
Countermeasures

Crash Reduction 
Factor

(LRSM/CMF ID)

20 Year Safety 
Benefit

Total 20-Year Costs Safety Related B/C 
Ratio

Install retroreflective 
backplates

15%
(S02)

$811,635 $26,400 30.74

Modify signal 
phasing to 

implement a Leading 
Pedestrian Interval 

(LPI)

60%
(S21PB)

$3,246,540 $45,600 71.20

Install pedestrian 
crossing

25%
(S18PB)

$1,352,725 $74,400 18.18

Case Study Sheet: Location #3
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Case Study Sheet: Location #4

Project Location, Description & Maps
Intersection: Troy Ave and Fern St

Example of Similar Intersections: Fern St and Lee Ave; Fern St and Loma Ave

TWO-WAY-STOP
INTERSECTION

Project Name: South El Monte LRSP
Agency Name: City of South El Monte 

Prepared by: Kimley-Horn

STOP

STOP
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Project Location, Description & Maps

Collision Data

Total Collisions 8

Fatal and Severe Injury 
Collisions

0

Top Collision Type (%) Sideswipe (50%)
Broadside (50%)

Dark Collisions 2

Impaired Collisions 1

Collision Data

Number of Approaches 4

Total Entering Vehicles 18,750

Crosswalk Condition Not painted

Control Type Stop sign

Lighting Yes

Highest Posted Speed 
Limit

30

Collisions Involved With

Vehicular Pedestrian Bicycle

7 0 0

Countermeasure Evaluation

Potential 
Countermeasures

Crash Reduction 
Factor

(LRSM/CMF ID)

20 Year Safety 
Benefit Total 20-Year Costs Safety Related B/C 

Ratio

Raised pavement 
markers

10%
(S09) $24,160 $32,400 0.75

Install/upgrade 
larger or additional 
stop signs or other 

intersection 
warning/regulatory 

signs

15%
(NS06) $36,240 $16,800 2.16

Install pedestrian 
crossing at 

uncontrolled 
locations (new signs 
and markings only)

25%
(NS20PB) $60,400 $34,800 1.74

Case Study Sheet: Location #4
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Case Study Sheet: Location #5

Project Location, Description & Maps
Segment: Chico Ave: Rush St to Fern St

Example of Similar Segments: Potrero Ave: Fern St to Rush St; Seaman Ave: Fern St to Rush St

ROADWAY 
SEGMENT

STOP

Project Name: South El Monte LRSP
Agency Name: City of South El Monte

Prepared by: Kimley-Horn
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Project Location, Description & Maps

Collision Data

Total Collisions 9

Fatal and Severe Injury 
Collisions

0

Top 2 Collision Types (%) Broadside (44%)
Rear-end (33%)

Dark Collisions 1

Impaired Collisions 0

Collision Data

Average Daily Traffic 
(ADT)

16,250

Lighting Yes

Median No

Highest Posted Speed 
Limit

30

Collisions Involved With

Vehicular Pedestrian Bicycle

9 0 0

Countermeasure Evaluation

Potential 
Countermeasures

Crash Reduction 
Factor

(LRSM/CMF ID)

20 Year Safety 
Benefit Total 20-Year Costs Safety Related B/C 

Ratio

Install 
dynamic/variable 

speed warning signs

30%
(R26) $117,030 $45,600 2.57

Install edge-lines 
and centerlines

25%
(R28) $97,525 $5,000 19.51

Case Study Sheet: Location #5
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9.2 City-wide Countermeasure Toolbox   
This evaluation considered citywide trends to identify countermeasures that would likely provide 
the most benefit with widespread implementation. Table 9 outlines the citywide safety project 
opportunities, which is also referred to as the “Countermeasure Toolbox”. Within the toolbox, the 
description of the countermeasure along with its Local Roadway Safety Manual (LRSM) ID 
number is listed. The next column, Crash Reduction Factor (CRF), are “multiplicative factors used 
to estimate the expected reduction in number of crashes after implementing a given 
countermeasure at a specific site (the higher the CRF, the greater the expected reduction in 
crashes).” For each of these countermeasures, a planning level benefit/cost analysis was 
completed.  

Applying the benefit/cost at the citywide level was estimated assuming some randomness in crash 
distribution. The location characteristics, such as whether there is a traffic signal, and the type of 
crashes, were used at the citywide level to calculate an average cost of crashes that the 
countermeasure might reduce. The benefit per location was then factored out to a 20-year 
lifecycle savings, with an Opinion of Project Probable Cost (OPCC) for the initial installation costs 
and a per-year maintenance cost estimate. The cost shown in Table 9 should be considered initial 
planning costs using 2022 dollars and not assumed final. 
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Table 7 - Citywide Safety Countermeasure Toolbox 

ID Potential Countermeasures Where to apply? 
Crash 

Reduction 
Factor 

Per Unit 
Cost Unit 

S02  Improve signal hardware: back-plates with 
retroreflective borders 

 

Signalized intersections with significant broadside 
and rear-end collisions due to signal visibility  

15%  $12,000 per intersection 

S04 Provide Advanced Dilemma Zone Detection for 
high-speed approaches 

Signalized intersections with significant right-angle 
and rear-end collisions due to unsafe stopping 

during yellow phases 

40%  $34,000 per intersection 

S08 Convert signal to mast arm (from pedestal 
mounted) 

Signalized intersections with crash causes 
including Traffic Signals and Signs 

30% $400,000 per signal 

S09 Install raised pavement markers and striping 
(through intersection) 

Signalized intersections with sideswipe collisions 
due to improper turning, auto R/W violation, 

unsafe starting 

10% $20,000 per intersection 

S18PB Install pedestrian crossing (S.I.) Intersections with or without existing pedestrian 
crossing striping 

25% $32,000 per intersection 

S20PB Install advance stop bar before crosswalk 
(Bicycle Box) 

Intersections with high volumes of vulnerable 
users 

15% $30,000 per approach 

S21PB Modify signal phasing to implement a Leading 
Pedestrian Interval (LPI) with new controller 

Signalized Intersections – especially those with 
high pedestrian activity 

60% $8,000 per intersection 

NS06 Install/upgrade larger or additional stop signs or 
other intersection warning/regulatory signs at 

unsignalized intersections 

Unsignalized intersections with crash history 
showing running stop signs 15% $2,000 per sign 

NS20PB Install pedestrian crossing at uncontrolled 
locations (new signs and markings only) 

Intersections with no pedestrian crossing striping 25% $22,000 per intersection 

R08 Install raised median Locations with collisions with motor vehicles on 
other roadway, improper turning or driving, auto 

R/W violation 

25% $840 per LF 

R26 Install dynamic/variable speed warning sign Roadway segments with a significant number of 
collisions due to unsafe speeds.  

30% $16,000 per sign  
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ID Potential Countermeasures Where to apply? 
Crash 

Reduction 
Factor 

Per Unit 
Cost Unit 

R28  Install safety edges  

 

Roadway segments with collisions that resulted in 
run-off-road right/left, head-on, or opposite-

direction-sideswipe.  

25% 

 

$70,000 
 

per mile  
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10. Funding Sources & Next Steps 

10.1 Funding  
Competitive funding resources are available to assist in the development and implementation of 
safety projects in South El Monte. The City should continue to seek available funding and grant 
opportunities from local, state, and federal resources to accelerate their ability to implement safety 
improvements throughout South El Monte. This section provides a high-level introduction to some 
of the main funding programs and grants for which the City can apply. 

10.1.1 Highway Safety Improvement Program 
The Highway Safety Improvement Program (HSIP) is a Federal program that apportions funding 
as a lump sum for each state, which is then divided among apportioned programs. These flexible 
funds can be used for projects to preserve or improve safety conditions and performance on any 
Federal-aid highway, bridge projects on any public road, facilities for non-motorized 
transportation, and other project types. Safety improvement projects eligible for this funding 
include:  

• New or upgraded traffic signals  

• Upgraded guard rails  

• Pedestrian warning flashing beacons  

• Marked crosswalks 

• Other projects listed in the Caltrans Local Road Safety Manual 

California’s local HSIP focuses on infrastructure projects with national recognized crash reduction 
factors. Normally HSIP call-for-projects is made at an interval of one to two years. The applicant 
must be a city, a county, or a tribal government federally recognized within the State of California.  

Additional information regarding this program at the Federal level can be found online at: 
https://safety.fhwa.dot.gov/hsip/. California specific HSIP information – including dates for 
upcoming call for projects - can be found at: http://www.dot.ca.gov/hq/LocalPrograms/hsip.html. 
HSIP Cycle 11 applications are due in September 2022.   

10.1.2 Caltrans Active Transportation Program  
Caltrans Active Transportation Program (ATP) is a statewide funding program, created in 2013, 
consolidating several federal and state programs. The ATP funds projects that encourage 
increased mode share for walking and bicycling, improve mobility and safety for non-motorized 
users, enhance public health, and decrease greenhouse gas emissions. Projects eligible for this 
funding include:  

• Bicycle and pedestrian infrastructure projects  

• Bicycle and pedestrian planning projects (e.g., safe routes to school)  

• Non-infrastructure programs (education and enforcement)  
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This program funding is provided annually. The ATP call for projects typically comes out in the 
spring. Information on this program and cycles can be found online at: 
http://www.dot.ca.gov/hq/LocalPrograms/atp/.    
 

10.1.3 California SB 1   
The California SB 1 is a landmark transportation investment to rebuild California by fixing 
neighborhood streets, freeways, and bridges in communities across California and targeting funds 
toward transit and congested trade and commute corridor improvements.  

California’s state-maintained transportation infrastructure will receive roughly half of SB 1 
revenue: $26 billion. The other half will go to local roads, transit agencies and an expansion of 
the state’s growing network of pedestrian and cycle routes. Each year, this new funding will be 
used to tackle deferred maintenance needs both on the state highway system and the local road 
system, including:  

• Local Street and Road Maintenance and Rehabilitation: $1.5 billion 

o This funding is dedicated to improve local road maintenance, rehabilitation, and/or 
safety through projects such as restriping and repaving.  

• Bike and Pedestrian Projects: $100 million 

o This will go to cities, counties, and regional transportation agencies to build or 
convert more bike paths, crosswalks, and sidewalks. It is a significant increase in 
funding for these projects through the ATP.  

• Local Planning Grants: $25 million 

10.1.4 California Office of Traffic Safety Grants   
This program has funding for projects related to traffic safety, including transportation safety 
education and encouragement activities. Grants applications must be supported by local crash 
data (such as the data analyzed in this report) and must relate to the following priority program 
areas: 

o Alcohol Impaired Driving 

o Distracted Driving 

o Drug-Impaired Emergency Medical Services 

o Motorcycle Safety 

o Occupant Protection 

o Pedestrian and Bicycle Safety 

o Police Traffic Services 

o Public Relations, Advertising, and Marketing Program 

o Roadway Safety and Traffic Records  
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10.1.5 SCAG Sustainable Communities Program 
This program is an innovative vehicle for promoting local jurisdictional efforts to test local planning 
tools. The Sustainable Communities Program (SCP) provides direct technical assistance to 
SCAG member jurisdictions to complete planning and policy efforts to implement the regional 
Sustainable Communities Strategies (SCS). Grants are available in the following three categories: 

• Integrated Land Use 

o Sustainable Land Use Planning 

o Transit Oriented Development (TOD) 

o Land Use & Transportation Integration 

• Active Transportation  

o Bicycle Planning 

o Pedestrian Planning 

o  Safe Routes to School Plans  

• Green Region 

o Natural Resource Plans 

o Climate Action Plans (CAPs)  

o Green House Gas (GHG) Reduction programs 

 
10.1.6 Safe Streets and Roads for All (SS4A) Grant Program 
This program has allocated $1B annually for the next 4 years for local cities, counties, MPOs, and 
other roadway owners (excepting state DOTs) for safety improvement grants for safety planning, 
education, enforcement, and roadway improvements. This program is not benefit / cost based. 
Evaluation criteria are oriented to the project’s alignment with the Safe Systems approach. There 
is a 20% local match requirement (can be in-kind contribution via staff billable hours). Planning 
grants are open to any eligible agency and Implementation grants are open to agencies with a 
completed safety plan such as a Local Roadway Safety Plan. Planning grants are expected to 
range from $100K to $1M and Implementation grants are expected to range from $1M to $20M. 
Grant applications are due in September 2022. 

10.1.7 Infrastructure Investment and Jobs Act  
In November 2021, the President signed into law the $1.2 trillion Infrastructure Investment and 
Jobs Act. In addition to the SS4A grant program described above, this law provides billions of 
dollars in additional funding for improvements and investment in the transportation sector 
nationwide.  The law provides $30 billion in funding over 5 years for competitive RAISE grants for 
transportation projects, as well as additional funding for repair and environmental mitigation 
projects. As these grant programs continue to be developed, City can position itself by identifying 
potential projects and programs to pursue.  
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10.2 Implementation Plan 
Once the Local Roadway Safety Plan has been completed, the City can plan to regularly review and 
monitor collision data for trends and changes. The City can also plan to prioritize and implement certain 
improvements that were identified in this plan. 

10.2.1 Monitoring 
The City can plan to regularly monitor the success of the LRSP and its related implementations by 
performing the following steps. This before and after analysis can be performed every second year. The 
City can also meet with the Sheriff department quarterly to discuss roadway safety issues and compare to 
the latest collision analysis. 

• Pull yearly collision data from Crossroads database to determine year-over-year trend 
• Utilize Crossroads or GIS software to review the number of collisions occurring at specific 

locations. Locations where improvements have been made should receive priority for 
monitoring.  

• Based upon changes in collision activity, determine efficacy of improvements and adjust 
strategies going forward 

10.2.2 Analysis Update 
The City can plan to update the analysis every two years as part of a monitoring program, as described in 
Section 10.2.1. Every 4 years the City will perform a major update to the analysis and the Local Roadway 
Safety Plan by performing the following steps. This update will maintain eligibility for the HSIP grant 
funding for the City. This analysis should continue to focus on both systemic and location-specific safety 
needs. 

1. Obtain updated Statewide Integrated Traffic Records System (SWITRS) collision data 
from the Crossroads database 

2. Use Excel software to update the collision trend analysis completed in Section 7, continue 
to compare new collision to historic trends 

3. Update the roadway shapefile with any new or upgraded roadways 

4. Update the intersection shapefile with any new or upgraded intersections 

5. Re-run the GIS collision tool to determine the number of collisions at intersections and 
roadways within the updated study period. The City can plan to run the collision tool for all 
collisions, as well as the collision types identified in Section 3.2.2 Network Screening 
Analysis.  

6. Update the collision analysis performed in this report, including the collision analysis tables 
shown in Section 7.7 Collision Network Screening Analysis Report  

7. Review the Collision Toolbox to determine if any additional countermeasures should be 
considered for implementation in the City 

 10.2.3 Implementation Strategies 
The opportunities identified in this report provide systemic and location-specific countermeasures that can 
be implemented within the City. Implementation will be dictated by funding and available resources, this 
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guidance is preliminary and subject to change. Over the near-term and mid-term, the City can 
concentrate its efforts on the following emphasis areas. 

• Vulnerable Road Users (Pedestrians and Bicyclists) 
• Commercial Vehicles 
• Intersection Improvements 

Analysis conducted at the citywide level indicated that these factors were some of the most frequent 
influences contributing to collisions within the City. The countermeasure opportunities previously 
discussed in this report for both systemic and project-specific improvements can be used as a basis for 
developing projects at locations where addressing these focus areas would be of the most benefit. 
Projects that address these focused areas citywide can be developed with a high benefit-to-cost ratio (by 
applying City-wide collision rates), allowing competitive projects to be developed even at sites with little to 
no direct collision history, but with conditions that might contribute to future collisions. For location-specific 
improvements, the City can utilize benefit-cost ratio calculations to help prioritize projects as funding and 
resources become available. The countermeasure toolbox in Table 8 also identified a  potential 
prioritization timeline for each improvement, based on cost, effectiveness and feasibility.  

This project prioritization process will help the City be ready for the funding opportunities identified in 
Section 10.1. Project prioritization will also help to guide the projects as they are taking into the design 
and construction project. Coordination with City departments will be key in the completion of these 
implementations. 

The City can also plan to implement the non-engineering improvements identified throughout this report, 
including actions related to Enforcement, Education, and Emergency Services. These actions will require 
coordination with internal and external stakeholders, such as City departments, law enforcement, local 
government organizations, and local community organizations. Early buy-in and engagement from these 
stakeholders will be key to the success of these actions. 

To aid in these actions, the City can assemble a ‘Task Force’ of representatives from different City 
departments, such as Public Works, Development Services, and Public Safety. This task force will be 
instrumental in the monitoring, analysis update, project development and project implementation outlined 
in this plan.  

 10.3 Next Steps 
The City has completed this LRSP to guide the process of future transportation safety improvements for 
years to come. In addition to the actions identified in the Implementation Plan, the City can perform the 
following to guide the success of this LRSP and the safety efforts overall.  

• Work with state and partner agencies on implementation of large-scale programs and policies 
• Incorporate safety analysis findings in future updates of safety programs 
• Monitor statewide safety priorities, guidance, and funding opportunities  
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City Council Agenda Report 
Agenda Item No. 9.c. 

  

 
    
DATE: September 13, 2022 
    
TO: Honorable Mayor and Members of the City Council 
    
APPROVED BY: Rene Salas, Interim City Manager 
    
SUBMITTED BY: Colby Cataldi, Community Development Director  
    
SUBJECT: CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-

77, APPROVING PROJECT ACCEPTANCE AND NOTICE OF 
COMPLETION OF THE FERN STREET SIDEWALK 
INSTALLATION PROJECT BY GRIGOLLA & SONS 
CONSTRUCTION CO. INC. 

     
  
SUMMARY: The Fern Street Sidewalk Installation Project was completed in compliance 
with the plans and specifications by Grigolla & Sons Construction Co Inc. The project 
scope included construction of concrete sidewalk, driveway approaches, curb ramps and 
related work on Fern Street between Doreen Avenue and Santa Anita Avenue. The final 
cost for the construction work completed by Grigolla & Sons Construction Co Inc. is 
$70,499.00. 
  
RECOMMENDED ACTION: Staff recommends City Council: 

1. Adopt Resolution No. 22-77, accepting the improvements to the Fern Street 
Sidewalk Installation Project by Grigolla & Sons Construction Co. Inc.;  

2. Authorize the City Clerk to send the Notice of Completion for recordation to the 
Los Angeles County Recorder’s Office; and 

3. Release retention accordingly. 

  
FISCAL IMPACT: The project was completed within the established budget, and there 
is no additional fiscal impact. The final cost for the construction work completed by 
Grigolla & Sons Construction Co Inc. is $70,499.00, which is within the approved contract 
amount. 
  
DISCUSSION: On March 3, 2022, staff advertised Notice Inviting Bids for the Fern Street 
Sidewalk Installation Project in engineering plan rooms and trade journals. 
  
On March 15, 2022 at 2:00 pm, three (3) bids were received by the City. Out of three bids 
received, Grigolla & Sons Construction Co Inc. was found to be the lowest responsive 
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bidder. The bid submitted by Grigolla & Sons Construction Co Inc is in the amount of 
$67,450.00. 
  
On April 12, 2022, the City Council awarded the construction contract to Grigolla & Sons 
Construction Co Inc. for $67,450.00 and approved 15% contingency for a total 
construction budget of $77,567.50. 
  
In May 2022, Grigolla & Sons Construction Co Inc. began construction of the project per 
plans, specifications and bid documents contained in its contract with the City. The work 
included construction of a concrete sidewalk, driveway approaches, curb ramps and 
related work on Fern Street between Doreen Avenue and Santa Anita Avenue. The 
project has been completed within the contract schedule and budget. Therefore, staff 
recommends that City Council approve issuance of a Notice of Completion. 
   
ATTACHMENT(S): 
  
A. Resolution No. 22-77 
B. Notice of Completion Fern Street Sidewalk Installation 
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RESOLUTION NO. 22-77

A RESOLUTION OF THE SOUTH EL MONTE CITY COUNCIL 
ACCEPTING THE FERN STREET SIDEWALK INSTALLATION 
PROJECT AS COMPLETE AND AUTHORIZING THE CITY 
CLERK TO FILE THE NOTICE OF COMPLETION WITH THE 
LOS ANGELES COUNTY RECORDER

WHEREAS, the final cost for the construction work completed by Grigolla & Sons 
Construction Co Inc. is $70,499.00, which is within the approved contract amount; and

WHEREAS, the project was reviewed by City Staff and it is determined to be completed 
satisfactorily; and

WHEREAS, it is recommended that City Council accept the project as Complete and 
authorize staff to file the “Notice of Completion” with the Los Angeles County Recorder’s 
Office for this project.

THE CITY COUNCIL OF THE CITY OF SOUTH EL MONTE DOES HEREBY RESOLVE 
AS FOLLOWS:

SECTION 1: The City Council hereby adopts and approves this Resolution accepting the 
work performed by Grigolla & Sons Construction Co Inc. for the Fern Street Sidewalk 
Installation Project.

SECTION 2:  The City Council hereby authorizes the City Clerk to file a Notice of 
Completion with the Los Angeles County Recorder.

PASSED, APPROVED AND ADOPTED this 13th day of September, 2022.

_____________________________
            Gloria Olmos, Mayor

ATTEST:

_____________________________
    Donna G. Schwartz, City Clerk
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STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES )  SS:
CITY OF SOUTH EL MONTE )

I, Donna G. Schwartz, City Clerk of the City of South El Monte, do hereby certify that the 
foregoing Resolution, being Resolution No. 22-77, was passed and approved by the City Council 
of the City of South El Monte at a regular meeting of said Council held on the 13th day of 
September 2022, by the following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:

_____________________________
               Donna G. Schwartz, City Clerk
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RECORDING REQUESTED BY: 
 
 
 
 
WHEN RECORDED MAIL TO: 
 
PUBLIC WORKS DEPT C/O CITY CLERKS’ OFFICE 
CITY OF SOUTH EL MONTE 
1415 Santa Anita Avenue 
South El Monte, CA 91733 

 

Free recording requested per Gov’t Code 27383 Space above this line for Recorder’s use 

NOTICE OF COMPLETION  
 
Notice, pursuant to Civil Code Section 9204, must be filed within 15 days after completion. 
 
Notice is hereby given that: 
 
1. The undersigned is owner and corporate officer of the owner of the interest or estate stated below 

in the property hereinafter described. 
2. The full name of the owner is: CITY OF SOUTH EL MONTE 
3. The full address of the owner is: 1415 Santa Anita Avenue, South El Monte, CA 91733 
4. The nature of the title is: Fee 
5. The full names and full addresses of all persons, if any, who hold this with the undersigned as joint 

tenants or as tenants in common are: 
 

NAMES    ADDRESSES 
NONE 

 
6. The full names and full addresses of the predecessors in interest of the undersigned. IF the property 

was transferred subsequent to the commencement of the work or improvements herein referred to: 
 

NAMES    ADDRESSES 
NONE 

 
7. A work of improvement on the property hereinafter described was completed on 6/30/2022. The 

work was: Fern Street Sidewalk Installation Project. 
8. The name of the contractor, if any, for such work of improvement was 

_____________________________________________________________________________ 
(IF NO CONTRACTOR FOR WORK OF IMPROVEMENT AS A WHOLE, INSERT ‘NONE’)  (DATE OF CONTRACT) 

9. The property on which the work of improvement was completed is in South El Monte, County of 
Los Angeles, State of California, and is described as follows: Fern Street Sidewalk Installation 
Project. 

10. The street address of the property is _________________________________________________ 
         (IF NO STREET ADDRESS HAS BEEN OFFICIALY ASSIGNED, INSERT ‘NONE’) 

 
Dated: _______________   CITY OF SOUTH EL MONTE 
 
      By:________________________ 
            Colby Cataldi 
            Community Development Director 

VERIFICATION 
I, the undersigned, say: I am the Community Development Director of the City of South El Monte, the declarant of the 
foregoing notice of completion; I have read said notice of completion and know the content thereof; the same is true of 
my own knowledge. I declare under penalty of perjury that the foregoing is true and correct. 
 
Executed on: ___________________, at _____________________________________________________________ 
        (CITY)   (STATE) 
 
_____________________________________________________________________________________________ 
(PERSONAL SIGNATURE OF THE INDIVIDUAL WHO IS SWEARING THAT THE CONTENTS OF THE NOTICE OF COMPLETION ARE TRUE.))  

Grigolla & Sons Construction Co Inc 04/12/2022 

Fern St. between Doreen Ave. and Santa Anita Ave., South El Monte 
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A notary public or other officer completion this 
certificate verifies only the identity of the 
individual who signed the document to which 
this certificate is attached, and not the 
truthfulness, accuracy, or validity of that 
document. 

 
State of California 
County of ____________ 
 
Subscribed and sworn to (or affirmed) before me on this ______ 
day of ______________, 20__, by _______________________ 
___________________________________________________, 
proved to me on the basis of satisfactory evidence to be the 
person(s) who appeared before me. 
 
 
 
 
(Seal)    Signature_____________________ 
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City Council Agenda Report 
Agenda Item No. 9.d. 

  

 
    
DATE: September 13, 2022 
    
TO: Honorable Mayor and Members of the City Council 
    
APPROVED BY: Rene Salas, Interim City Manager 
    
SUBMITTED BY: Colby Cataldi, Community Development Director  
    
SUBJECT: CONSIDERATION AND APPROVAL OF RESOLUTION NO. 22-

78, AWARDING A PROFESSIONAL SERVICES AGREEMENT 
(PSA) TO KIMLEY-HORN AND ASSOCIATES, INC. FOR 
DESIGN SERVICES FOR TRAFFIC SIGNAL IMPROVEMENTS 
AT VARIOUS SIGNALIZED INTERSECTIONS HIGHWAY 
SAFETY IMPROVEMENT PROGRAM (HSIP) CYCLE 9 
PROJECT 

     
  
SUMMARY: Kimley-Horn and Associates, Inc. has been selected by staff as the most 
responsive and qualified consultant to provide design services for various traffic signal 
improvements within the HSIP Cycle 9 Project. The HSIP Cycle 9 Project includes safety 
improvements at various signalized intersections, including hardware modifications to 
the traffic signal lenses, backplates with retroreflective borders, mounting, size, and 
number, as well as installation of pedestrian countdown signal heads. The project 
improvements will involve a total of eleven signalized intersections throughout the City. 
  
RECOMMENDED ACTION: Staff recommends City Council: 
 
1.  Adopt Resolution No. 22-78, Awarding a professional services agreement to Kimley-
Horn and Associates, Inc. for Design Services for Traffic Signal Improvements at Various 
Signalized Intersections       HSIP Cycle 9 Project in the amount of $56,526.94; and 
2. Approve $1,926.94 in Measure R Funds for the project design phase. 
  
FISCAL IMPACT: The City received $57,600 from the State through the Highway Safety 
Improvements (HSIP) Cycle 9 grant program. The following is the project's anticipated 
cost during the design phase: 
  
Design Services (Kimley-Horn and Associates, 
Inc.) 

$56,526.94 

City Staff Time for Project Management $3,000.00 
Total $59,526.94 
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Below is the design phase funding breakdown: 
  
HSIP Cycle 9 (no local match required) $57,600.00 
Measure R Local Return Program $1,926.94 
Total $59,526.94 
  
  
DISCUSSION: The HSIP Cycle 9 Project includes safety improvements at various 
signalized intersections, including hardware modifications to the traffic signal lenses, 
backplates with retroreflective borders, mounting, size, and number, as well as 
installation of pedestrian countdown signal heads. The project improvements will involve 
a total of eleven signalized intersections throughout the City.  
  
On April 12, 2022, the City Council authorized staff to issue a Request for Proposals 
(RFP) for Design Services for Traffic Signal Improvements at Various Signalized 
Intersections HSIP Cycle 9 Project. 
  
On April 12, 2022, the City issued a Request for Proposal (RFP) for Design Services for 
Traffic Signal Improvements at Various Signalized Intersections HSIP Cycle 9 Project 
with a proposal due date of May 4, 2022. No proposals were received on this solicitation. 
  
On July 19, 2022, the City reissued a Request for Proposal (RFP) for Design Services 
for Traffic Signal Improvements at Various Signalized Intersections HSIP Cycle 9 Project 
with a proposal due date of August 16, 2022. Three (3) firms submitted proposals: 
Kimley-Horn and Associates, Inc., KOA Corporation and Minagar & Associates. The 
proposals were evaluated based on the established criteria identified in the RFP including 
compliance with the RFP requirements, proposal quality, project understanding, 
approach, methodology including responsiveness and flexibility, experience of assigned 
staff, similar project experience, schedule efficiency, and references. 
  
Staff reviewed the proposals and determined that the proposal from Kimley-Horn and 
Associates, Inc. was the most qualified. Their proposal was the most comprehensive and 
demonstrated the best understanding of the project. Kimley-Horn and Associates, Inc. 
showed in its proposal their related project experience of similar projects for cities 
including City of Monterey Park, Downey, and Culver City. 
  
Staff recommends that the City Council approve a professional services agreement with 
Kimley-Horn and Associates, Inc., as the most qualified consultant, to provide Design 
Services for Traffic Signal Improvements at Various Signalized Intersections HSIP Cycle 
9 Project for a total amount of $56,526.94 and authorize the City Manager to execute the 
agreement. 
   
ATTACHMENT(S): 
  
A. Resolution No. 22-78 
B. Technical Proposal 
C. Fee Proposal 
D. Draft Professional Services Agreement with Kimley Horn 
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RESOLUTION NO. 22-78

A RESOLUTION OF THE SOUTH EL MONTE CITY 
COUNCIL AWARDING PROFESSIONAL SERVICE 
AGREEMENT TO KIMLEY-HORN AND ASSOCIATES, INC. 
FOR DESIGN SERVICES FOR TRAFFIC SIGNAL 
IMPROVEMENTS AT VARIOUS SIGNALIZED 
INTERSECTIONS HSIP CYCLE 9 PROJECT

WHEREAS, on April 12, 2022, the City Council authorized staff to issue a Request for 
Proposals (RFP) for Design Services for Traffic Signal Improvements at Various Signalized 
Intersections HSIP Cycle 9 Project; and

WHEREAS, on April 12, 2022, the City issued a Request for Proposal (RFP) for 
Design Services for Traffic Signal Improvements at Various Signalized Intersections HSIP Cycle 
9 Project with a proposal due date of May 4, 2022 and no proposals were received on this 
solicitation; and

WHEREAS, on July 19, 2022, the City reissued a Request for Proposal (RFP) for 
Design Services for Traffic Signal Improvements at Various Signalized Intersections HSIP Cycle 
9 Project with a proposal due date of August 16, 2022 and received three (3) proposals; and

WHEREAS, the City staff evaluated the proposals and determined that Kimley-Horn, 
Inc. submitted the most qualified and comprehensive proposal to provide the subject services for 
the project;

WHEREAS, the City staff determined that Kimley-Horn, Inc. was the most qualified 
consultant for the project.

NOW, THEREFORE, THE SOUTH EL MONTE CITY COUNCIL HEREBY 
RESOLVES AS FOLLOWS:

SECTION 1:  The above recitals are true and correct and incorporated by reference. 

SECTION 2:  Upon reviewing the proposals submitted for Design Services for Traffic 
Signal Improvements at Various Signalized Intersections HSIP Cycle 9 Project, the City Council 
hereby finds that Kimley-Horn, Inc. has submitted the most qualified proposal, in the amount of 
$56,526.94.

 
SECTION 3: Approve $1,926.94 in Measure R funds the project design phase.

SECTION 4: The City Council hereby authorizes the City Manager to execute a 
professional service agreement with Kimley-Horn, Inc. in the amount of $56,526.94. The City 
Attorney may amend the agreement as to form. The Council further directs the City Manager to 
take all actions necessary to effectuate the agreement.

SECTION 5: The City Clerk shall certify to the passage and adoption of this resolution.
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PASSED, APPROVED AND ADOPTED this 13th day of September, 2022.

_____________________________
           Gloria Olmos, Mayor

ATTEST:

_____________________________
   Donna G. Schwartz, City Clerk

STATE OF CALIFORNIA )
COUNTY OF LOS ANGELES )  SS:
CITY OF SOUTH EL MONTE )

I, Donna G. Schwartz, City Clerk of the City of South El Monte, do hereby certify that the 
foregoing Resolution, being Resolution No. 22-78 was passed and approved by the City Council 
of the City of South El Monte at a Regular meeting of said Council held on the 13th day of 
September, 2022, and that said Resolution was adopted by the following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:

_____________________________
  Donna G. Schwartz, City Clerk
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Prepared for:

Design Services for Traffic 
Signal Improvements at Various 
Signalized Intersections 
HSIP Cycle 9 Project
HSIPL-5352(020)

Proposal to Provide

Prepared by:
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Design Services for Traffic Signal Improvements at 
Various Signalized Intersections 
HSIP Cycle 9 Project, HSIPL-5352(020)

Proposal to Provide

»	 660 South Figueroa Street	
Suite 2050 
Los Angeles, CA 
90017 
TEL 213.261.4040

City of South El Monte     TRED96026.2022  i

August 16, 2022

Colby Cataldi 
Community Development Director
City of South El Monte
1415 Santa Anita Avenue 
South El Monte, CA 91733

RE: Proposal to Provide Design Services for Traffic Signal Improvements at Various Signalized Intersections HSIP Cycle 9 
Project, HSIPL-5352(020)

Dear Mr. Cataldi and Members of the Selection Committee:

The City of South El Monte (City) is an industrious community of spirited residents rapidly growing into a flourishing commercial center. To 
support this growth, improvements to the City’s infrastructure is vital. As the City prepares to initiate traffic signal improvements at various 
signalized intersections, selecting the team with the right combination of local knowledge and expertise in traffic engineering design is critical. 
Kimley-Horn has assembled a team that has significant relevant experience and covers the full range of skillsets needed to deliver this 
project. As you review our proposal, please keep in mind the following Kimley-Horn attributes:

Experienced Project Manager Backed by Multidisciplinary Resources. As your project manager, I, Jean Fares, P.E., will manage our 
team and provide design services to the City. I have more than 30 years of robust transportation experience and have managed numerous 
traffic signal modification projects and construction support services for local municipalities. I will be supported by a team of skilled 
engineers, planners, analysts, and public involvement specialists. We have supplemented our in-house team with Avant-Garde, Inc., a local 
disadvantaged business enterprise (DBE), to provide funding administration services and meet the City’s 10% DBE goal.

Extensive HSIP Project Experience. Kimley-Horn has completed numerous Highway Safety Improvement Project (HSIP) projects ranging 
from roadway realignments to multiple intersection corridors. We understand that being familiar with the coordination of the approval process 
is the key to timely completion of these projects. Our Southern California HSIP project experience includes:

	» City of Monterey Park, Various Signalized Intersections along Garfield Avenue Between the Northern and Southern City Limits
	» City of Palm Springs, Traffic Signal Improvements
	» City of Culver City, Signal Upgrade and Left Turn Phasing Project
	» City of San Bernardino, Upgrade of Various Signal Hardware on 224 Signalized Intersections on Various Arterials
	» City of West Hollywood, Civil Engineering Design Services for Sunset/Santa Monica Fiber Loop Project
	» City of Downey, Paramount Boulevard Traffic Signal Upgrade and Fiber-Optic Communication System
	» City of Santa Clarita, Wiley Canyon Road at Orchard Village Road and Newhall Avenue at Railroad Avenue Intersection Improvement Project
	» City of Rancho Mirage, Traffic Signal Interconnect Improvements

A Partner You Can Trust. We value our long-term partnerships with local municipalities and responsiveness is the cornerstone of our 
success in developing these relationships. We will pay attention to and approach your projects with sound judgment based on your needs. We 
are here to serve you and we will listen to your concerns and act independently while partnering with you to deliver your projects. Kimley-Horn 
is a trusted name among our clients—in fact, 90 percent of our business is from repeat clients. Any of our transportation-industry clients can 
attest to our ability to exceed your expectations and deliver your project on time and within budget.

By choosing Kimley-Horn as your consultant, you capitalize on our team’s expertise, resources, and proven ability to put your needs first as 
we help you develop effective, practical solutions for your anticipated project. As your project manager, you have my personal pledge that our 
team will be committed to helping you achieve your goals and vision. Please don’t hesitate to contact me at 213.354.9402,		
jean.fares@kimley-horn.com, or the address listed above with any questions.

Sincerely, 

KIMLEY-HORN AND ASSOCIATES, INC.

Jean Fares, P.E.*
Project Manager/Senior Vice President

*Jean is authorized by Kimley-Horn to represent 
the firm and negotiate agreement terms 
and compensation.

Kimley-Horn acknowledges that this proposal offer 
is valid for 120 days from the submittal date of 
August 16, 2022.
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Design Services for Traffic Signal Improvements at 
Various Signalized Intersections 
HSIP Cycle 9 Project, HSIPL-5352(020)

Proposal to Provide
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Design Services for Traffic Signal Improvements at 
Various Signalized Intersections 
HSIP Cycle 9 Project, HSIPL-5352(020)

Proposal to Provide

City of South El Monte     TRED96026.2022  1

SECTION 1: APPROACH AND SCOPE OF WORK

UNDERSTANDING
The City of South El Monte (City) is looking to improve safety and operability through the installation of retroreflective signal heads, 12” 
vehicle heads, and pedestrian countdown signal heads at 11 existing signalized intersections in various locations throughout the City. Per the 
City’s Request for Proposals (RFP), the project is funded at an estimated $601,300 by an HSIP Cycle 9 grant from Caltrans.

The City has compiled collision data history from 2013-2017 with a total of 215 collisions, 15 of which include pedestrians and cyclists. The 
only collision resulting in fatality involved pedestrians. In the past 20 years, there have been no safety focused projects at these intersections. 
Residents have expressed concern for their safety, further cementing the need for this project. 

The Caltrans Local Roadway Safety Manual (LRSM) outlines a systemic approach of proven safety countermeasures to address system-wide 
safety issues. The Manual provides steps to calculate Benefit to Cost ratios (BCR) to determine which low-cost countermeasures could be 
implemented to high crash locations. Based on the collision data history and BCRs, the City has determined two countermeasures to increase 
safety and reduce the number of collisions. 

The first countermeasure S2: Improve Signal Hardware: Lenses, Back-Plates with Retroreflective Borders, Mounting Size, 
and Number of Signal Heads includes improvements in safety for signalized intersections by installing new LED lighting, signal back 
plates, retro-reflective tape outline on the back plates, or visors to increase signal visibility, larger signal heads, relocation of signal heads, 
or additional signal heads. The LRSM states that the S2 countermeasure provides better daytime and nighttime visibility, clarity of signals, 
and reduces rear-end and right-angle collisions associated with drivers who are unable to see traffic signals sufficiently in advance of an 
intersection. The implementation of upgrading all vehicle head lenses to 12” LED vehicle heads and all back-plates with retroreflective borders 
and mountings has the potential to reduce crashes by 15% as documented in the LRSM and RFP. 

The second countermeasure S19: Install Pedestrian Countdown Signal Heads focuses on improving safety for pedestrians by installing 
a timer display to let pedestrians know how much time they have left to safely cross a street. Of the 11 intersections in the RFP, six of the 
intersections have collision history involving pedestrians and bicycles. The implementation of pedestrian countdown signal heads will reduce 
crashes by 25% as documented in the LRSM and RFP. 

Countermeasures S2 and S19 will have a combined BCR of 16.18. Specific improvements are further discussed in the succeeding Scope of 
Work section of this proposal. These project intersections and improvements are shown in the exhibit on page 3.

Key Project Element: Grant Administration
Grant administration is a key element to confirm that the City follows through with procurement. When agencies are appropriated funding, 
it is their responsibility to work with the administering agencies to submit the required documents as well as reimbursements requests. 
Funding administration involves various steps such as the tracking of all eligible and non-eligible expenditures through the project’s lifespan, 
providing advisement on programmatic changes and updates, and building relationships with each agency granting or administering the 
funding. We have included Avant-Garde, Inc. on our team to assist with PSE Certification and E-76 Construction Authorization. Each member 
of Avant-Garde’s staff has provided professional consultant services on similar projects in the past and is thoroughly familiar with the 
processes required pursuant to Caltrans Local Assistance Procedures and Metro (LAPM) funding administration procedures. Avant-Garde has 
successfully completed audits with Caltrans, Metro, and the Federal Highway Administration (FHA). The documents are organized in a manner 
that is conducive to the auditor’s review and we have cleared all the audits conducted on federally-funded projects that were administered 
through Avant-Garde, Inc.

Key Project Element: Caltrans Coordination
In addition to the design and integration of this project, Kimley-Horn understands the importance of coordination with Caltrans District 7 to 
assure a successful implementation of this project. Our team will verify that our submittals are complete to meet Caltrans LAPM requirements 
for each submission.
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Design Services for Traffic Signal Improvements at 
Various Signalized Intersections 
HSIP Cycle 9 Project, HSIPL-5352(020)

Proposal to Provide

City of South El Monte     TRED96026.2022  2

Anticipated Project Challenges
Navigating Caltrans’ Policies, Procedures, and Timeline
Proposed Resolution: There will be extensive coordination with Caltrans for this project. Our team has a well-established relationship 
with Caltrans and a successful history of working with the agency on the Local Assistance Program Manual requirements, PES Submittal 
for NEPA Certification, Right-of-Way Certification, and Requests for Authorization to Proceed with Construction (E-76 for CON).

Outdated As-Builts
Proposed Resolution: There have been no upgrades for vehicular, pedestrian, and cyclist traffic at these 11 intersections for the past 
20 years. Kimley-Horn will document detailed field notes at each intersection to minimize discrepancies between as-builts and current 
existing conditions for each submittal. An example of field notes documented for an intersection is provided on page 4.
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Design Services for Traffic Signal Improvements at 
Various Signalized Intersections 
HSIP Cycle 9 Project, HSIPL-5352(020)

Proposal to Provide

City of South El Monte     TRED96026.2022  3

Figure 1: Project Intersections and Improvements
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1 Garvey Ave & Chico Ave 

2 Garvey Ave & Potrero Ave 

3 Chico Ave & Rush St 

4 Potrero Ave & Rush St 

5 Merced Ave & Rush St 

6 Central Ave & Rush St

7 Tyler Ave & Rush St 

8 Durfee Ave & Rush St 

9 Santa Anita Ave & Tyler Ave 

10 Michael Hunt Dr & Santa Anita Ave

11 Durfee Ave & Peck Rd

15 collisions involving pedestrians and bicyclists 

have been documented between 2013-2017 along 

this corridor. Due to the high number of collisions 

the following improvements are suggested to 

all intersections:

Install 12” vehicle signal heads with retroreflective 

borders and countdown pedestrian signal heads.

Upgrade 8” vehicle signal heads.

Kimley-Horn will conduct a field assessment 

and inventory at each of the intersections for the 

number, type, size, and configuration of all existing 

traffic signal heads at the 11 intersections. Typical 

retroreflective backplates to accommodate varying 

signal heads are shown to the right.
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Proposal to Provide

City of South El Monte     TRED96026.2022  4
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Design Services for Traffic Signal Improvements at 
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APPROACH
The implementation of Countermeasures S2 and S19 is an effective method to improve overall intersection safety through enhancements to 
visibility. Both countermeasures are low-cost safety treatments that are unintrusive to the overall traffic signal system and can be employed 
without impacting existing conduits, signal controllers, or poles. For this reason, Kimley-Horn is committed to working with the City to deliver a 
project that is comprehensive, timely, and cost-effective.

Based on an initial field observation on August 2, 2022 (Figures 2 and 3), some intersections have broken or faded backplates. Kimley-Horn 
will conduct more thorough field investigations at each of the 11 intersections to document existing signal head equipment, pedestrian 
countdown signal heads, 8” vehicle heads, and constraints that might impact the proposed design. Kimley-Horn will submit preliminary plans 
that would include four intersections per sheet. The plans will show the removal of existing signal head backplates, 8” vehicle signal heads, 
and pedestrian signal heads and the installation of retroreflective backplates, 12” LED vehicle heads, and pedestrian countdown signal heads. 
To reduce costs associated with plan preparation and City review, base mapping within each sheet will be kept to a minimum and limited to 
show only relevant signal equipment, conduit runs, pull boxes, controllers, and other elements unnecessary to the design will be omitted.

Santa Anita Avenue and Tyler Avenue facing the southeast corner (Taken 8/2/2022)

We have included two project samples on the following page. For the City of Rancho Mirage, we successfully utilized aerial backgrounds with 
our design superimposed. For the City of West Hollywood, we drew the existing right-of-way, curb, and centerlines as a base for the design. 
This provided enough context for the design, conveyed the information to the contractor, and required zero contractor change orders.

Figure 2: Existing 12” vehicle head with 
broken bulb hood

Figure 3: Faded backplate on mast arm, existing 
8” bulb vehicle head on pole
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City of Rancho Mirage

City of West Hollywood
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Methodology
The flowchart below illustrates methodology and techniques our team will employ for this project.  

QUALITY CONTROL
Since our founding, Kimley-Horn has aggressively pursued a commitment to 
quality for every task, deliverable, and service provided by the firm. Recognizing 
the importance of careful quality control, Kimley-Horn developed a quality control/
quality assurance (QC/QA) manual that every contract manager and task manager 
is required to know and use. We strive for our procedures to facilitate the delivery of 
high-quality services that satisfy our client’s needs. There will be no learning curve 
relative to quality for the Kimley-Horn team. Our QC/QA program is based on the 
philosophy that:

	» Quality is achieved by adequate planning, coordination, supervision, and 
technical direction; proper definition of the job requirements and procedures; 
understanding the scope of services; and the use of appropriately skilled 
personnel performing work functions carefully

	» Quality is controlled by assigning a manager to evaluate all work and 
procedures followed while providing the services 

	» Quality is secured through the careful surveillance of work activities by 
individuals who are not directly responsible for performing the initial efforts

	» Quality is verified through independent reviews by a qualified staff member of 
the processes, procedures, documentation, supervision, technical direction, and 
staffing associated with the project development

Local Assistance Procedure Manual

PS&E Process

Submit PES 
to Caltrans

Prepare Required 
Environmental 
Studies and 

Technical Memos

Caltrans/City 
Approval of  
CEQA/NEPA 
Document

Caltrans 
Signs 
NEPA

Start ROW 
Certification

Progress/ 
Comments 

Meeting

Gather Existing Data
• As-Builts
• Field 

Investigation

Design of 
Improvements

Deliverable: 
Preliminary PS&E

Kick-off 
Meeting

Prepare E-76 
Forms for 

Construction

City Submits 
E-76 for 

Construction

E-76 Authorization 
for Construction

Bidding Assistance
Construction 
Assistance

Deliverable: 
100% PS&E

Deliverable: 
90% PS&E

Deliverable: 
Bid Package

Progress/ 
Comments 

Meeting

Progress/ 
Comments 

Meeting

Progress/ 
Comments 

Meeting

Deliverable: 
60% PS&E

KIMLEY-HORN
QUALITY CONTROL IS

ACHIEVED
Through adequate planning, 

coordination, supervision and 
technical direction

CONTROLLED
By assigning a manager to 

evaluate all work flow 
and procedures

VERIFIED
Through independent reviews 

by qualified staff

SECURED
Through careful surveillance of 
work activities by parties not 
involved in the initial efforts
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Our QC/QA program will include the review of project documents and supporting data by our task managers and key staff who will direct 
individual tasks. Our QC/QA program will include the following procedures:

	» The task manager will be responsible for being thoroughly familiar with requirements and will be given the authority to direct the project 
team and call upon our corporate resources, as required, to satisfy the project needs

	» An internal “kick-off” meeting will be held with key individuals assigned to the task to clearly define the scope of services and 
establish the schedule

	» Project meetings and decisions will be documented by a “paper trail.” All documents will be supported by appropriate data that will clearly 
show the choices evaluated and the basis for our recommendations

	» Supporting calculations, text, or data used to develop a document will be signed and dated by the individual involved when the services are 
performed. Also, telephone conversations and meetings that include or affect a project decision will be documented

	» Team network review will be undertaken. Team network quality control is the day-to-day peer review that is undertaken by the project 
team. Documents, analyses, letters, etc., are reviewed by a team member other than the individual preparing the documents and analyses. 
Review of significant analyses and documents are provided by the task manager for each task. The individual doing the checking will sign 
and date the documents and prepare a record of the findings. The findings will be resolved by the originator of the document and checked 
again until corrected. Quality control review comments will be maintained in a quality assurance file. This network review will be enhanced 
by weekly or bimonthly full team meetings with the task manager

SCHEDULE AND BUDGET CONTROL
Kimley-Horn understands the importance of meeting the City’s schedule and is committed to completing this project on time. Our confidence 
in being able to meet the City’s timeline is attributed to our stringent approach to schedule control. We understand that schedule control must 
begin with a clear understanding of the scope of work and budget as well as the subsequent preparation of a detailed schedule that includes 
milestone completion dates, critical path items, and risks for interim deliverables. We maintain a detailed, integrated Management Information 
System (MIS), designed primarily to focus on schedule control. MIS tracks both effort and performance by recording time spent and percent of 
projects completed. Twice monthly, MIS produces a Project Effort Report, which shows the actual effort expended by task. This internal control 
allows us to make any timely adjustments reasonably necessary to maintain project schedules.

Cost control is achieved through two independent processing systems integrated into the MIS, providing a complete financial and reporting 
overview of each individual task as well as the entire project. The project managers receive detailed status reports twice a month but can also 
access the system and obtain real time information on an ongoing basis. This level of tracking controls task budgets, allowing us to keep our 
clients fully informed of all administrative aspects of each task at a moment’s notice.

DOCUMENT CONTROL
We utilize a redundant document control system in which both hard and electronic copies of project deliverables and significant project 
communications are filed and tracked by project number and key words. Our streamlined electronic filing system includes records of meetings 
and data shared; documentation of design decisions; and data collected and/or provided by others, allowing us to quickly locate project 
records and respond to your requests in a timely fashion.
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SCOPE OF WORK
Task 1: Project Management

Project management will consist of project coordination, administration, and attendance at project meetings. Kimley-Horn’s administration 
efforts include the development and maintenance of the project schedule, work plan, and filing system and processing timely invoices/
progress reports. We will create and maintain a simplified critical path method schedule, updating it as needed and as requested by the City.

We assume that we will attend a pre-design (kick-off) meeting and bi-weekly progress conference calls with City staff and subsequently the 
60%, 90%, and 100% design reviews. Kimley-Horn will coordinate with the City to develop agendas for each meeting. After each meeting, 
Kimley-Horn will prepare minutes to document decisions and action items and will distribute a digital copy to each meeting attendee. Any 
additional in-person meetings or conference calls will require a change in scope.

Task 1 Deliverables

	3 Attendance at kick-off meeting and bi-weekly progress conference calls
	3 Electronic copy of meeting agendas and meeting minutes
	3 Schedule updates at each submittal milestone (60%, 90%, 100% Submittals)

Task 2: Preliminary Engineering

Kimley-Horn will be working with Avant-Garde to perform a Preliminary Environmental Study (PES) to prepare the Categorical Exclusion 
documents and coordinate with the City to receive approval.

Kimley-Horn will review existing record data and conduct field investigations at each of the 11 intersections to document existing signal head 
equipment, existing pedestrian countdown signal heads, and constraints that would affect the design of the proposed project. Kimley-Horn 
will also obtain right-of-way maps, assessor parcel maps, and easement information within the project limits. Any Temporary Construction 
Easements (TCEs) will be shown on the plans.

The project scope is not anticipated to impact utilities and will maintain existing signal head locations and equipment. As a result, Kimley-Horn 
believes that, in the interest of cost-savings for the City, utility coordination efforts will not be required or included for this project.

Kimley-Horn will prepare preliminary plans for traffic signal modifications at the 11 intersections to replace existing signal head backplates 
with retroreflective backplates and replace existing pedestrian non-countdown signal heads with countdown signal heads. Kimley-Horn will 
submit preliminary plans that would include four intersections per sheet and would show the removal of existing signal head backplates and 
the installation of reflective backplates. To reduce costs associated with plan preparation and City review, base mapping with each sheet will 
be kept to a minimum and will be limited to show only relevant signal equipment; conduit runs, pull boxes, controllers, and other elements 
unnecessary to the design will be omitted.

A preliminary opinion of probable construction costs will be prepared based on preliminary plans. A project contingency will be included in the 
engineer’s opinion of probable costs to provide for cost increases and unknown issues that may arise but cannot be specifically identified at 
this stage. The preliminary opinion of probable construction costs will be prepared in spreadsheet format using Microsoft Excel.

Kimley-Horn will prepare technical specifications. The base documents that the specifications will be based on is the City of South El 
Monte Traffic Signal Specifications, the Standard Specifications for Public Works Construction (“Greenbook”), and Caltrans 2018 Standard 
Specifications. The technical specifications will be prepared using the latest edition of Microsoft Word for Windows.

Plans will be completed in AutoCAD Version 2022 and will be presented with four intersections per plan sheet. 

Task 2 Deliverables

	3 One set of field notes for all 11 intersections
	3 One set of preliminary plans in PDF format
	3 Preliminary opinion of probable costs in PDF format
	3 Technical specifications in PDF format
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Task 3: Plans, Specifications & Estimate (PS&E)

Task 3.1 90% PS&E Package
Based on one set of non-conflicting comments on the 60% preliminary plans, Kimley-Horn will advance the construction documents to a 90% 
level of design. Kimley-Horn will adjust the design plans based on City comments. 

Kimley-Horn will prepare a comment response matrix to be submitted with the 90% submittal. The comment response matrix will include the 
original comments, Kimley-Horn responses to the comments, and final resolution. Additional annotation will be added to the traffic signal plans 
based on the comments received by the City.

We anticipate the following plan sheet counts for the project:

	» Cover sheet (one sheet)
	» Notes, legends, and construction details (one sheet)
	» Signal modification plans (three sheets)

Estimated total sheets: five sheets

We do not anticipate the following sheets to be part of the design at any stage of the project:

	» Signing and striping plans
	» Civil improvements
	» Communication plans
	» Street lighting plans

The engineer’s opinion of probable construction costs will be developed based on the preliminary plans. A project contingency will be included 
in the engineer’s opinion of probable costs to provide for cost increases and unknown issues that may arise but cannot be specifically 
identified at this stage. The opinion of probable construction costs will be prepared in spreadsheet format using Microsoft Excel.

Kimley-Horn will prepare technical specifications. The base documents that the specifications will be based on is the City of South El 
Monte Traffic Signal Specifications, the Standard Specifications for Public Works Construction (“Greenbook”), and Caltrans 2018 Standard 
Specifications. The technical specifications will be prepared using the latest edition of Microsoft Word for Windows. 

Task 3.1 Deliverables

	3 One set of 90% plans in PDF format
	3 Updated technical specifications in PDF format
	3 90% opinion of probable cost in PDF format
	3 Comment response matrix in PDF format

Task 3.2 100% PS&E Package
Based on one set of non-conflicting comments from the 90% PS&E comments, Kimley-Horn will advance the PS&E to the 100% level of 
design. It is expected that the comments will not result in a major change in design. Kimley-Horn will adjust the plans, opinion of probable 
cost, and technical specifications based on the City comments accordingly. Kimley-Horn will prepare a comment response matrix to be 
submitted with the final submittal. The comment response matrix will include the original comments, Kimley-Horn responses to the comments, 
and final resolution. A licensed professional engineer will conduct a peer review and QC/QA of the design plans, cost estimates, and technical 
specifications. A licensed professional engineer will stamp and sign all plan sheets for this submittal.

Task 3.2 Deliverables

	3 One set of 100% plans with wet signed mylars
	3 Updated technical specifications in MS Word
	3 100% opinion of probable cost in Excel
	3 Comment response matrix in PDF format
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Task 3.3 Caltrans LAPM Forms for PSE Certification and E-76 Construction Authorization
Kimley-Horn will be working with Avant-Garde to prepare Caltrans LAPM forms for PSE certification and E-76 Construction Authorization.

Avant-Garde understands federal and state requirements, funding administration, and the complex diversity of Southern California. They are 
uniquely qualified to perform extensive research to identify and secure grants as an on-call consultant, deliver a variety of grants, deliver 
reports and documents for projects from inception to conclusion, and administer federal, state, and regional required submittals and reporting.

The Request for Authorization (RFA) will be submitted in advance for right-of-way certification. If there are no right-of-way takes, a Short Form 
will be submitted. When approved, we will submit with the full RFA package.

Task 3.3 Deliverables

	3 Right-of-way certification package
	3 RFA to proceed with construction to secure the E-76

Task 4: Bidding and Construction Support

This task consists of coordination and support during the bidding phase of the project. Kimley-Horn will attend the pre-bid meeting and assist 
City staff and/or potential contractors in answering pre-bid questions, and interpretations of the plans and specifications. Kimley-Horn will 
provide responses to requests for information (RFI) during the bidding phase and prepare project addenda.

Kimley-Horn will also assist with coordination and support during the construction stages of the project. Kimley-Horn will attend the pre-
construction meeting and address items for the construction management team to be aware of. Kimley-Horn will be involved during 
construction stages by responding to RFIs, reviewing and responding to all submittals, and reviewing any proposed changes by the contractor 
during construction. We will attend up to five construction progress meetings or field meetings. 

Task 4 Deliverables

	3 Response to pre-bid questions
	3 Response to RFI and questions during bidding phase
	3 Attendance of up to five meetings
	3 Response to RFI’s and submittal reviews

Task 5: Prepare Record Drawings (As-Builts)

Kimley-Horn will prepare record drawing as-builts after construction has been completed. Any comments and changes during construction as 
red-lined and noted by the contractor will be documented and annotated. Record drawings will be prepared in AutoCAD and PDF electronic 
files will be sent to the City.

Task 5 Deliverables

	3 Record drawings in PDF electronic format
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SECTION 2: SCHEDULE
Our draft project schedule is provided below. This schedule assumes a Notice to Proceed of October 2022. It is our intent to review this 
schedule with the City at the start of the project and make any desired adjustments and track the project work as a progress schedule by 
providing regular updates.

Task Name
2022 2023

Oct Nov Dec Jan Feb Mar Apr May

Task 1 – Project Management

Task 2.1 – Environmental Documentation

Task 2.2-2.5 – Field Work/60% Preliminary Plans

Task 3 – Plans, Specifications, and Estimates (PS&E)

Task 4a – Bidding Assistance: Advertising period, 
Council to award, Agreement execution (approximately 2 months)

Task 4b – Construction Support

Task 5 –  Prepare Record Drawings (As-Builts)

2 2 WkWkss Review  Review ((City)City)

90% 
Submitted 

(mid of September)

100% 
Submitted 

(mid of October)

OngoingOngoing

(Ongoing throughout duration o(Ongoing throughout duration of construction)f construction)

(Aft(After constructioner construction  
completion)completion)

Design must be complete by 3/31/2023
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SECTION 3: PROJECT TEAM, KEY PERSONNEL, AND RESUMES

FIRM PROFILE
Kimley-Horn is a full-service engineering, planning, and environmental consulting firm providing services to both public and private sector 
clients nationwide. Since our founding in 1967, Kimley-Horn has grown from a small group of transportation planners and traffic engineers to 
a multidisciplinary firm of more than 6,100 employees in 106 offices nationwide, including 12 in California. Work for this project will be led out 
of our local Downtown Los Angeles office. Today, we are one of the largest engineering consulting firms in the U.S. This year, Engineering 
News-Record has ranked Kimley-Horn 10th of the top 500 U.S. design firms. Our growth is the direct result of our commitment to 
integrity and dedication to providing quality services. Our clients receive the local knowledge and responsiveness of a small organization, 
backed by the depth of resources only a national firm can offer.

PROJECT TEAM
Our team will be led by Jean Fares, P.E., a successful Kimley-Horn project manager with over 30 years of experience in traffic and 
transportation engineering in Southern California. Jean will coordinate with the City’s project manager to execute the scope of work. He will 
take the lead in preparing all individual task assignments with staff and will personally manage the overall project, schedule, and deliverables, 
projecting one point of contact for the City.

Jean understands how important effective project management is to the success of a project. That’s why, for this project, he will implement 
Kimley-Horn’s proven fundamentals for project management, consisting of:

	» Developing a clear understanding of the task to be accomplished (carefully determining what services we will deliver)
	» Developing a comprehensive work plan and schedule to accomplish the task goals
	» Setting weekly and monthly milestones that support the larger milestones
	» Maintaining regular coordination with the project team to discuss any technical issues and provide updates on milestone progress
	» Engaging with stakeholders during early stages in the project and foster community support for the project by understanding and 

addressing public concerns up front

Jean will be supported by Kevin Aguigui, P.E, T.E., E.E., CSEP, with more than 32 years of experience in the transportation industry; 	
Jason Melchor, P.E., with over 24 years of experience in transportation engineering; Darryl dePencier, AICP, GISP, RSP1, RSP2B, with 15 
years of transportation planning experience; Lissette Montoya, a staff member of our subconsultant Avant-Garde, Inc. with more than 18 
years of funding administration experience; and a team of additional, well-qualified engineers. 

The organizational chart below delineates the roles and responsibilities of both Kimley-Horn’s key personnel and subconsultant staff. Our 
project team is unsurpassed in local knowledge and relevant experience and has been structured to provide strong support to the City’s 
project manager. Resumes that highlight the experience and qualifications of our key personnel are provided starting on page 15.

ORGANIZATIONAL CHART

 Traffic Signal Plans (PS&E)

Jason Melchor, P.E.
Tim Chan, P.E.

Vivian Chong, EIT

 Funding Administration

Lissette Montoya1

Keith LeNoue1

Caltrans LAPM

 Jean Fares, P.E.
Darryl dePencier, AICP, GISP, RSP1, RSP2B

Bidding/Construction Support

 Jason Melchor, P.E.
Tim Chan, P.E.

 QC/QA Manager 

Kevin Aguigui, P.E., T.E., E.E., CSEP

 Project Manager

 Jean Fares, P.E.
Subconsultants:
1. Avant-Garde, Inc. (DBE)

Bold = Key Team Members
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SUBCONSULTANTS
Avant-Garde, Inc. – Funding 
Administration
To enhance our team, we have partnered with Avant-Garde, Inc. Avant-
Garde has built a strong reputation for providing innovative and successful 

solutions for a number of public agencies. They are committed to developing a working relationship that becomes a seamless extension of the 
City’s staff. Avant-Garde has intimate knowledge of the City’s processes due to the funding administration, grant writing, community outreach, 
and labor compliance services they have provided the City since 2016. The firm has assisted the City with the processes required pursuant 
to Caltrans LAPM funding administration procedures. Avant-Garde has completed and is continuing to work on several Caltrans and Metro 
submittals within various stages including ATP, Metro Measure M, and HSIP funded projects 
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Jean has more than 30 years of experience–including 28 years at Kimley-Horn–with the planning and 
design of traffic and transportation projects throughout California and the western U.S. As a registered 
Professional Engineer (Traffic) in California, he has provided traffic signal design at over 2,000 locations, 
signal system design at over 1,500 locations, and traffic signal timing at over 2,500 locations, and has 
wide-ranging experience with traffic operations, signing and marking plans preparation, transportation management plans (TMP), and traffic 
control plans. Jean also has extensive experience in applying traffic engineering, Intelligent Transportation Systems (ITS) technologies, and 
communications infrastructure design to leading design-build transportation and transit projects.

Relevant Experience
	» City of Monterey Park, Various Signalized Intersections along Garfield Avenue Between the Northern and Southern City 

Limits, Monterey Park, CA – Project Manager

	» City of Palm Springs, Traffic Signal Improvements (HSIP Project), Palm Springs, CA – Project Manager

	» City of Culver City, Signal Upgrade and Left Turn Phasing Project (HSIP Project), Culver City, CA – Project Manager

	» City of West Hollywood, Civil Engineering Design Services for Sunset/Santa Monica Fiber Loop (HSIP Project), West 
Hollywood, CA – Project Manager

	» City of San Bernardino, Upgrade of Various Signal Hardware on 224 Signalized Intersections on Various Arterials (HSIP 
Project), San Bernardino, CA – Project Manager

	» City of Downey, Paramount Boulevard Traffic Signal Upgrade and Fiber-Optic Communication System (HSIP Project), 
Downey, CA – Project Manager

	» City of Santa Clarita, Wiley Canyon Road at Orchard Village Road and Newhall Avenue at Railroad Avenue Intersection 
Improvement (HSIP Project), Santa Clarita, CA – Deputy Project Manager

	» City of Thousand Oaks, Rancho Road Sidewalks and Bike Lanes (HSIP Project), Thousand Oaks, CA – Project Manager

	» City of San Marino, Los Robles Avenue Traffic Signal Improvement and Interconnect, San Marino, CA – Project Engineer

	» City of Glendale, Smart Corridor-San Fernando Road, Glendale, CA – Project Manager

	» Los Angeles County, Pomona Valley Advanced Traffic Management and ITS Project, Pomona Valley, CA – Project Manager

	» Los Angeles County, Colima Road and Fullerton Road ITS and Street Improvements, Los Angeles County, CA – Project Manager

	» Los Angeles County, Nogales Street Traffic Signal Synchronization Project, Various Cities in Los Angeles County, CA – 
Project Manager

	» Los Angeles County, Woodruff Avenue Traffic Signal Synchronization Project, Various Cities in Los Angeles County, CA – 
Project Manager

	» Los Angeles County, Marine Avenue Traffic Signal Synchronization Project, Various Cities in Los Angeles County, CA – 
Project Manager

	» City of Burbank, Buena Vista Street and Winona Avenue Improvements, Burbank, CA – Project Manager

	» City of Santa Monica, Transit Priority System Phase 2/ATMS Phase 3, Santa Monica, CA – Project Manager

	» City of Agoura Hills, On-Call Traffic Engineering Services, Agoura Hills, CA – Project Director

	» City of Long Beach, Long Beach Boulevard Traffic Signal System Projects, Long Beach, CA – Project Manager

Jean Fares, P.E.
Project Manager

Professional Credentials 
& Affiliations

	» Bachelor of Science, 
California State Polytechnic 
University, Pomona

	» Professional Engineer in 
California #TR2097

	» Institute of Transportation 
Engineers (ITE), Member

RESUMES
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Professional Credentials 
& Affiliations

	» Bachelor of Science, Civil 
Engineering, University of 
Hawaii at Manoa

	» Certificate with Distinction, 
Telecommunications and 
Network Engineering, UC 
Berkeley Extension

	» Professional Engineer in 
California #48732 (Civil), 
#19888 (Electrical), 
#1781 (Traffic)

	» Certified Systems Engineering 
Professional #00156

Kevin is a Senior Electrical and Systems Engineer with extensive hands-on experience in ITS, transportation 
engineering, and electrical systems design. His main focus is in the areas of ITS, transit ITS, security and 
surveillance systems, communications networks, traffic engineering and design, adaptive control systems 
and transit signal priority systems. He has planned, designed, implemented, and integrated numerous 
ITS systems that have included advanced transportation controllers, closed-circuit televisions (CCTVs), 
variable message sign (VMS), detection systems, security and surveillance systems, real-time transit 
information systems, wireless networks, local and wide area networks, and electrical distribution systems. 
He has conducted numerous technology evaluations, prepared several ITS strategic and master plans, and 
conducted systems integration for many different types of networks and systems. He has implemented and 
integrated all forms of communications networks including configuration and testing of field elements and network equipment for both wired 
and wireless systems.

Relevant Experience
	» City of Monterey Park, Various Signalized Intersections along Garfield Avenue Between the Northern and Southern City 

Limits, Monterey Park, CA – QC/QA Reviewer

	» City of Palm Springs, Traffic Signal Improvements (HSIP Project), Palm Springs, CA – QC/QA Reviewer

	» City of West Hollywood, Civil Engineering Design Services for Sunset/Santa Monica Fiber Loop (HSIP Project), West 
Hollywood, CA – QC/QA Reviewer

	» City of San Bernardino, Upgrade of Various Signal Hardware on 224 Signalized Intersections on Various Arterials (HSIP 
Project), San Bernardino, CA – QC/QA Reviewer

	» City of Downey, Paramount Boulevard Traffic Signal Upgrade and Fiber-Optic Communication System (HSIP Project), 
Downey, CA – Project Engineer

	» LA Metro, Expo Metro Line Construction Authority, Design of LRT Phase 2 - Stage B, Los Angeles, CA – Systems Engineer

	» City of Santa Monica, Transit Priority System Phase 2/ATMS Phase 3, Santa Monica, CA – QC/QA Reviewer

	» Port of Long Beach, Gerald Desmond Bridge Design-Build (D-B) Project, Long Beach, CA – Electrical and Systems Engineer

	» City of Santa Clarita, ITS Phases II - VII Projects, Santa Clarita, CA – QC/QA Reviewer

	» City of Stockton, Miner Avenue and Filbert Street Traffic Signal Installation, Stockton, CA – Principal-in-Charge

	» City of Stockton, Davis Road and Wagner Heights Road Traffic Signal Installation, Stockton, CA 				  
– Principal-in-Charge/QC/QA Reviewer

	» City of Walnut Creek, Adaptive Traffic Signal System, Walnut Creek, CA – Project Manager

	» City of Dublin, Citywide Traffic Signal Communications Inventory, Dublin, CA – QC/QA Reviewer

	» City of Santa Clara, De La Cruz Boulevard, El Camino Real, and Scott Boulevard Traffic Signal Interconnect and Coordination 
Project, Santa Clara, CA – Project Manager

	» City of Santa Clara, Bowers Avenue Traffic Signal Interconnect, Santa Clara, CA – Project Manager

	» City of Santa Clara, Benton Street at Pomeroy Avenue Intersection Improvements and Signal Interconnect Project, Santa 
Clara, CA – Project Manager

Kevin Aguigui, P.E., T.E., E.E., CSEP
QC/QA Reviewer
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Professional Credentials 
& Affiliations

	» Bachelor of Science, Civil 
Engineering, Specialization in 
Transportation, University of 
California, Irvine

	» Professional Engineer in 
California #C65218

	» Institute of Transportation 
Engineers (ITE), Member

	» Orange County Traffic 
Engineering Council

Jason is a professional engineer with 24 years of experience in traffic engineering and transportation 
planning. He has worked with clients in Los Angeles, Orange, Riverside, San Bernardino, and San Diego 
Counties on traffic engineering projects such as traffic signal designs, signing and striping, traffic control, 
and signal interconnect design plans. He has prepared traffic impact studies and performs technical 
analyses for a variety of transportation planning projects including transit analysis and circulation studies. 
Jason recently completed signal upgrades for 224 intersections in San Bernardino.

Relevant Experience
	» City of Monterey Park, Various Signalized Intersections along Garfield Avenue Between the Northern and Southern City 

Limits, Monterey Park, CA – Project Engineer

	» City of San Bernardino, Upgrade of Various Signal Hardware on 224 Signalized Intersections on Various Arterials (HSIP 
Project), San Bernardino, CA – Project Engineer

	» City of Palm Springs, Traffic Signal Improvements (HSIP Project), Palm Springs, CA – Project Engineer

	» City of Culver City, Signal Upgrade and Left Turn Phasing (HSIP Project), Culver City, CA – QC/QA Reviewer

	» City of West Hollywood, Civil Engineering Design Services for Sunset/Santa Monica Fiber Loop (HSIP Project), West 
Hollywood, CA – Project Engineer

	» City of Downey, Paramount Boulevard Traffic Signal Upgrade and Fiber-Optic Communication System (HSIP Project), 
Downey, CA – Project Engineer

	» City of Santa Clarita, Wiley Canyon Road at Orchard Village Road and Newhall Avenue at Railroad Avenue Intersection 
Improvement (HSIP Project), Santa Clarita, CA – Project Engineer

	» City of Orange, Glassell Street Traffic Engineering Services (HSIP Project), Orange, CA – Project Manager

	» City of Orange, Glassell Street at Palmyra Avenue Traffic Signal Improvements (HSIP Project), Orange, CA – Project Manager

	» City of Pasadena, Pasadena SAFETEA-LU System Manager, Pasadena, CA – Project Engineer

	» City of Burbank, Riverside Fiber Optic Improvements, Burbank, CA – Project Engineer

	» City of Ontario, City Municipal Fiber-Optic Network, Ontario, CA – Project Engineer

	» City of Santa Monica, Transit Priority System Phase 2/ATMS Phase 3, Santa Monica, CA – Project Engineer

	» LA Metro, Expo Metro Line Construction Authority, Design of LRT Phase 2 (Stage B), Los Angeles, CA – Project Engineer

	» City of Jurupa Valley, Flashing Yellow Arrow Signal Modifications at 10 Intersections, Jurupa Valley, CA – Project Manager

	» City of Jurupa Valley, Pedley Road at Jurupa Road Intersection Improvements, Jurupa Valley, CA – Project Manager

	» City of Industry, On-Call Traffic Engineering Services, Industry, CA – Project Manager

	» City of Eastvale, Systemic Safety Analysis Report, Eastvale, CA – Project Engineer

	» City of Santa Clarita, ITS Phases II through VII Projects, Santa Clarita, CA – Project Engineer

	» City of Agoura Hills, On-Call Traffic Engineering Services, Agoura Hills, CA – Project Engineer

	» OCTA, Traffic Signal Synchronization Master Plan, Orange County, CA – Project Engineer

	» City of Newport Beach, East Coast Highway Signal Rehabilitation Project, Newport Beach, CA – Project Manager

Jason Melchor, P.E.
Traffic Signal Plans (PS&E)
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Professional Credentials 
& Affiliations

	» Master of Urban Spatial 
Analytics, University 
of Pennsylvania

	» Bachelor of Arts, Geography, 
Carleton University

	» American Institute of Certified 
Planners #59317

	» Geographic 
Information Systems 
Professional #26552

	» Road Safety 
Professional1 #273

	» Road Safety 
Professional2B #17

Darryl has over 15 years of experience assisting on and leading transportation planning and engineering 
projects. He has developed a number of tools and methods to assess multimodal transportation system 
performance focused on mobility, safety, equity, sustainability, and health. His experience ranges from 
establishing transportation policy language to network evaluation at local, regional, and statewide levels. 
Darryl routinely uses a variety of data sources to inform his analyses including travel demand models; 
census data; LODES data; vendor products such as Replica, Streetlight and Teralytics; and information 
collected from stakeholders and the public. He is skilled in GIS and other analytical software systems to 
create robust and user-friendly products that help decisionmakers and the public make the best use of 
his plans and studies.

Relevant Experience
	» City of Monterey Park, Various Signalized Intersections along Garfield Avenue Between the Northern and Southern City 

Limits, Monterey Park, CA – Project Planner

	» City of Eastvale, Local Roadway Safety Plan, Eastvale, CA – Project Manager

	» City of Eastvale, Systemic Safety Analysis Report and HSIP Project Development, Eastvale, CA – Project Manager

	» City of Artesia, Local Roadway Safety Plan and HSIP Project Development, Artesia, CA – Project Manager

	» City of Anaheim, Local Roadway Safety Plan and HSIP Project Development, Anaheim, CA – Project Planner

	» City of Costa Mesa, Local Roadway Safety Plan, Costa Mesa, CA – Project Manager

	» City of Santa Clarita, Systemic Safety Analysis Report Project, Santa Clarita, CA – Project Planner

	» City of Lancaster Systemic Safety Analysis Report Program, Lancaster, CA – Project Planner

	» City of Ventura, Systematic Safety Analysis Report Program and HSIP Project Development, Ventura, CA – Project Planner

	» City of Goleta, Traffic Safety Study for the Systemic Safety Analysis Report Program and HSIP Project Development, Goleta, 
CA – Project Planner

	» City of Perris, Local Roadway Safety Plan and HSIP Project Development, Perris, CA – Project Manager

	» City of Moreno Valley, RSA/Roadway Safety Signing Audit (RSSA), Moreno Valley, CA – Project Planner

	» RCTD, Horizontal Curve Assessment, Riverside County, CA – Project Planner

	» County of Imperial, Systematic Safety Analysis Report for Varied Roadways and HSIP Project Development, Imperial County, 
CA – Project Planner

	» Caltrans, Strategic Highway Safety Plan, Statewide, CA – Project Planner

	» Caltrans, Safety Performance Measure Targeting, Statewide, CA – Project Planner

	» SBCAG, Senate Bill 1 Grant Services, Statewide, CA – Project Planner

	» MCAG, Regional Transportation Plan/Sustainable Communities Strategy, Merced, CA – Project Planner

	» SCCRTC, Unified Corridor Investment Study, Santa Cruz County, CA – Project Planner

	» City of Sunnyvale, Roadway Safety Plan, Sunnyvale, CA – Project Manager

	» City of Lincoln, Bicycle Plan Update, Lincoln, CA – Project Planner

	» City of Citrus Heights, Local Roadway Safety Plan, Citrus Heights, CA – Project Planner

Darryl dePencier, 
AICP, GISP, RSP1, RSP2B
Caltrans LAPM
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Professional Credentials 
& Affiliations

	» Master of Business 
Administration, California 
State Polytechnic 
University, Pomona

	» Bachelor of Science, 
Business Management, 
California State Polytechnic 
University, Pomona

Lissette has more than 20 years of comprehensive experience in project management and analysis, 
funding management, grant administration, and community outreach programs. She is experienced in 
issues impacting city governments and contract administration. She has experience in identifying federal 
and state fund allocation balances, programming funds, and administers long-and-short range programs 
consistent with the economic capabilities of the agency. Lissette directs the Program Management team to ensure that projects are developed 
in accordance with policy and procedural requirements, assists in determining eligible projects for various funding sources, and manages 
development and capital improvement programs/projects from conception to completion. Lissette has assisted various agencies in performing 
a variety of analyses and studies to identify state and federal funding options, performed time-critical and confidential studies related to fiscal 
and administrative requirements of grant programs, assisted in the grants solicitation process, planned and coordinated the implementation of 
awarded grants to ensure that the agency was in compliance with applicable laws and regulations, and monitored and audited grant expenses. 
Under her direction, Avant-Garde has successfully monitored federal and state funding for municipal agencies throughout Southern California 
and written grants to secure over $461.7 million in funding for government agencies.

Relevant Experience
	» City of Monterey Park, Various Signalized Intersections along Garfield Avenue Between the Northern and Southern City 

Limits, Monterey Park, CA – Project/Funding Manager

	» City of Industry, SR-57/60 Confluence, Industry, CA – Project/Funding Manager

	» City of Industry, Local Highway Bridge Program, Industry, CA – Project/Funding Manager

	» City of Industry, Lemon Avenue Interchange, Industry, CA – Project/Funding Manager

	» City of La Mirada, Alondra/Valley View Improvements, La Mirada, CA – Project/Funding Manager

	» City of Temple City, Rosemead Boulevard Beautification and Enhancements, Temple City, CA – Funding Manager

	» Caltrans Local Assistance Process for various projects and various agencies including: South El Monte, Alhambra, Bell 
Gardens, Carson, Culver City, Commerce, El Monte, La Canada Flintridge, Lynwood, Manhattan Beach, Montebello, Monterey 
Park, Norwalk, Rosemead, Ventura, and West Covina, CA – Project/Funding Manager

Lissette Montoya
Funding Administration
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SECTION 4: COMPANY QUALIFICATIONS
Kimley-Horn has experience performing similar signalized intersection work for public agencies throughout 
Southern California. Below is a matrix that summarizes our team’s extensive experience. Following this 
table, we have selected key projects to showcase Kimley-Horn’s successful track record. 

PROJECTS Pr
oj

ec
t M

an
ag

em
en

t

Ba
ck

gr
ou

nd
 R

es
ea

rc
h

Fi
el

d 
Ch

ec
k/

Da
ta

 C
ol

le
ct

io
n

Ut
ili

ty
 C

oo
rd

in
at

io
n

En
vi

ro
nm

en
ta

l A
na

ly
si

s

Ri
gh

t-
of

-W
ay

Tr
af

fic
 S

ig
na

l D
es

ig
n 

– 
PS

&E

Si
gn

al
 T

im
in

g

Co
nt

ra
ct

or
 C

oo
rd

in
at

io
n

LA
PM

Bi
dd

in
g

Co
ns

tr
uc

tio
n 

Su
pp

or
t

Various Signalized Intersections along Garfield Avenue Between the Northern and Southern City Limits (HSIP), Monterey Park 4 4 4 4 4 4 4 4 4 4 4 4

Traffic Signal Improvements (HSIP), Palm Springs, CA 4 4 4 4 4 4 4 4 4 4 4 4

Signal Upgrade and Left Turn Phasing Project (HSIP), Culver City, CA 4 4 4 4 4 4 4 4 4 4 4

Upgrade of Various Signal Hardware on 224 Signalized Intersections on Various Arterials (HSIP), San Bernardino, CA 4 4 4 4 4 4 4 4

Civil Engineering Design Services for Sunset/Santa Monica Fiber Loop (HSIP), West Hollywood, CA 4 4 4 4 4 4 4 4 4 4 4 4

Paramount Boulevard Traffic Signal Upgrade and Fiber-Optic Communication System (HSIP), Downey, CA 4 4 4 4 4 4 4 4 4 4 4

Wiley Canyon Road at Orchard Village Road and Newhall Avenue at Railroad Avenue Intersection Improvement Project (HSIP), Santa Clarita, CA 4 4 4 4 4 4 4 4 4 4 4 4

Caltrans On-Call Electrical Engineering Services, Various, CA 4 4 4 4 4

Glassell Street Traffic Engineering Services (HSIP), Orange, CA 4 4 4 4 4 4 4 4

RSA/RSSA, Moreno Valley, CA 4 4

Transit Priority System Phase 2/ATMS Phase 3, Santa Monica, CA 4 4 4 4 4 4 4 4

Final Design Services for Traffic Signal Improvements along Studebaker Road (HSIP), Norwalk, CA 4 4 4 4 4 4 4 4 4 4 4 4

Design Services for Traffic Signal Improvements along Alondra Boulevard (HSIP), Norwalk, CA 4 4 4 4 4 4 4 4 4 4 4 4

Traffic Signal Synchronization Project, Coachella Valley, CA 4 4 4 4 4 4

Seven Traffic Signals and Flashing Yellow Arrow Signal Modifications Project, Rancho Cucamonga, CA 4 4 4 4 4 4 4 4

Traffic Signal Improvements (135 Intersections), Burbank, CA 4 4 4 4 4 4 4 4 4

On-Call Traffic and Transportation Services, Corona, CA 4 4 4 4 4 4 4 4 4

On-Call Traffic Engineering Services, Agoura Hills, CA 4 4 4 4 4 4 4 4 4

Rancho Road Sidewalks and Bike Lanes (HSIP), Thousand Oaks, CA 4 4 4 4 4 4 4 4 4 4 4 4

Woodruff Avenue Traffic Signal Synchronization Project, Los Angeles County, CA 4 4 4 4 4 4 4 4

Traffic Signal System Design Select List (200 traffic signal upgrades), Los Angeles County, CA 4 4 4 4 4

Smart Corridor-San Fernando Road, Glendale, CA 4 4 4 4 4 4 4

On-Call Traffic Signal Design Services (25 Intersections), Palmdale, CA 4 4 4 4 4 4 4

On-Call Traffic Engineering Services, Industry, CA 4 4 4 4 4 4 4

San Fernando Road Improvements, Santa Clarita, CA 4 4 4 4 4 4 4 4 4

On-Call Engineering Services, South El Monte, CA 4 4 4 4 4 4 4 4 4

Harbor Scenic Drive and Harbor Plaza Intersection Improvements, Port of Long Beach, CA 4 4 4 4 4 4 4 4 4 4 4

SSARP for Varied Roadways, Imperial County, CA 4

Traffic Signal Design at 75 Locations, Glendale, CA 4 4 4 4 4 4 4 4

Traffic Engineering Services On-Call, Chino, CA 4 4 4 4 4 4 4 4

As-Needed Traffic Engineering Services, Los Angeles, CA 4 4 4 4 4 4 4 4

Traffic Signal Upgrades, Arcadia, CA 4 4 4 4 4 4 4 4

12. CONTRACTOR CAPABILITY AND REFERENCES
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City of Monterey Park, Various Signalized Intersections along Garfield Avenue Between the 
Northern and Southern City Limits (HSIP Project), Monterey Park, CA 
Kimley-Horn is working with the City of Monterey Park to make safety improvements at nine intersections along Garfield Avenue. The 
intersections have not been upgraded for more than 20 years and the insufficient visibility of traffic signal equipment required upgrading all 8” 
vehicle heads to 12” vehicle heads, installing retroreflective borders on the backplates of each vehicle head, and installing countdown 
pedestrian signal heads. Kimley-Horn also partnered with Avant-Garde to complete the environmental PES and Caltrans coordination 
for the project. 

City of Palm Springs, Traffic Signal Improvements (HSIP Project), Palm Springs, CA
Kimley-Horn is assisting the City of Palm Springs with upgrading traffic signal equipment at nine intersections to improve motorist and 
pedestrian and bicyclist safety. The City completed a citywide roadway safety analysis and ranked all intersections on collision frequency 
and severity of collisions. The crash data analysis and field observations indicated that signal hardware upgrades could improve conditions 
related to injury crashes involving motorists, bicycles, and pedestrians. The nine project intersections were identified based on a high number 
of unsafe speeding vehicles, traffic signals and signs, and automobile right-of-way related collisions. Kimley-Horn’s services include the 
installation of Advanced Dilemma Zone Detection, implementing a protected left-turn phase, and the upgrade of pedestrian signal heads and 
push buttons (PPBs). In addition, Kimley-Horn is upgrading the ADA curb ramps to improve pedestrian safety where ADA compliant ramps are 
currently not present. This project also includes the implementation of new traffic signal timing plans to improve traffic operations and safety 
throughout the day. The project controllers have Intelight MAXTIME software and are controlled by a MAXVIEW central system. Kimley-Horn 
is providing civil, traffic, and environmental services which includes environmental PES and California Environmental Quality Act/National 
Environmental Policy Act (CEQA/NEPA) documents.

City of Culver City, Signal Upgrade and Left Turn Phasing (HSIP Project), Culver City, CA
Kimley-Horn was selected by the City of Culver City to provide designs for 12 signalized intersections in the City. Duties include field review 
and survey, utility research, ADA curb ramp design, and the preparation of construction drawings for traffic signal modification design and the 
installation of left-turn phasing at the intersections.

CITY OF MONTEREY PARK, CALIFORNIA

PREPARED IN THE OFFICE OF
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City of San Bernardino, Upgrade of Various Signal Hardware on 224 Signalized Intersections 
on Various Arterials (HSIP Project), San Bernardino, CA
Through Caltrans’ HSIP Cycle 9 funding, the City of San Bernardino received funding to upgrade various signal hardware for 224 signalized 
intersections throughout the city. Proposed improvements at the 224 project intersections included upgrades to signal hardware components, 
including traffic signal heads, push buttons, and pedestrian signal heads. Most of the traffic signal hardware at the study intersections was 
installed decades ago and required equipment upgrades to bring signal hardware component operations up to date to meet minimum ADA 
and CA Manual on Uniform Traffic Control Devices (MUTCD) requirements. Kimley-Horn provided PS&E services and assisted the City in 
updating outdated and damaged traffic signal hardware, installing new hardware where necessary, and improving safety by implementing or 
replacing traffic signal head components, pedestrian signal heads, and pedestrian push buttons. Kimley-Horn is providing civil, traffic, and 
environmental services which includes an environmental PES and CEQA/NEPA documents. 

City of West Hollywood, Civil Engineering Design Services for Sunset/Santa Monica Fiber Loop 
(HSIP Project), West Hollywood, CA
The City of West Hollywood developed a Smart City Strategic Plan by implementing cutting edge technology to ultimately improve traffic flow, 
reduce congestion, and improve safety. The plan identifies several phases for implementation. Kimley-Horn is providing services upgrading the 
City’s existing Twisted Wire Pair (TWP) copper interconnect to fiber-optic, connecting to the existing system to form a loop, and establishing 
communication hubs and redundant networks.

City of Downey, Paramount Boulevard Traffic Signal Upgrade and Fiber-Optic 
Communication System (HSIP Project), Downey, CA
This project involves the extension of an existing communication system, which will interconnect the traffic signals along Paramount Boulevard 
in Downey including all other field devices to be installed along this corridor. The existing communications system consists of a fiber-optic 
network of communication hubs and signalized intersections all communicating using IP over Ethernet. This solution made the City of Downey 
the first city in Southern California to deploy a fully operational Ethernet communications system. The communications network essentially 
consists of a ring topology of field hubs and the Traffic Management Center (TMC)—and star topology of signalized intersections. Services 
performed include the installation of fiber and video detection on Paramount Boulevard from Telegraph Road to Gardendale Street.

City of Santa Clarita, Wiley Canyon Road at Orchard Village Road and Newhall Avenue at 
Railroad Avenue Intersection Improvement (HSIP Project), Santa Clarita, CA
Kimley-Horn prepared construction documents including street improvements, median improvements, traffic signal modification, and signing 
and striping plans. Kimley-Horn assisted the City in extending the existing turn pocket length and installing a protected left phase at Wiley 
Canyon Road and Orchard Village Road. Kimley-Horn also assisted in design of a bulb-out and new medians at Newhall Avenue and Railroad 
Avenue to provide more refuge to pedestrians. Both intersections required modification of the existing landscaping, irrigation, and traffic signal.
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SECTION 5: REFERENCES
We have provided six public agency references and invite you to contract these individuals and ask them about their experience 
working with our team.

City of Palm Springs

Francisco Jaime, Associate Civil Engineer, 760.323.8253 ext. 8750, francisco.jaime@palmspringsca.gov 

City of Culver City

Andrew Maximous, Mobility and Traffic Engineering Manager, 
310.253.5628, andrew.maximous@culvercity.org

“Jean truly provides the combination of a hands-on approach, attention to detail, and client service needed 
to deliver a successful project. I would highly recommend Kimley-Horn and specifically Jean Fares for future 
traffic engineering projects.” – Andrew Maximous

City of San Bernardino

Azzam Jabsheh, Traffic Engineer, 909.384.7251, jabsheh_az@sbcity.org

City of West Hollywood

John Gilmour, Principal Civil Engineer, 323.848.6383, jgilmour@weho.org

City of Downey

Edwin Norris, Deputy Public Works Director, 562.904.7246, enorris@downeyca.org

“Their work has always been completed and provided in the utmost professional manner within budget and 
schedule. The City of Downey has been very satisfied with Kimley-Horn’s responsiveness and would not 
hesitate to hire this firm again.” – Edwin Norris

City of Santa Clarita

Cesar Romo, Traffic Signal Administrator, 661.286.4002, cromo@santa-clarita.com

“The City has three to four firms under our On-Call contract. I give Kimley-Horn the majority of the work. I 
consider Kimley-Horn as an augmentation of my staff.” – Cesar Romo
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SECTION 6: CITY’S STANDARD PROFESSIONAL SERVICES 
AGREEMENT
Kimley-Horn has reviewed the sample Contract Services Agreement and requests the following modifications consistent with terms recently 
negotiated with the City.

1.1 Scope of Services. 
In compliance with all terms and conditions of this Agreement, […]. Consultant covenants that it shall follow the highest professional 
standards in performing the work and services required hereunder and that all materials will be both of good quality as well as fit for the 
purpose intended. For purposes of this Agreement, the phrase “highest professional standards” shall mean those standards of practice 
recognized by one or more first-class firms performing similar work under similar circumstances.

1.5 Familiarity with Work. 
By executing this Agreement, Consultant warrants maintains that Consultant (i) has thoroughly investigated and considered the scope of 
services to be performed, (ii) has carefully considered how the services should be performed, and (iii) fully understands the facilities, difficulties 
and restrictions attending performance of the services under this Agreement. If the services involve work upon any site, Consultant warrants 
that Consultant has or will investigate the site and is or will be fully acquainted with the conditions there existing, prior to commencement of 
services hereunder. […].

5.2 General Insurance Requirements.
(c) Primary/noncontributing. Coverage provided by Consultant, with the exception of professional liability, worker’s compensation 
and employer’s liability, shall be primary and any insurance or self-insurance procured or maintained by City shall not be required to 
contribute with it. […].

7.7 Termination Prior to Expiration of Term. 
This Section shall govern any termination of this […]. Upon receipt of any notice of termination, Consultant shall immediately cease all 
services hereunder except such as may be specifically approved by the Contract Officer. Except where the Consultant has initiated termination, 
the Consultant shall be entitled to compensation for all services rendered prior to the effective date of the notice of termination and for any 
services authorized by the Contract Officer thereafter in accordance with the Schedule of Compensation or such as may be approved by the 
Contract Officer, except as provided in Section 7.3. In the event the Consultant has initiated termination, the Consultant shall be entitled to 
compensation only for the reasonable value of the work product actually produced hereunder for all services rendered prior to the effective 
date of the notice of termination. In the event of termination without cause pursuant to this Section, the terminating party need not provide the 
non-terminating party with the opportunity to cure pursuant to Section 7.2.
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SECTION 7: ADDENDA ACKNOWLEDGMENT
The City of South El Monte has not issued an Addenda for this project. 

Page 287 of 358



Design Services for Traffic Signal Improvements at 
Various Signalized Intersections 
HSIP Cycle 9 Project, HSIPL-5352(020)

Proposal to Provide

City of South El Monte     TRED96026.2022  26

SECTION 8: REQUIRED ATTACHMENTS
We have included the following required forms in this section:

	» Attachment A – Affidavit of Non-Collusion
	» Attachment B – Claims History
	» Attachment E.1 – Exhibit 10-I: Notice to Proposers DBE Information
	» Attachment E.2 – Exhibit 10-O1: Consultant Proposal DBE Commitment
	» Attachment E.3 – Exhibit 10-Q: Disclosure of Lobbying Activities
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Kimley-Horn and its subsidiaries have provided services in all fifty states and numerous countries. Because 
of the many and varied projects we have completed, we are subject to various legal proceedings from time 
to time and in the ordinary course of business. It is not practical to provide a complete list as part of this 
proposal. None of the pending matters, if decided against Kimley-Horn, would have a material impact on 
our financial statements or impair in any way our ability to serve our clients. Generally, these matters are 
covered by insurance, and we consider them to be without merit. If you would like to discuss our legal 
matters in more detail, please contact Kimley-Horn’s General Counsel, Richard Cook, at 919.677.2058. 

Legal proceedings in California within the last ten (10) years are as follows: 

29Twenty Maintenance Association v Van Daele Development, et al; Los Angeles County, Superior Court 

of the State of California; Case No 19STCV13496; filed 2019; alleged economic loss; settled; closed 2020 

Air Wing, LLC v. One Piper Ranch, LLC v. Cross-Complainants:  San Diego County Superior Court; Case 

No. 37-2014-00009315; filed 2016; alleged economic loss; Kimley-Horn dismissed; closed 2017. 

Farhad Abad, individually and for the Estate of Mahin Ashki-Abad; et al v. US Foods, et.al.; Alameda County 

Superior Court; Case RG17856272; filed 2017; traffic accident, wrongful death claim; settled; closed 2019. 

Rickey Fraley, Eileen Fraley v Live Nation Worldwide, Inc., et al: San Bernardino County Superior Court; 

Case No. CIVDS 1707090; filed 2017; wrongful death claim; Kimley-Horn dismissed; closed 2017. 

Vicente Gomez, et al v. Pilot Travel Centers, LLC, et al; Case # CVRI2103878; Superior Court of California, 

County of Riverside; filed 2021; personal injuries; pending 

Nancy Graham v. City of Santa Cruz, et al:  Santa Cruz County Superior Court; Case No. 16CV02729; filed 

2017; bicycle accident, personal injuries; settled; closed 2018. 

Davis S. Lindley, et al v. City of Los Angeles, et al:  Los Angeles County Superior Court, Central District; 

Case No. BC576886; filed 2015; wrongful death claim; settled; closed 2016. 

Michelle Mobbs, et al v Walden Environment, et al: Riverside Co Central Superior Court; Case RIC 

1300161; filed 2012; served 2014; personal injury related to traffic accident; Kimley-Horn dismissed 2015. 

Santa Monica Malibu Unified School District v Killefer Flammang Architects, et al: Superior Court California 

County of Los Angeles West District; Case SC115579; filed 2012; property damage; settled; closed 2013. 

Brenda Sherriffs v. Kimley-Horn and Associates, Inc., et al:  Santa Cruz County Superior Court; Case No. 

16CV00335; filed 2016; bicycle accident, personal injuries; settled; closed 2019 

Kimberly Lynn Wright and Ty Juan Montanez v City of Concord; et al; Superior Court of California, 
County of Contra Costa; Case No. MSC20-01067; filed 2020; served 2022; traffic accident, wrongful death 
claimed; pending

ATTACHMENT B

CLAIMS HISTORY
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HSIPL-5352(020), Traffic Signal Improvements

10%City of South El Monte

Various Signalized Intersections Throughout the City of South El Monte

Kimley-Horn and Associates, Inc.

Preliminary Environmental (PES) no technical
studies; Right of Way submittal, Caltrans LAPM

36060
Advanced Avant-Garde Corporation
3670 W Temple Ave, Ste. 278 Pomona CA 91768
Tel: 909-979-6586

Jean Fares

Sr. Vice President

213.354.9402

8/15/2022

17.47%

17.47
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COMPLETE THIS FORM TO DISCLOSE LOBBYING ACTIVITIES PURSUANT TO 31 U.S.C. 1352 

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:

a. contract a. bid/offer/application a. initial
b. grant b. initial award b. material change
c. cooperative agreement c. post-award
d. loan For Material Change Only: 
e. loan guarantee year ____ quarter _________ 
f. loan insurance date of last report __________ 

4. Name and Address of Reporting Entity 5. If Reporting Entity in No. 4 is Subawardee,
Enter Name and Address of Prime:

Prime Subawardee 
Tier _______ , if known 

Congressional District, if known Congressional District, if known 

6. Federal Department/Agency: 7. Federal Program Name/Description:

CFDA Number, if applicable ____________________

8. Federal Action Number, if known: 9. Award Amount, if known:

10. Name and Address of Lobby Entity 11. Individuals Performing Services
(If individual, last name, first name, MI) (including address if different from No. 10)

(last name, first name, MI)

(attach Continuation Sheet(s) if necessary) 

12. Amount of Payment (check all that apply) 14. Type of Payment (check all that apply)

$ _____________ actual planned a. retainer
b. one-time fee

13. Form of Payment (check all that apply): c. commission
a. cash d. contingent fee
b. in-kind; specify: nature _______________ e deferred

Value _____________ f. other, specify _________________________

15. Brief Description of Services Performed or to be performed and Date(s) of Service, including
officer(s), employee(s), or member(s) contacted, for Payment Indicated in Item 12:

(attach Continuation Sheet(s) if necessary) 

16. Continuation Sheet(s) attached: Yes No 

17. Information requested through this form is authorized by Title
31 U.S.C. Section 1352. This disclosure of lobbying reliance
was placed by the tier above when his transaction was made or
entered into. This disclosure is required pursuant to 31 U.S.C.
1352. This information will be reported to Congress
semiannually and will be available for public inspection. Any
person who fails to file the required disclosure shall be subject
to a civil penalty of not less than $10,000 and not more than
$100,000 for each such failure.

Signature: ________________________________________ 

Print Name: _______________________________________ 

Title: ____________________________________________ 

Telephone No.: ____________________ Date:___________ 

Authorized for Local Reproduction 

Federal Use Only: Standard Form - LLL 

Standard Form LLL Rev. 04-28-06 

Distribution: Orig- Local Agency Project Files 

Page 1 

City of South El Monte, RFP for Design Services (Readvertise), HSIPL-5352(020) Document Control Page 123 of 141

Jean B. Fares, P.E.

Senior Vice President 

213.261.4040 8.16.2022

NOT APPLICABLE
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COMPLETE THIS FORM TO DISCLOSE LOBBYING ACTIVITIES PURSUANT TO 31 U.S.C. 1352 

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:

a. contract a. bid/offer/application a. initial
b. grant b. initial award b. material change
c. cooperative agreement c. post-award
d. loan For Material Change Only: 
e. loan guarantee year ____ quarter _________ 
f. loan insurance date of last report __________ 

4. Name and Address of Reporting Entity 5. If Reporting Entity in No. 4 is Subawardee,
Enter Name and Address of Prime:

Prime Subawardee 
Tier _______ , if known 

Congressional District, if known Congressional District, if known 

6. Federal Department/Agency: 7. Federal Program Name/Description:

CFDA Number, if applicable ____________________

8. Federal Action Number, if known: 9. Award Amount, if known:

10. Name and Address of Lobby Entity 11. Individuals Performing Services
(If individual, last name, first name, MI) (including address if different from No. 10)

(last name, first name, MI)

(attach Continuation Sheet(s) if necessary) 

12. Amount of Payment (check all that apply) 14. Type of Payment (check all that apply)

$ _____________ actual planned a. retainer
b. one-time fee

13. Form of Payment (check all that apply): c. commission
a. cash d. contingent fee
b. in-kind; specify: nature _______________ e deferred

Value _____________ f. other, specify _________________________

15. Brief Description of Services Performed or to be performed and Date(s) of Service, including
officer(s), employee(s), or member(s) contacted, for Payment Indicated in Item 12:

(attach Continuation Sheet(s) if necessary) 

16. Continuation Sheet(s) attached: Yes No 

17. Information requested through this form is authorized by Title
31 U.S.C. Section 1352. This disclosure of lobbying reliance
was placed by the tier above when his transaction was made or
entered into. This disclosure is required pursuant to 31 U.S.C.
1352. This information will be reported to Congress
semiannually and will be available for public inspection. Any
person who fails to file the required disclosure shall be subject
to a civil penalty of not less than $10,000 and not more than
$100,000 for each such failure.

Signature: ________________________________________ 

Print Name: _______________________________________ 

Title: ____________________________________________ 

Telephone No.: ____________________ Date:___________ 

Authorized for Local Reproduction 

Federal Use Only: Standard Form - LLL 

Standard Form LLL Rev. 04-28-06 

Distribution: Orig- Local Agency Project Files 

Page 1 

City of South El Monte, RFP for Design Services (Readvertise), HSIPL-5352(020) Document Control Page 123 of 141

Ana Marie LeNoue

President/CEO

714-401-9362 8/4/2022

NOT APPLICABLE

Ana Marie LeNoue
Digitally signed by Ana Marie 
LeNoue 
Date: 2022.08.04 18:32:23 -07'00'
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CONTACT 
Jean Fares, P.E.

jean.fares@kimley-horn.com
213.354.9402
	660 South Figueroa Street

	 Suite 2050
	 Los Angeles, CA 90017

www.kimley-horn.com

The entirety of this proposal, including text and images, is the property of 
Kimley-Horn and Associates, Inc., protected under U.S. copyright law.

Copyright © 2022 Kimley-Horn and Associates, Inc.
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Prepared for:

Design Services for  
HSIPL-5352(020)
Traffic Signal Improvements 
at Various Signalized 
Intersections

FEE PROPOSAL to Provide

Prepared by:
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194.54% Overhead% Name Jean Fares Kevin Aguigui

194.38% Overhead% w/o FCCM Category/Title
Project Manager QC/QA Manager

10% Fee% Direct Rate $113.38 $124.04 $94.40 $84.50 $73.09 $58.93 $44.85 $50.39 $37.10

Billing Rate $367.33 $401.86 $305.84 $273.76 $236.80 $190.92 $145.30 $163.25 $120.20

Task 1 17 0 0 0 0 0 14 0 6 37  $               8,999.98 
1.1 2 2 6 10  $               1,746.44 
1.2 8 8 16  $               4,101.04 
1.3 1 4 5  $                  948.54 
1.4 6 6  $               2,203.96 

Task 2 2 2 6 0 6 10 52 0 2 80  $             14,499.57 
2.1 4 2 6  $               1,187.57 
2.2 2 2  $                  473.59 
2.3 10 10  $               1,453.04 
2.4 10 10 20  $               3,362.24 
2.5 2 2 6 32 42  $               8,023.12 

Task 3 6 4 6 6 0 0 38 0 4 64  $             13,291.33 
3.1 4 2 4 20 2 32  $               6,642.84 
3.2 2 2 2 18 2 26  $               5,005.91 
3.3 6 6  $               1,642.57 

Task 4 6 0 2 0 0 0 28 0 4 40  $               7,364.93 
4.1 2 4 6  $               1,315.87 
4.2 4 2 6  $                  821.61 
4.3 2 8 10  $               1,897.09 
4.4 2 6 2 10  $               1,846.87 
4.5 2 6 8  $               1,483.50 

Task 5 0 2 0 0 0 0 10 0 2 14  $               2,497.16 
5.1 2 10 2 14  $               2,497.16 

31 8 14 6 6 10 142 0 18 235

11,387.11$    3,214.90$       4,281.69$       1,642.57$       1,420.77$       1,909.20$       20,633.19$    -$                2,163.53$        $             46,652.96 

 $               9,873.98 

 $               9,873.98 

 $          56,526.94 

Prepare Record Drawings (As-Builts)

Project Addenda

Pre-Construction Meeting and Job-Site Meetings (assume 5)

Response to RFI's regarding PS&E, as needed

Response to RFI's during Project Advertisement

TOTAL COST:

Kick-Off Meeting

Project Progress Meetings

Environmental Documentation

Right-of-Way

Field Surveys to Assess Existing Conditions

Preliminary PS&E

90% PS&E

100% PS&E

Plans, Specifications and Estimates

Bidding and Construction Support

Review Base Data Documents

Caltrans LAPM

HSIP Cycle 9 Project - Traffic Signal Improvements at Various Signalized Intersections

7/19/2022

City of South El Monte

Kimley-Horn and Associates, Inc.

Total Hours Total Cost

Project Management

Preliminary Engineering

Sr. Project 

Support

Project

Support

Project Schedule

Project Management

Prepare Record Drawing As-Builts

Response & Approvals of Contractor Submittals, as needed

Other Direct Costs

Sr. 

Professional II

Sr. 

Professional I
Professional II Professional I Analyst

Advanced Avant-Garde 

TOTAL HOURS

Subtotal Labor:
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Name
Lissette 

Montoya

Nadine El 

Sankari
Keith LeNoue

120.00% Overhead % Category/Title
Program 

Director

Program 

Manager

Program 

Coordinator

10% Fee% Direct Rate $120.58 $50.00 $32.00 $0.00

Billing Rate $291.80 $121.00 $77.44 $0.00

Task 1 0 0 0 0 0  $                     -   

1.1 0  $                     -   
1.2 0  $                     -   
1.3 0  $                     -   
1.4 0  $                     -   

Task 2 4 0 44 0 48  $         4,574.57 
2.1 2 22 24  $         2,287.29 
2.2 2 22 24  $         2,287.29 
2.3 0  $                     -   
2.4 0  $                     -   
2.5 0  $                     -   

Task 3 4 20 19 0 43  $         5,058.57 
3.1 0  $                     -   
3.2 0  $                     -   
3.3 0  $                     -   
3.4 0  $                     -   
3.5 4 20 19 43  $         5,058.57 

Task 4 0 0 0 0 0  $                     -   
4.1 0  $                     -   
4.2 0  $                     -   
4.3 0  $                     -   
4.4 0  $                     -   
4.5 0  $                     -   

Task 5 0 0 0 0 0  $                     -   
5.1 0  $                     -   

8 20 63 0 91

2,334.43$       2,420.00$       4,878.72$       -$                 $         9,633.15 

 $             240.83 

 $             240.83 

 $       9,873.98 

HSIP Cycle 9 Project - Traffic Signal Improvements at Various Signalized Intersections

Total Costs

Advanced Avant-Garde Corporation

Total Hours

Project Management

Kick-Off Meeting

Preliminary PS&E

Plans, Specifications and Estimates

60% PS&E

Review Base Data Documents

Project Progress Meetings

Project Schedule

Preliminary Engineering

Environmental Documentation

Project Management

TOTAL COST:

Prepare Record Drawings (As-Builts)

Other Direct Costs

Subtotal Labor:

Labor Escalation

Prepare Record Drawing As-Builts

City of South El Monte

7/19/2022

90% PS&E

Response to Comments/Comment Matrix 

Caltrans LAPM

Response to RFI's during Project Advertisement

Response & Approvals of Contractor Submittals, as needed

100% PS&E

Bidding and Construction Support

Pre-Construction Meeting and Job-Site Meetings (assume 5)

Project Addenda

Response to RFI's regarding PS&E, as needed

Right-of-Way

Field Surveys to Assess Existing Conditions

TOTAL HOURS
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Local Assistance Procedures Manual EXHBIT 10-H1    

Cost Proposal

Note: Mark-ups are Not Allowed

Consultant

Project No. Contract No.  Date 8/15/2022

DIRECT LABOR

Hours

31

8

14

6

6

10

142

0

18

LABOR COSTS

a) Subtotal Direct Labor Costs

b) Anticipated Salary Increases (see Anticpated Salary Increases page for calculation)

c) TOTAL DIRECT LABOR COSTS [(a) + (b)]  14,400.04$      

INDIRECT COSTS

d) Fringe Benefits ( Rate: 0.00% )        e) Total Fringe Benefits [(c) x (d)] -$                 

   f) FCCM ( Rate: 0.16% ) 23.04$             

h) Overhead ( Rate: 194.38% ) i) Overhead [(c) x (h)] 27,990.80$      

j) TOTAL INDIRET COSTS [(e) + (g) + (i)] 28,013.84$      

FIXED FEE k) TOTAL FIXED FEE [(c) + (e) + (i)* fixed fee 10% ] 4,239.08$        

Quatity Unit

l) TOTAL OTHER DIRECT COSTS -$                 

Subconsultant 1: 9,873.98$        

Subconsultant 2: $

Subconsultant 3: $

Subconsultant 4: $

9,873.98$        

9,873.98$        

56,526.94$      

Exhibit 10-H1 Cost Proposal

Cost-Plus-Fixed Fee or Lump Sum or Firm Fixed Price Contracts

(Design, Engineering and Environmental Studies)

Kimley-Horn and Associates, Inc.

Project Manager Jean Fares $113.38 3,514.78$              

QA/QC Manager Kevin Aguigui $124.04 992.32$                 

HSIPL-5352(020)

Classification/Title Name Actual Hourly Rate Total

Professional II $73.09 438.54$                 

Professional I $58.93 589.30$                 

Sr. Professional II $94.40 1,321.60$              

Sr. Professioanl I $84.50 507.00$                 

Project Support $37.10 667.80$                 

Analyst $44.85 6,368.70$              

Sr. Project Support $50.39 -$                       

g) FCCM [(c) x (f)

l) CONSULTANT'S OTHER DIRECT COSTS (ODC)  - ITEMIZE

Description of Item Unit Cost Total

$0.00 -$                       

14,400.04$              

-$                         

$0.00 -$                       

m) SUBCONSULTANTS' COSTS 

Advanced Avant-Garde

$0.00 -$                       

$0.00 -$                       

TOTAL COST [(c) + (j) + (k) + (n)]

(m) TOTAL SUBCONSULTANS' COSTS

(n) TOTAL OTHER DIRECT COSTS INCLUDING SUBCONSULTANTS [(l) + (m)]

Prime Consultant Subconsultant 2nd Tier Subconsultant

Page 1 of 3
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Local Assistance Procedures Manual EXHBIT 10-H1    

Cost Proposal

1. Calculate average hourly rate for 1st year of the contract (Direct Labor Subtotal divided by total hours)

Direct Labor 

Subtotal

per Cost 

Proposal

Total Hours 

per Cost 

Proposal

Avg Hourly 

Rate

 $  14,400.04 / 235 = $61.28 Year 1 Avg Hourly Rate

2. Calculate hourly rate for all periods (Increase the Average hourly rate for a period by proposed escalation %)

Avg Hourly 

Rate 

Proposed 

Escalation 

Year 1 $61.28 + 5% = $64.34 

Year 2 $64.34 + 5% = $67.56 

Year 3 $67.56 + 5% = $70.94 Year 4 Avg Hourly Rate

Year 4 $70.94 + 5% = $74.48 Year 5 Avg Hourly Rate

Estimated % 

Completed 

Each Period

Total Hours 

per Cost 

Proposal

Total Hours 

per Period

Year 1 100.00% * 235 = 235 Estimated Hours Year 1

Year 2 0.00% * 235 = 0 Estimated Hours Year 2

Year 3 0.00% * 235 = 0 Estimated Hours Year 3

Year 4 0.00% * 235 = 0 Estimated Hours Year 4

Year 5 0.00% * 235 = 0 Estimated Hours Year 5

Total 100%   Total = 235  

4. Calculate Total Costs including Escalation (Multiply average hourly rate by the number of hours)

Avg Hourly 

Rate

Estimated 

Hours
(calculated 

above)

(calculated 

above)

Year 1 $61.28 * 235 = $14,400.04 Estimated Hours Year 1

Year 2 $64.34 * 0 = $0.00 Estimated Hours Year 2

Year 3 $67.56 * 0 = $0.00 Estimated Hours Year 3

Year 4 $70.94 * 0 = $0.00 Estimated Hours Year 4

Year 5 $74.48 * 0 = $0.00 Estimated Hours Year 5

= $14,400.04  

= $14,400.04  

= $0.00 Transfer to Page 1

Period 1 = Contract inception through 6/30/23    Period 2 = 7/1/23 through 6/30/24

Period 3 = 7/1/24 through 6/30/25  Period 4 = 7/1/25 through 6/30/26    Period 5 = 7/1/26 through 6/30/27

Exhibit 10-H1 Cost Proposal

Actual Cost-Plus-Fixed Fee or Lump Sum or Firm Fixed Price Contracts

(Calculations for Anticipated Salary Increases)

3. Calculate estimated hours per year (Multiply estimate % each period by total hours)

 Cost 

Per Period

5 Year 

Contract Duration

Year 2 Avg Hourly Rate

Year 3 Avg Hourly Rate

 Total Direct Labor Cost with Escalation

 Direct Labor Subtotal before escalation

Estimated total of Direct Labor Salary 

Page 2 of 3
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Local Assistance Procedures Manual EXHBIT 10-H1    

Cost Proposal

Name: Title*:

Signature:        Date of Certification (mm/dd/yyyy): 8/15/2022

Email:        Phone Number:

Address:

List services the consultant is providing under the proposed contract:

Certification of Direct Costs:

I, the undersigned, certify to the best of my knowledge and belief that all direct costs identified on the cost proposal(s) in 

1.    Generally Accepted Accounting Principles (GAAP)

2.    Terms and conditions of the contract

3.    Title 23 United States Code Section 112 - Letting of Contracts

4.    48 Code of Federal Regulations Part 31 - Contract Cost Principles and Procedures

Exhibit 10-H1 Cost Proposal

anthony.podegracz@kimley-horn.com 213.261.4040

660 Figueroa Street, Suite 2050 Los Angeles, CA 90017

*An individual executive or financial officer of the consultant’s or subconsultant’s organization at a level 

no lower than a Vice President or a Chief Financial Officer, or equivalent, who has authority to represent 

the financial information utilized to establish the cost proposal for the contract.

Traffic Engineering Services 

5.    23 Code of Federal Regulations Part 172 - Procurement, Management, and Administration of 

6.    48 Code of Federal Regulations Part 9904 - Cost Accounting Standards Board (when applicable)

All costs must be applied consistently and fairly to all contracts.  All documentation of compliance must be retained in 

the project files and be in compliance with applicable federal and state requirements.  Costs that are noncompliant with 

the federal and state requirements are not eligible for reimbursement.

Local governments are responsible for applying only cognizant agency approved or Caltrans accepted Indirect Cost 

Prime Consultant or Subconsultant Certifying:

Anthony Podegracz Vice President
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City of South El Monte, RFP for Design Services (Readvertise), HSIPL-5352(020) Document Control Page 140 of 141

HSIPL-5352(020), Traffic Signal Improvements
City of South El Monte 10%

Various Signalized Intersections Throughout the City of South El Monte

213.354.9402Jean Fares

Sr. Vice President

8/15//2022

Advanced Avant-Garde Corporation
3670 W Temple Ave, Ste. 278 Pomona CA 91768
Tel: 909-979-6586

36060Preliminary Environmental (PES) no technical
studies; Right of Way submittal, Caltrans LAPM

Kimley-Horn and Associates, Inc.

1

$9,873.98

9,873.98

$9,873.98

17.47
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Local Assistance Procedures Manual  Exhibit 10-K
Consultant Annual Certification of Indirect Costs and Financial Management System 

Page 1 of 2 
March 2018

EXHIBIT 10-K CONSULTANT ANNUAL CERTIFICATION OF
INDIRECT COSTS AND FINANCIAL MANAGEMENT SYSTEM

(Note: If a Safe Harbor Indirect Cost Rate is approved, this form is not required.)

Consultant’s Full Legal Name:   

Important: Consultant means the individual or consultant providing engineering and design related
services as a party of a contract with a recipient or sub-recipient of Federal assistance. Therefore, the
Indirect Cost Rate(s) shall not be combined with its parent company or subsidiaries.

Indirect Cost Rate:

Combined Rate % OR

Home Office Rate % and Field Office Rate (if applicable) % 

Facilities Capital Cost of Money % (if applicable)  

Fiscal period * 

* Fiscal period is annual one year applicable accounting period that the Indirect Cost Rate was developed (not 
the contract period). The Indirect Cost Rate is based on the consultant’s one-year applicable accounting period 
for which financial statements are regularly prepared by the consultant. 

I have reviewed the proposal to establish an Indirect Cost Rate(s) for the fiscal period as specified above and have
determined to the best of my knowledge and belief that:

All costs included in the cost proposal to establish the indirect cost rate(s) are allowable in
accordance with the cost principles of the Federal Acquisition Regulation (FAR) 48, Code of
Federal Regulations (CFR), Chapter 1, Part 31 (48 CFR Part 31);
The cost proposal does not include any costs which are expressly unallowable under the cost
principles of 48 CFR Part 31;
The accounting treatment and billing of prevailing wage delta costs are consistent with our
prevailing wage policy as either direct labor, indirect costs, or other direct costs on all federally-
funded A&E Consultant Contracts.
All known material transactions or events that have occurred subsequent to year-end affecting the
consultant’s ownership, organization, and indirect cost rates have been disclosed as of the date of
this certification.

I am providing the required and applicable documents as instructed on Exhibit 10-A.
Financial Management System:

Our labor charging, job costing, and accounting systems meet the standards for financial reporting, accounting
records, and internal control adequate to  demonstrate that costs claimed have been incurred, appropriately
accounted for, are allocable to the contract, and comply with the federal requirements as set forth in Title 23
United States Code (U.S.C.) Section 112(b)(2); 48 CFR Part 31.201-2(d); 23 CFR, Chapter 1, Part 172.11(a)(2); 
and all applicable state and federal rules and regulations.

Our financial management system has the following attributes:
Account numbers identifying allowable direct, indirect, and unallowable cost accounts;
Ability to accumulate and segregate allowable direct, indirect, and unallowable costs into separate cost
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Local Assistance Procedures Manual Exhibit 10-K
Consultant Annual Certification of Indirect Costs and Financial Management System 

Page 2 of 2 
March 2018

accounts;

Ability to accumulate and segregate allowable direct costs by project, contract and type of cost;
Internal controls to maintain integrity of financial management system;
Ability to account and record costs consistently and to ensure costs billed are in compliance with FAR;
Ability to ensure and demonstrate costs billed reconcile to general ledgers and job costing system; and
Ability to ensure costs are in compliance with contract terms and federal and state requirement

Cost Reimbursements on Contracts:

I also understand that failure to comply with 48 CFR Part 16.301-3 or knowingly charge unallowable costs to
Federal-Aid Highway Program (FAHP) contracts may result in possible penalties and sanctions as provided by 
the following:

Sanctions and Penalties - 23 CFR Part 172.11(c)(4)
False Claims Act - Title 31 U.S.C. Sections 3729-3733
Statements or entries generally - Title 18 U.S.C. Section 1001
Major Fraud Act - Title 18 U.S.C. Section 1031

All A&E Contract Information:
Total participation amount $___________________ on all State and FAHP contracts for Architectural &
Engineering services that the consultant received in the last three fiscal periods.
The number of states in which the consultant does business is .
Years of consultant’s experience with 48 CFR Part 31 is .
Audit history of the consultant’s current and prior years (if applicable)

I, the undersigned, certify all of the above to the best of my knowledge and belief and that I have reviewed the 
Indirect Cost Rate Schedule to determine that any costs which are expressly unallowable under the Federal cost 
principles have been removed and comply with Title 23 U.S.C. Section 112(b)(2), 48 CFR Part 31, 23 CFR Part 172, and 
all applicable state and federal rules and regulations. I also certify that I understand that all documentation of
compliance must be retained by the consultant. I hereby acknowledge that costs that are noncompliant with the
federal and state requirements are not eligible for reimbursement and must be returned to Caltrans.

Name**: _ Title**: 

Signature:

Email**:

Date of Certification (mm/dd/yyyy):

Phone Number**:   

**An individual executive or financial officer of the consultant’s or subconsultant’s organization at a level no lower than a Vice President, a 
Chief Financial Officer, or equivalent, who has authority to represent the financial information used to establish the indirect cost rate.

Note: Both prime and subconsultants as parties of a contract must complete their own Exhibit 10-K forms.
Caltrans will not process local agency’s invoices until a complete Exhibit 10-K form is accepted and approved by
Caltrans Audits and Investigations.

Distribution: 1) Original - Local Agency Project File
2) Copy - Consultant
3) Copy - Caltrans Audits and Investigations

Cognizant ICR Audit Local Gov’t ICR Audit Caltrans ICR Audit
CPA ICR Audit Federal Gov’t ICR Audit

08/15/2022
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CONTACT 
Jean Fares, P.E.

jean.fares@kimley-horn.com
213.354.9402
	660 South Figueroa Street

	 Suite 2050
	 Los Angeles, CA 90017

www.kimley-horn.com

The entirety of this proposal, including text and images, is the property of 
Kimley-Horn and Associates, Inc., protected under U.S. copyright law.

Copyright © 2022 Kimley-Horn and Associates, Inc.
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ATTACHMENT D 
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01257.0001/577811.2   

CONTRACT SERVICES AGREEMENT 

 

By and Between 

 

CITY OF SOUTH EL MONTE 

 

and  

 

KIMLEY-HORN AND ASSOCIATES, INC. 
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01257.0001/695512.1 1 

AGREEMENT FOR CONTRACT SERVICES 
BETWEEN THE CITY OF SOUTH EL MONTE AND  

KIMLEY-HORN AND ASSOCIATES, INC. 

THIS AGREEMENT FOR CONTRACT SERVICES (herein “Agreement”) is made and 
entered into this 13th day of September, 2022 by and between the CITY OF SOUTH EL MONTE, 
a California, a municipal corporation (“City”) and KIMLEY-HORN AND ASSOCIATES, INC. 
(“Consultant”). City and Consultant may be referred to, individually or collectively, as “Party” or 
“Parties.” 

RECITALS 

A. City has sought, by issuance of a Request for Proposals or Invitation for Bids, the 
performance of the services defined and described particularly in Article 1 of this Agreement.  

B. Consultant, following submission of a proposal or bid for the performance of the 
services defined and described particularly in Article 1 of this Agreement, was selected by the City 
to perform those services. 

C. Pursuant to the City of South El Monte Municipal Code, City has authority to enter 
into and execute this Agreement. 

D. The Parties desire to formalize the selection of Consultant for performance of those 
services defined and described particularly in Article 1 of this Agreement and desire that the terms 
of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the 
Parties and contained herein and other consideration, the value and adequacy of which are hereby 
acknowledged, the parties agree as follows: 

ARTICLE 1. SERVICES OF CONSULTANT 

1.1 Scope of Services. 

In compliance with all terms and conditions of this Agreement, the Consultant shall provide 
those services specified in the “Scope of Services” attached hereto as Exhibit “A” and incorporated 
herein by this reference, which may be referred to herein as the “services” or “work” hereunder. 
As a material inducement to the City entering into this Agreement, Consultant represents and 
warrants that it has the qualifications, experience, and facilities necessary to properly perform the 
services required under this Agreement in a thorough, competent, and professional manner, and is 
experienced in performing the work and services contemplated herein. Consultant shall at all times 
faithfully, competently and to the best of its ability, experience and talent, perform all services 
described herein. Consultant covenants that it shall follow the highest professional standards in 
performing the work and services required hereunder and that all materials will be both of good 
quality as well as fit for the purpose intended. For purposes of this Agreement, the phrase “highest 
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professional standards” shall mean those standards of practice recognized by one or more first-
class firms performing similar work under similar circumstances. 

1.2 Consultant’s Proposal. 

The Scope of Services shall include the Consultant’s scope of work or bid which shall be 
incorporated herein by this reference as though fully set forth herein. In the event of any 
inconsistency between the terms of such proposal and this Agreement, the terms of this Agreement 
shall govern. 

1.3 Compliance with Law. 

Consultant shall keep itself informed concerning, and shall render all services hereunder in 
accordance with, all ordinances, resolutions, statutes, rules, and regulations of the City and any 
Federal, State or local governmental entity having jurisdiction in effect at the time service is 
rendered. 

1.4 Licenses, Permits, Fees and Assessments. 

Consultant shall obtain at its sole cost and expense such licenses, permits and approvals as 
may be required by law for the performance of the services required by this Agreement. Consultant 
shall have the sole obligation to pay for any fees, assessments and taxes, plus applicable penalties 
and interest, which may be imposed by law and arise from or are necessary for the Consultant’s 
performance of the services required by this Agreement, and shall indemnify, defend and hold 
harmless City, its officers, employees or agents of City, against any such fees, assessments, taxes, 
penalties or interest levied, assessed or imposed against City hereunder.  

1.5 Familiarity with Work. 

By executing this Agreement, Consultant warrants that Consultant (i) has thoroughly 
investigated and considered the scope of services to be performed, (ii) has carefully considered 
how the services should be performed, and (iii) fully understands the facilities, difficulties and 
restrictions attending performance of the services under this Agreement. If the services involve 
work upon any site, Consultant warrants that Consultant has or will investigate the site and is or 
will be fully acquainted with the conditions there existing, prior to commencement of services 
hereunder. Should the Consultant discover any latent or unknown conditions, which will materially 
affect the performance of the services hereunder, Consultant shall immediately inform the City of 
such fact and shall not proceed except at Consultant’s risk until written instructions are received 
from the Contract Officer. 

1.6 Care of Work. 

The Consultant shall adopt reasonable methods during the life of the Agreement to furnish 
continuous protection to the work, and the equipment, materials, papers, documents, plans, studies 
and/or other components thereof to prevent losses or damages, and shall be responsible for all such 
damages, to persons or property, until acceptance of the work by City, except such losses or 
damages as may be caused by City’s own negligence. 
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1.7 Further Responsibilities of Parties. 

Both parties agree to use reasonable care and diligence to perform their respective 
obligations under this Agreement. Both parties agree to act in good faith to execute all instruments, 
prepare all documents and take all actions as may be reasonably necessary to carry out the purposes 
of this Agreement. Unless hereafter specified, neither party shall be responsible for the service of 
the other. 

1.8 Additional Services. 

City shall have the right at any time during the performance of the services, without 
invalidating this Agreement, to order extra work beyond that specified in the Scope of Services or 
make changes by altering, adding to or deducting from said work. No such extra work may be 
undertaken unless a written order is first given by the Contract Officer to the Consultant, 
incorporating therein any adjustment in (i) the Contract Sum for the actual costs of the extra work, 
and/or (ii) the time to perform this Agreement, which said adjustments are subject to the written 
approval of the Consultant. Any increase in compensation of up to ten percent (10%) of the 
Contract Sum or $25,000, whichever is less; or, in the time to perform of up to one hundred eighty 
(180) days, may be approved by the Contract Officer. Any greater increases, taken either separately 
or cumulatively, must be approved by the City Council. It is expressly understood by Consultant 
that the provisions of this Section shall not apply to services specifically set forth in the Scope of 
Services. Consultant hereby acknowledges that it accepts the risk that the services to be provided 
pursuant to the Scope of Services may be more costly or time consuming than Consultant 
anticipates and that Consultant shall not be entitled to additional compensation therefor. City may 
in its sole and absolute discretion have similar work done by other Consultants. No claims for an 
increase in the Contract Sum or time for performance shall be valid unless the procedures 
established in this Section are followed.  

1.9 Special Requirements. 

Additional terms and conditions of this Agreement, if any, which are made a part hereof 
are set forth in the “Special Requirements” attached hereto as Exhibit “B” and incorporated herein 
by this reference. In the event of a conflict between the provisions of Exhibit “B” and any other 
provisions of this Agreement, the provisions of Exhibit “B” shall govern. 

ARTICLE 2. COMPENSATION AND METHOD OF PAYMENT. 

2.1 Contract Sum. 

Subject to any limitations set forth in this Agreement, City agrees to pay Consultant the 
amounts specified in the “Schedule of Compensation” attached hereto as Exhibit “C” and 
incorporated herein by this reference. The total compensation, including reimbursement for actual 
expenses, shall not exceed Fifty Six Thousand Five Hundred Twenty Six Dollars and Ninety Four 
Cents ($56,526.94) (the “Contract Sum”), unless additional compensation is approved pursuant to 
Section 1.8.  
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2.2 Method of Compensation.  

The method of compensation may include: (i) a lump sum payment upon completion; (ii) 
payment in accordance with specified tasks or the percentage of completion of the services, less 
contract retention; (iii) payment for time and materials based upon the Consultant’s rates as 
specified in the Schedule of Compensation, provided that (a) time estimates are provided for the 
performance of sub tasks, (b) contract retention is maintained, and (c) the Contract Sum is not 
exceeded; or (iv) such other methods as may be specified in the Schedule of Compensation.  

2.3 Reimbursable Expenses. 

Compensation may include reimbursement for actual and necessary expenditures for 
reproduction costs, telephone expenses, and travel expenses approved by the Contract Officer in 
advance, or actual subcontractor expenses of an approved subcontractor pursuant to Section 4.5, 
and only if specified in the Schedule of Compensation. The Contract Sum shall include the 
attendance of Consultant at all project meetings reasonably deemed necessary by the City. 
Coordination of the performance of the work with City is a critical component of the services. If 
Consultant is required to attend additional meetings to facilitate such coordination, Consultant 
shall not be entitled to any additional compensation for attending said meetings. 

2.4 Invoices. 

Each month Consultant shall furnish to City an original invoice for all work performed and 
expenses incurred during the preceding month in a form approved by City’s Director of Finance. 
By submitting an invoice for payment under this Agreement, Consultant is certifying compliance 
with all provisions of the Agreement. The invoice shall contain all information specified in Exhibit 
“C”, and shall detail charges for all necessary and actual expenses by the following categories: 
labor (by sub-category), travel, materials, equipment, supplies, and sub-contractor contracts. Sub-
contractor charges shall also be detailed by such categories. Consultant shall not invoice City for 
any duplicate services performed by more than one person.  

City shall independently review each invoice submitted by the Consultant to determine 
whether the work performed and expenses incurred are in compliance with the provisions of this 
Agreement. Except as to any charges for work performed or expenses incurred by Consultant 
which are disputed by City, or as provided in Section 7.3, City will use its best efforts to cause 
Consultant to be paid within forty-five (45) days of receipt of Consultant’s correct and undisputed 
invoice; however, Consultant acknowledges and agrees that due to City warrant run procedures, 
the City cannot guarantee that payment will occur within this time period. In the event any charges 
or expenses are disputed by City, the original invoice shall be returned by City to Consultant for 
correction and resubmission. Review and payment by City for any invoice provided by the 
Consultant shall not constitute a waiver of any rights or remedies provided herein or any applicable 
law.  

2.5 Waiver. 

Payment to Consultant for work performed pursuant to this Agreement shall not be deemed 
to waive any defects in work performed by Consultant. 
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ARTICLE 3. PERFORMANCE SCHEDULE 

3.1 Time of Essence. 

Time is of the essence in the performance of this Agreement. 

3.2 Schedule of Performance. 

Consultant shall commence the services pursuant to this Agreement upon receipt of a 
written notice to proceed and shall perform all services within the time period(s) established in the 
“Schedule of Performance” attached hereto as Exhibit “D” and incorporated herein by this 
reference. When requested by the Consultant, extensions to the time period(s) specified in the 
Schedule of Performance may be approved in writing by the Contract Officer but not exceeding 
one hundred eighty (180) days cumulatively. 

3.3 Force Majeure. 

The time period(s) specified in the Schedule of Performance for performance of the 
services rendered pursuant to this Agreement shall be extended because of any delays due to 
unforeseeable causes beyond the control and without the fault or negligence of the Consultant, 
including, but not restricted to, acts of God or of the public enemy, unusually severe weather, fires, 
earthquakes, floods, epidemics, quarantine restrictions, riots, strikes, freight embargoes, wars, 
litigation, and/or acts of any governmental agency, including the City, if the Consultant shall 
within ten (10) days of the commencement of such delay notify the Contract Officer in writing of 
the causes of the delay. The Contract Officer shall ascertain the facts and the extent of delay, and 
extend the time for performing the services for the period of the enforced delay when and if in the 
judgment of the Contract Officer such delay is justified. The Contract Officer’s determination shall 
be final and conclusive upon the parties to this Agreement. In no event shall Consultant be entitled 
to recover damages against the City for any delay in the performance of this Agreement, however 
caused, Consultant’s sole remedy being extension of the Agreement pursuant to this Section. 

3.4 Term. 

Unless earlier terminated in accordance with Article 7 of this Agreement, this Agreement 
shall continue in full force and effect until completion of the services but not exceeding 1 year 
from the date hereof, except as otherwise provided in the Schedule of Performance (Exhibit “D”). 
[The City may, in its sole discretion, extend the Term for 1 additional one-year term.] 

ARTICLE 4. COORDINATION OF WORK 

4.1 Representatives and Personnel of Consultant. 

The following principals of Consultant (“Principals”) are hereby designated as being the 
principals and representatives of Consultant authorized to act in its behalf with respect to the work 
specified herein and make all decisions in connection therewith: 
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Jean Fares, PE    Project Manager/Senior Vice President 

(Name)     (Title) 

It is expressly understood that the experience, knowledge, capability and reputation of the 
foregoing principals were a substantial inducement for City to enter into this Agreement. 
Therefore, the foregoing principals shall be responsible during the term of this Agreement for 
directing all activities of Consultant and devoting sufficient time to personally supervise the 
services hereunder. All personnel of Consultant, and any authorized agents, shall at all times be 
under the exclusive direction and control of the Principals. For purposes of this Agreement, the 
foregoing Principals may not be replaced nor may their responsibilities be substantially reduced 
by Consultant without the express written approval of City. Additionally, Consultant shall utilize 
only competent personnel to perform services pursuant to this Agreement. Consultant shall make 
every reasonable effort to maintain the stability and continuity of Consultant’s staff and 
subcontractors, if any, assigned to perform the services required under this Agreement. Consultant 
shall notify City of any changes in Consultant’s staff and subcontractors, if any, assigned to 
perform the services required under this Agreement, prior to and during any such performance. 

4.2 Status of Consultant.  

Consultant shall have no authority to bind City in any manner, or to incur any obligation, 
debt or liability of any kind on behalf of or against City, whether by contract or otherwise, unless 
such authority is expressly conferred under this Agreement or is otherwise expressly conferred in 
writing by City. Consultant shall not at any time or in any manner represent that Consultant or any 
of Consultant’s officers, employees, or agents are in any manner officials, officers, employees or 
agents of City. Neither Consultant, nor any of Consultant’s officers, employees or agents, shall 
obtain any rights to retirement, health care or any other benefits which may otherwise accrue to 
City’s employees. Consultant expressly waives any claim Consultant may have to any such rights. 

4.3 Contract Officer. 

The Contract Officer shall be Colby Cataldi or such person as may be designated by the 
City Manager. It shall be the Consultant’s responsibility to assure that the Contract Officer is kept 
informed of the progress of the performance of the services and the Consultant shall refer any 
decisions which must be made by City to the Contract Officer. Unless otherwise specified herein, 
any approval of City required hereunder shall mean the approval of the Contract Officer. The 
Contract Officer shall have authority, if specified in writing by the City Manager, to sign all 
documents on behalf of the City required hereunder to carry out the terms of this Agreement.  

4.4 Independent Consultant. 

Neither the City nor any of its employees shall have any control over the manner, mode or 
means by which Consultant, its agents or employees, perform the services required herein, except 
as otherwise set forth herein. City shall have no voice in the selection, discharge, supervision or 
control of Consultant’s employees, servants, representatives or agents, or in fixing their number, 
compensation or hours of service. Consultant shall perform all services required herein as an 
independent contractor of City and shall remain at all times as to City a wholly independent 
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contractor with only such obligations as are consistent with that role. Consultant shall not at any 
time or in any manner represent that it or any of its agents or employees are agents or employees 
of City. City shall not in any way or for any purpose become or be deemed to be a partner of 
Consultant in its business or otherwise or a joint venturer or a member of any joint enterprise with 
Consultant. Consultant represents and warrants that the personnel used to provide services to the 
City pursuant to this Agreement are classified by Consultant as employees and that Consultant 
issues or will issue a W-2 to such personnel. 

In the event that Consultant or any employee, agent, subcontractor, or independent 
contractor of Consultant providing services under this Agreement claims or is determined by a 
federal or state agency, a court of competent jurisdiction, or the California Public Employees’ 
Retirement System (“CalPERS”) to be classified as other than an independent contractor for the 
City, then Consultant shall indemnify, defend, and hold harmless the City for the payment of any 
and all assessed fines, penalties, judgments, employee and/or employer contributions, and any 
other damages and costs assessed to the City as a consequence of, or in any way attributable to, 
the assertion that Consultant or any of Consultant’s personnel used to provide the Services under 
this Agreement are other than independent contractors of the City. 

4.5 Prohibition Against Subcontracting or Assignment. 

The experience, knowledge, capability and reputation of Consultant, its principals and 
employees were a substantial inducement for the City to enter into this Agreement. Therefore, 
Consultant shall not contract with any other entity to perform in whole or in part the services 
required hereunder without the express written approval of the City. In addition, neither this 
Agreement nor any interest herein may be transferred, assigned, conveyed, hypothecated or 
encumbered voluntarily or by operation of law, whether for the benefit of creditors or otherwise, 
without the prior written approval of City. Transfers restricted hereunder shall include the transfer 
to any person or group of persons acting in concert of more than twenty five percent (25%) of the 
present ownership and/or control of Consultant, taking all transfers into account on a cumulative 
basis. In the event of any such unapproved transfer, including any bankruptcy proceeding, this 
Agreement shall be void. No approved transfer shall release the Consultant or any surety of 
Consultant of any liability hereunder without the express consent of City. 

ARTICLE 5. INSURANCE AND INDEMNIFICATION 

5.1 Insurance Coverages. 

Without limiting Consultant’s indemnification of City, and prior to commencement of any 
services under this Agreement, Consultant shall obtain, provide and maintain at its own expense 
during the term of this Agreement, policies of insurance of the type and amounts described below 
and in a form satisfactory to City.  

(a) General liability insurance. Consultant shall maintain commercial general 
liability insurance with coverage at least as broad as Insurance Services Office form CG 00 01, in 
an amount not less than $2,000,000 per occurrence, $4,000,000 general aggregate, for bodily 
injury, personal injury, and property damage. The policy must include contractual liability that has 
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not been amended. Any endorsement restricting standard ISO “insured contract” language will not 
be accepted. 

(b) Automobile liability insurance. Consultant shall maintain automobile 
insurance at least as broad as Insurance Services Office form CA 00 01 covering bodily injury and 
property damage for all activities of the Consultant arising out of or in connection with Services 
to be performed under this Agreement, including coverage for any owned, hired, non-owned or 
rented vehicles, in an amount not less than $1,000,000 combined single limit for each accident. 

(c) Professional liability (errors & omissions) insurance. Consultant shall 
maintain professional liability insurance that covers the Services to be performed in connection 
with this Agreement, in the minimum amount of $1,000,000 per claim and in the aggregate. Any 
policy inception date, continuity date, or retroactive date must be before the effective date of this 
Agreement and Consultant agrees to maintain continuous coverage through a period no less than 
three (3) years after completion of the services required by this Agreement.  

(d) Workers’ compensation insurance. Consultant shall maintain Workers’ 
Compensation Insurance (Statutory Limits) and Employer’s Liability Insurance (with limits of at 
least $1,000,000).  

(e) Subcontractors. Consultant shall include all subcontractors as insureds 
under its policies or shall furnish separate certificates and certified endorsements for each 
subcontractor. All coverages for subcontractors shall include all of the requirements stated herein. 

(f) Additional Insurance. Policies of such other insurance, as may be required 
in the Special Requirements in Exhibit “B”. 

5.2 General Insurance Requirements.  

(a) Proof of insurance. Consultant shall provide certificates of insurance to City 
as evidence of the insurance coverage required herein, along with a waiver of subrogation 
endorsement for workers’ compensation. Insurance certificates and endorsements must be 
approved by City’s Risk Manager prior to commencement of performance. Current certification 
of insurance shall be kept on file with City at all times during the term of this Agreement. City 
reserves the right to require complete, certified copies of all required insurance policies, at any 
time.  

(b) Duration of coverage. Consultant shall procure and maintain for the 
duration of this Agreement insurance against claims for injuries to persons or damages to property, 
which may arise from or in connection with the performance of the Services hereunder by 
Consultant, its agents, representatives, employees or subconsultants.  

(c) Primary/noncontributing. Coverage provided by Consultant shall be 
primary and any insurance or self-insurance procured or maintained by City shall not be required 
to contribute with it. The limits of insurance required herein may be satisfied by a combination of 
primary and umbrella or excess insurance. Any umbrella or excess insurance shall contain or be 
endorsed to contain a provision that such coverage shall also apply on a primary and non-
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contributory basis for the benefit of City before the City’s own insurance or self-insurance shall 
be called upon to protect it as a named insured. 

(d) City’s rights of enforcement. In the event any policy of insurance required 
under this Agreement does not comply with these specifications or is canceled and not replaced, 
City has the right but not the duty to obtain the insurance it deems necessary and any premium 
paid by City will be promptly reimbursed by Consultant or City will withhold amounts sufficient 
to pay premium from Consultant payments. In the alternative, City may cancel this Agreement. 

(e) Acceptable insurers. All insurance policies shall be issued by an insurance 
company currently authorized by the Insurance Commissioner to transact business of insurance or 
that is on the List of Approved Surplus Line Insurers in the State of California, with an assigned 
policyholders’ Rating of A- (or higher) and Financial Size Category Class VI (or larger) in 
accordance with the latest edition of Best’s Key Rating Guide, unless otherwise approved by the 
City’s Risk Manager. 

(f) Waiver of subrogation. All insurance coverage maintained or procured 
pursuant to this agreement shall be endorsed to waive subrogation against City, its elected or 
appointed officers, agents, officials, employees and volunteers or shall specifically allow 
Consultant or others providing insurance evidence in compliance with these specifications to 
waive their right of recovery prior to a loss. Consultant hereby waives its own right of recovery 
against City, and shall require similar written express waivers and insurance clauses from each of 
its subconsultants. 

(g) Enforcement of contract provisions (non-estoppel). Consultant 
acknowledges and agrees that any actual or alleged failure on the part of the City to inform 
Consultant of non-compliance with any requirement imposes no additional obligations on the City 
nor does it waive any rights hereunder. 

(h) Requirements not limiting. Requirements of specific coverage features or 
limits contained in this section are not intended as a limitation on coverage, limits or other 
requirements, or a waiver of any coverage normally provided by any insurance. Specific reference 
to a given coverage feature is for purposes of clarification only as it pertains to a given issue and 
is not intended by any party or insured to be all inclusive, or to the exclusion of other coverage, or 
a waiver of any type. If the Consultant maintains higher limits than the minimums shown above, 
the City requires and shall be entitled to coverage for the higher limits maintained by the 
Consultant. Any available insurance proceeds in excess of the specified minimum limits of 
insurance and coverage shall be available to the City. 

(i) Notice of cancellation. Consultant agrees to oblige its insurance agent or 
broker and insurers to provide to City with a thirty (30) day notice of cancellation (except for 
nonpayment for which a ten (10) day notice is required) or nonrenewal of coverage for each 
required coverage. 

(j) Additional insured status. General liability policies shall provide or be 
endorsed to provide that City and its officers, officials, employees, and agents, and volunteers shall 
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be additional insureds under such policies. This provision shall also apply to any excess/umbrella 
liability policies. 

(k) Prohibition of undisclosed coverage limitations. None of the coverages 
required herein will be in compliance with these requirements if they include any limiting 
endorsement of any kind that has not been first submitted to City and approved of in writing. 

(l) Separation of insureds. A severability of interests provision must apply for 
all additional insureds ensuring that Consultant’s insurance shall apply separately to each insured 
against whom claim is made or suit is brought, except with respect to the insurer’s limits of 
liability. The policy(ies) shall not contain any cross-liability exclusions. 

(m) Pass through clause. Consultant agrees to ensure that its subconsultants, 
subcontractors, and any other party involved with the project who is brought onto or involved in 
the project by Consultant, provide the same minimum insurance coverage and endorsements 
required of Consultant. Consultant agrees to monitor and review all such coverage and assumes 
all responsibility for ensuring that such coverage is provided in conformity with the requirements 
of this section. Consultant agrees that upon request, all agreements with consultants, 
subcontractors, and others engaged in the project will be submitted to City for review. 

(n) Agency’s right to revise specifications. The City reserves the right at any 
time during the term of the contract to change the amounts and types of insurance required by 
giving the Consultant ninety (90) days advance written notice of such change. If such change 
results in substantial additional cost to the Consultant, the City and Consultant may renegotiate 
Consultant’s compensation. 

(o) Self-insured retentions. Any self-insured retentions must be declared to and 
approved by City. City reserves the right to require that self-insured retentions be eliminated, 
lowered, or replaced by a deductible. Self-insurance will not be considered to comply with these 
specifications unless approved by City.  

(p) Timely notice of claims. Consultant shall give City prompt and timely 
notice of claims made or suits instituted that arise out of or result from Consultant’s performance 
under this Agreement, and that involve or may involve coverage under any of the required liability 
policies. 

(q) Additional insurance. Consultant shall also procure and maintain, at its own 
cost and expense, any additional kinds of insurance, which in its own judgment may be necessary 
for its proper protection and prosecution of the work. 

5.3 Indemnification. 

To the full extent permitted by law, Consultant agrees to indemnify, defend and hold 
harmless the City, its officers, employees and agents (“Indemnified Parties”) against, and will hold 
and save them and each of them harmless from, any and all actions, either judicial, administrative, 
arbitration or regulatory claims, damages to persons or property, losses, costs, penalties, 
obligations, errors, omissions or liabilities whether actual or threatened (herein “claims or 
liabilities”) that may be asserted or claimed by any person, firm or entity arising out of or in 
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connection with the negligent performance of the work, operations or activities provided herein of 
Consultant, its officers, employees, agents, subcontractors, or invitees, or any individual or entity 
for which Consultant is legally liable (“indemnitors”), or arising from Consultant’s or indemnitors’ 
reckless or willful misconduct, or arising from Consultant’s or indemnitors’ negligent performance 
of or failure to perform any term, provision, covenant or condition of this Agreement, and in 
connection therewith: 

(a) Consultant will defend any action or actions filed in connection with any 
of said claims or liabilities and will pay all costs and expenses, including legal costs and 
attorneys’ fees incurred in connection therewith; 

(b) Consultant will promptly pay any judgment rendered against the City, its 
officers, agents or employees for any such claims or liabilities arising out of or in connection 
with the negligent performance of or failure to perform such work, operations or activities of 
Consultant hereunder; and Consultant agrees to save and hold the City, its officers, agents, and 
employees harmless therefrom; 

(c) In the event the City, its officers, agents or employees is made a party to 
any action or proceeding filed or prosecuted against Consultant for such damages or other claims 
arising out of or in connection with the negligent performance of or failure to perform the work, 
operation or activities of Consultant hereunder, Consultant agrees to pay to the City, its officers, 
agents or employees, any and all costs and expenses incurred by the City, its officers, agents or 
employees in such action or proceeding, including but not limited to, legal costs and attorneys’ 
fees. 

Consultant shall incorporate similar indemnity agreements with its subcontractors and if it 
fails to do so Consultant shall be fully responsible to indemnify City hereunder therefore, and 
failure of City to monitor compliance with these provisions shall not be a waiver hereof. This 
indemnification includes claims or liabilities arising from any negligent or wrongful act, error or 
omission, or reckless or willful misconduct of Consultant in the performance of professional 
services hereunder. The provisions of this Section do not apply to claims or liabilities occurring as 
a result of City’s sole negligence or willful acts or omissions, but, to the fullest extent permitted 
by law, shall apply to claims and liabilities resulting in part from City’s negligence, except that 
design professionals’ indemnity hereunder shall be limited to claims and liabilities arising out of 
the negligence, recklessness or willful misconduct of the design professional. The indemnity 
obligation shall be binding on successors and assigns of Consultant and shall survive termination 
or expiration of this Agreement.  

ARTICLE 6. RECORDS, REPORTS, AND RELEASE OF INFORMATION 

6.1 Records. 

Consultant shall keep, and require subcontractors to keep, such ledgers, books of accounts, 
invoices, vouchers, canceled checks, reports, studies or other documents relating to the 
disbursements charged to City and services performed hereunder (the “books and records”), as 
shall be necessary to perform the services required by this Agreement and enable the Contract 
Officer to evaluate the performance of such services. Any and all such documents shall be 
maintained in accordance with generally accepted accounting principles and shall be complete and 
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detailed. The Contract Officer shall have full and free access to such books and records at all times 
during normal business hours of City, including the right to inspect, copy, audit and make records 
and transcripts from such records. Such records shall be maintained for a period of three (3) years 
following completion of the services hereunder, and the City shall have access to such records in 
the event any audit is required. In the event of dissolution of Consultant’s business, custody of the 
books and records may be given to City, and access shall be provided by Consultant’s successor 
in interest. Notwithstanding the above, the Consultant shall fully cooperate with the City in 
providing access to the books and records if a public records request is made and disclosure is 
required by law including but not limited to the California Public Records Act.  

6.2 Reports. 

Consultant shall periodically prepare and submit to the Contract Officer such reports 
concerning the performance of the services required by this Agreement as the Contract Officer 
shall require. Consultant hereby acknowledges that the City is greatly concerned about the cost of 
work and services to be performed pursuant to this Agreement. For this reason, Consultant agrees 
that if Consultant becomes aware of any facts, circumstances, techniques, or events that may or 
will materially increase or decrease the cost of the work or services contemplated herein or, if 
Consultant is providing design services, the cost of the project being designed, Consultant shall 
promptly notify the Contract Officer of said fact, circumstance, technique or event and the 
estimated increased or decreased cost related thereto and, if Consultant is providing design 
services, the estimated increased or decreased cost estimate for the project being designed. 

6.3 Ownership of Documents. 

All drawings, specifications, maps, designs, photographs, studies, surveys, data, notes, 
computer files, reports, records, documents and other materials (the “documents and materials”) 
prepared by Consultant, its employees, subcontractors and agents in the performance of this 
Agreement shall be the property of City and shall be delivered to City upon request of the Contract 
Officer or upon the termination of this Agreement, and Consultant shall have no claim for further 
employment or additional compensation as a result of the exercise by City of its full rights of 
ownership use, reuse, or assignment of the documents and materials hereunder. Any use, reuse or 
assignment of such completed documents for other projects and/or use of uncompleted documents 
without specific written authorization by the Consultant will be at the City’s sole risk and without 
liability to Consultant, and Consultant’s guarantee and warranties shall not extend to such use, 
reuse or assignment. Consultant may retain copies of such documents for its own use. Consultant 
shall have the right to use the concepts embodied therein. All subcontractors shall provide for 
assignment to City of any documents or materials prepared by them, and in the event Consultant 
fails to secure such assignment, Consultant shall indemnify City for all damages resulting 
therefrom. Moreover, Consultant with respect to any documents and materials that may qualify as 
“works made for hire” as defined in 17 U.S.C. § 101, such documents and materials are hereby 
deemed “works made for hire” for the City.  

6.4 Confidentiality and Release of Information. 

(a) All information gained or work product produced by Consultant in 
performance of this Agreement shall be considered confidential, unless such information is in the 
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public domain or already known to Consultant. Consultant shall not release or disclose any such 
information or work product to persons or entities other than City without prior written 
authorization from the Contract Officer.  

(b) Consultant, its officers, employees, agents or subcontractors, shall not, 
without prior written authorization from the Contract Officer or unless requested by the City 
Attorney, voluntarily provide documents, declarations, letters of support, testimony at depositions, 
response to interrogatories or other information concerning the work performed under this 
Agreement. Response to a subpoena or court order shall not be considered “voluntary” provided 
Consultant gives City notice of such court order or subpoena.  

(c) If Consultant, or any officer, employee, agent or subcontractor of 
Consultant, provides any information or work product in violation of this Agreement, then City 
shall have the right to reimbursement and indemnity from Consultant for any damages, costs and 
fees, including attorney’s fees, caused by or incurred as a result of Consultant’s conduct. 

(d) Consultant shall promptly notify City should Consultant, its officers, 
employees, agents or subcontractors be served with any summons, complaint, subpoena, notice of 
deposition, request for documents, interrogatories, request for admissions or other discovery 
request, court order or subpoena from any party regarding this Agreement and the work performed 
there under. City retains the right, but has no obligation, to represent Consultant or be present at 
any deposition, hearing or similar proceeding. Consultant agrees to cooperate fully with City and 
to provide City with the opportunity to review any response to discovery requests provided by 
Consultant. However, this right to review any such response does not imply or mean the right by 
City to control, direct, or rewrite said response. 

ARTICLE 7. ENFORCEMENT OF AGREEMENT AND TERMINATION  

7.1 California Law. 

This Agreement shall be interpreted, construed and governed both as to validity and to 
performance of the parties in accordance with the laws of the State of California. Legal actions 
concerning any dispute, claim or matter arising out of or in relation to this Agreement shall be 
instituted in the Superior Court of the County of Los Angeles, State of California, or any other 
appropriate court in such county, and Consultant covenants and agrees to submit to the personal 
jurisdiction of such court in the event of such action. In the event of litigation in a U.S. District 
Court, venue shall lie exclusively in the Central District of California, in the County of Los 
Angeles, State of California. 

7.2 Disputes; Default. 

In the event that Consultant is in default under the terms of this Agreement, the City shall 
not have any obligation or duty to continue compensating Consultant for any work performed after 
the date of default. Instead, the City may give notice to Consultant of the default and the reasons 
for the default. The notice shall include the timeframe in which Consultant may cure the default. 
This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, if 
circumstances warrant. During the period of time that Consultant is in default, the City shall hold 
all invoices and shall, when the default is cured, proceed with payment on the invoices. In the 
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alternative, the City may, in its sole discretion, elect to pay some or all of the outstanding invoices 
during the period of default. If Consultant does not cure the default, the City may take necessary 
steps to terminate this Agreement under this Article. Any failure on the part of the City to give 
notice of the Consultant’s default shall not be deemed to result in a waiver of the City’s legal rights 
or any rights arising out of any provision of this Agreement. 

7.3 Retention of Funds. 

Consultant hereby authorizes City to deduct from any amount payable to Consultant 
(whether or not arising out of this Agreement) (i) any amounts the payment of which may be in 
dispute hereunder or which are necessary to compensate City for any losses, costs, liabilities, or 
damages suffered by City, and (ii) all amounts for which City may be liable to third parties, by 
reason of Consultant’s acts or omissions in performing or failing to perform Consultant’s 
obligation under this Agreement. In the event that any claim is made by a third party, the amount 
or validity of which is disputed by Consultant, or any indebtedness shall exist which shall appear 
to be the basis for a claim of lien, City may withhold from any payment due, without liability for 
interest because of such withholding, an amount sufficient to cover such claim. The failure of City 
to exercise such right to deduct or to withhold shall not, however, affect the obligations of the 
Consultant to insure, indemnify, and protect City as elsewhere provided herein. 

7.4 Waiver. 

Waiver by any party to this Agreement of any term, condition, or covenant of this 
Agreement shall not constitute a waiver of any other term, condition, or covenant. Waiver by any 
party of any breach of the provisions of this Agreement shall not constitute a waiver of any other 
provision or a waiver of any subsequent breach or violation of any provision of this Agreement. 
Acceptance by City of any work or services by Consultant shall not constitute a waiver of any of 
the provisions of this Agreement. No delay or omission in the exercise of any right or remedy by 
a non-defaulting party on any default shall impair such right or remedy or be construed as a waiver. 
Any waiver by either party of any default must be in writing and shall not be a waiver of any other 
default concerning the same or any other provision of this Agreement.  

7.5 Rights and Remedies are Cumulative. 

Except with respect to rights and remedies expressly declared to be exclusive in this 
Agreement, the rights and remedies of the parties are cumulative and the exercise by either party 
of one or more of such rights or remedies shall not preclude the exercise by it, at the same or 
different times, of any other rights or remedies for the same default or any other default by the 
other party. 

7.6 Legal Action. 

In addition to any other rights or remedies, either party may take legal action, in law or in 
equity, to cure, correct or remedy any default, to recover damages for any default, to compel 
specific performance of this Agreement, to obtain declaratory or injunctive relief, or to obtain any 
other remedy consistent with the purposes of this Agreement. Notwithstanding any contrary 
provision herein, Consultant shall file a statutory claim pursuant to Government Code Sections 
905 et seq. and 910 et seq., in order to pursue a legal action under this Agreement.  
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7.7 Termination Prior to Expiration of Term. 

This Section shall govern any termination of this Contract except as specifically provided 
in the following Section for termination for cause. The City reserves the right to terminate this 
Contract at any time, with or without cause, upon thirty (30) days’ written notice to Consultant, 
except that where termination is due to the fault of the Consultant, the period of notice may be 
such shorter time as may be determined by the Contract Officer. In addition, the Consultant 
reserves the right to terminate this Contract at any time, with or without cause, upon sixty (60) 
days’ written notice to City, except that where termination is due to the fault of the City, the period 
of notice may be such shorter time as the Consultant may determine. Upon receipt of any notice 
of termination, Consultant shall immediately cease all services hereunder except such as may be 
specifically approved by the Contract Officer. Except where the Consultant has initiated 
termination, the Consultant shall be entitled to compensation for all services rendered prior to the 
effective date of the notice of termination and for any services authorized by the Contract Officer 
thereafter in accordance with the Schedule of Compensation or such as may be approved by the 
Contract Officer, except as provided in Section 7.3. In the event the Consultant has initiated 
termination, the Consultant shall be entitled to compensation only for the reasonable value of the 
work product actually produced hereunder. In the event of termination without cause pursuant to 
this Section, the terminating party need not provide the non-terminating party with the opportunity 
to cure pursuant to Section 7.2. 

7.8 Termination for Default of Consultant. 

If termination is due to the failure of the Consultant to fulfill its obligations under this 
Agreement, City may, after compliance with the provisions of Section 7.2, take over the work and 
prosecute the same to completion by contract or otherwise, and the Consultant shall be liable to 
the extent that the total cost for completion of the services required hereunder exceeds the 
compensation herein stipulated (provided that the City shall use reasonable efforts to mitigate such 
damages), and City may withhold any payments to the Consultant for the purpose of set-off or 
partial payment of the amounts owed the City as previously stated. 

7.9 Attorneys’ Fees. 

If either party to this Agreement is required to initiate or defend or made a party to any 
action or proceeding in any way connected with this Agreement, the prevailing party in such action 
or proceeding, in addition to any other relief which may be granted, whether legal or equitable, 
shall be entitled to reasonable attorney’s fees. Attorney’s fees shall include attorney’s fees on any 
appeal, and in addition a party entitled to attorney’s fees shall be entitled to all other reasonable 
costs for investigating such action, taking depositions and discovery and all other necessary costs 
the court allows which are incurred in such litigation. All such fees shall be deemed to have accrued 
on commencement of such action and shall be enforceable whether or not such action is prosecuted 
to judgment. 

ARTICLE 8. CITY OFFICERS AND EMPLOYEES: NON-DISCRIMINATION 

8.1 Non-liability of City Officers and Employees. 
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No officer or employee of the City shall be personally liable to the Consultant, or any 
successor in interest, in the event of any default or breach by the City or for any amount which 
may become due to the Consultant or to its successor, or for breach of any obligation of the terms 
of this Agreement. 

8.2 Conflict of Interest. 

Consultant covenants that neither it, nor any officer or principal of its firm, has or shall 
acquire any interest, directly or indirectly, which would conflict in any manner with the interests 
of City or which would in any way hinder Consultant’s performance of services under this 
Agreement. Consultant further covenants that in the performance of this Agreement, no person 
having any such interest shall be employed by it as an officer, employee, agent or subcontractor 
without the express written consent of the Contract Officer. Consultant agrees to at all times avoid 
conflicts of interest or the appearance of any conflicts of interest with the interests of City in the 
performance of this Agreement.  

No officer or employee of the City shall have any financial interest, direct or indirect, in 
this Agreement nor shall any such officer or employee participate in any decision relating to the 
Agreement which affects her/his financial interest or the financial interest of any corporation, 
partnership or association in which (s)he is, directly or indirectly, interested, in violation of any 
State statute or regulation. The Consultant warrants that it has not paid or given and will not pay 
or give any third party any money or other consideration for obtaining this Agreement. 

8.3 Covenant Against Discrimination. 

Consultant covenants that, by and for itself, its heirs, executors, assigns, and all persons 
claiming under or through them, that there shall be no discrimination against or segregation of, 
any person or group of persons on account of race, color, creed, religion, sex, gender, sexual 
orientation, marital status, national origin, ancestry or other protected class in the performance of 
this Agreement. Consultant shall take affirmative action to insure that applicants are employed and 
that employees are treated during employment without regard to their race, color, creed, religion, 
sex, gender, sexual orientation, marital status, national origin, ancestry or other protected class. 

8.4 Unauthorized Aliens. 

Consultant hereby promises and agrees to comply with all of the provisions of the Federal 
Immigration and Nationality Act, 8 U.S.C. § 1101 et seq., as amended, and in connection 
therewith, shall not employ unauthorized aliens as defined therein. Should Consultant so employ 
such unauthorized aliens for the performance of work and/or services covered by this Agreement, 
and should any liability or sanctions be imposed against City for such use of unauthorized aliens, 
Consultant hereby agrees to and shall reimburse City for the cost of all such liabilities or sanctions 
imposed, together with any and all costs, including attorneys’ fees, incurred by City. 

ARTICLE 9. MISCELLANEOUS PROVISIONS 

9.1 Notices. 
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Any notice, demand, request, document, consent, approval, or communication either party 
desires or is required to give to the other party or any other person shall be in writing and either 
served personally or sent by prepaid, first-class mail, in the case of the City, to the City Manager 
and to the attention of the Contract Officer (with her/his name and City title), City of South El 
Monte, 6330 Pine Avenue, South El Monte, California 90201 and in the case of the Consultant, to 
the person(s) at the address designated on the execution page of this Agreement. Either party may 
change its address by notifying the other party of the change of address in writing. Notice shall be 
deemed communicated at the time personally delivered or in seventy-two (72) hours from the time 
of mailing if mailed as provided in this Section. 

9.2 Interpretation.  

The terms of this Agreement shall be construed in accordance with the meaning of the 
language used and shall not be construed for or against either party by reason of the authorship of 
this Agreement or any other rule of construction which might otherwise apply. 

9.3 Counterparts.  

This Agreement may be executed in counterparts, each of which shall be deemed to be an 
original, and such counterparts shall constitute one and the same instrument.  

9.4 Integration; Amendment.  

This Agreement including the attachments hereto is the entire, complete and exclusive 
expression of the understanding of the parties. It is understood that there are no oral agreements 
between the parties hereto affecting this Agreement and this Agreement supersedes and cancels 
any and all previous negotiations, arrangements, agreements and understandings, if any, between 
the parties, and none shall be used to interpret this Agreement. No amendment to or modification 
of this Agreement shall be valid unless made in writing and approved by the Consultant and by 
the City Council. The parties agree that this requirement for written modifications cannot be 
waived and that any attempted waiver shall be void. 

9.5 Severability. 

In the event that any one or more of the phrases, sentences, clauses, paragraphs, or sections 
contained in this Agreement shall be declared invalid or unenforceable by a valid judgment or 
decree of a court of competent jurisdiction, such invalidity or unenforceability shall not affect any 
of the remaining phrases, sentences, clauses, paragraphs, or sections of this Agreement which are 
hereby declared as severable and shall be interpreted to carry out the intent of the parties hereunder 
unless the invalid provision is so material that its invalidity deprives either party of the basic benefit 
of their bargain or renders this Agreement meaningless. 

9.6 Warranty & Representation of Non-Collusion. 

No official, officer, or employee of City has any financial interest, direct or indirect, in this 
Agreement, nor shall any official, officer, or employee of City participate in any decision relating 
to this Agreement which may affect his/her financial interest or the financial interest of any 
corporation, partnership, or association in which (s)he is directly or indirectly interested, or in 
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violation of any corporation, partnership, or association in which (s)he is directly or indirectly 
interested, or in violation of any State or municipal statute or regulation. The determination of 
“financial interest” shall be consistent with State law and shall not include interests found to be 
“remote” or “noninterests” pursuant to Government Code Sections 1091 or 1091.5. Consultant 
warrants and represents that it has not paid or given, and will not pay or give, to any third party 
including, but not limited to, any City official, officer, or employee, any money, consideration, or 
other thing of value as a result or consequence of obtaining or being awarded any agreement. 
Consultant further warrants and represents that (s)he/it has not engaged in any act(s), omission(s), 
or other conduct or collusion that would result in the payment of any money, consideration, or 
other thing of value to any third party including, but not limited to, any City official, officer, or 
employee, as a result of consequence of obtaining or being awarded any agreement. Consultant is 
aware of and understands that any such act(s), omission(s) or other conduct resulting in such 
payment of money, consideration, or other thing of value will render this Agreement void and of 
no force or effect. 

Consultant’s Authorized Initials _______ 

9.7 Corporate Authority. 

The persons executing this Agreement on behalf of the parties hereto warrant that (i) such 
party is duly organized and existing, (ii) they are duly authorized to execute and deliver this 
Agreement on behalf of said party, (iii) by so executing this Agreement, such party is formally 
bound to the provisions of this Agreement, and (iv) that entering into this Agreement does not 
violate any provision of any other Agreement to which said party is bound. This Agreement shall 
be binding upon the heirs, executors, administrators, successors and assigns of the parties.  

[SIGNATURES ON FOLLOWING PAGE] 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement on 
the date and year first-above written. 

CITY: 
 
CITY OF SOUTH EL MONTE, a municipal 
corporation  

  
Gloria Olmos, Mayor 

ATTEST: 

  
Donna G. Schwartz, City Clerk 

APPROVED AS TO FORM: 
ALESHIRE & WYNDER, LLP 

  
Anthony R. Taylor, City Attorney 

CONSULTANT: 

KIMLEY-HORN AND ASSOCIATES, INC. 

By:  
Name:   
Title:  

By:  
Name:   
Title:  

Address:  
  
  

Two corporate officer signatures required when Consultant is a corporation, with one signature required 
from each of the following groups: 1) Chairman of the Board, President or any Vice President; and 2) 
Secretary, any Assistant Secretary, Chief Financial Officer or any Assistant Treasurer. CONSULTANT’S 
SIGNATURES SHALL BE DULY NOTARIZED, AND APPROPRIATE ATTESTATIONS SHALL BE 
INCLUDED AS MAY BE REQUIRED BY THE BYLAWS, ARTICLES OF INCORPORATION, OR 
OTHER RULES OR REGULATIONS APPLICABLE TO CONSULTANT’S BUSINESS ENTITY.  
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CALIFORNIA ALL-PURPOSE ACKNOWLEDGMENT 

 

 

STATE OF CALIFORNIA 
COUNTY OF LOS ANGELES 
On __________, 2022 before me, ________________, personally appeared ________________, proved 
to me on the basis of satisfactory evidence to be the person(s) whose names(s) is/are subscribed to the 
within instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized 
capacity(ies), and that by his/her/their signature(s) on the instrument the person(s), or the entity upon behalf 
of which the person(s) acted, executed the instrument. 
I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing 
paragraph is true and correct. 

WITNESS my hand and official seal. 
 _____________________________ 

 

OPTIONAL 
Though the data below is not required by law, it may prove valuable to persons relying on the document 
and could prevent fraudulent reattachment of this form 

CAPACITY CLAIMED BY SIGNER DESCRIPTION OF ATTACHED DOCUMENT 
 INDIVIDUAL 
 CORPORATE OFFICER 

_______________________________ 
TITLE(S) 

 PARTNER(S)  LIMITED 
 GENERAL 
 ATTORNEY-IN-FACT 
 TRUSTEE(S) 
 GUARDIAN/CONSERVATOR 

 OTHER________________________
_______ 
______________________________________ 
SIGNER IS REPRESENTING: 
(NAME OF PERSON(S) OR ENTITY(IES)) 
_________________________________________
____ 
_________________________________________
____ 
 

___________________________________ 

TITLE OR TYPE OF DOCUMENT 

___________________________________ 

NUMBER OF PAGES 

___________________________________ 

DATE OF DOCUMENT 

___________________________________ 

SIGNER(S) OTHER THAN NAMED ABOVE 

 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed 
the document to which this certificate is attached, and not the truthfulness, accuracy or validity of that document. 
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CALIFORNIA ALL-PURPOSE ACKNOWLEDGMENT 

 

 

STATE OF CALIFORNIA 
COUNTY OF LOS ANGELES 
On __________, 2022 before me, ________________, personally appeared ________________, proved 
to me on the basis of satisfactory evidence to be the person(s) whose names(s) is/are subscribed to the 
within instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized 
capacity(ies), and that by his/her/their signature(s) on the instrument the person(s), or the entity upon behalf 
of which the person(s) acted, executed the instrument. 
I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing 
paragraph is true and correct. 

WITNESS my hand and official seal. 
 _____________________________ 

 

OPTIONAL 
Though the data below is not required by law, it may prove valuable to persons relying on the document 
and could prevent fraudulent reattachment of this form. 

CAPACITY CLAIMED BY SIGNER DESCRIPTION OF ATTACHED DOCUMENT 
 INDIVIDUAL 
 CORPORATE OFFICER 

_______________________________ 
TITLE(S) 

 PARTNER(S)  LIMITED 
 GENERAL 
 ATTORNEY-IN-FACT 
 TRUSTEE(S) 
 GUARDIAN/CONSERVATOR 

 OTHER________________________
_______ 
______________________________________ 
SIGNER IS REPRESENTING: 
(NAME OF PERSON(S) OR ENTITY(IES)) 
_________________________________________
____ 
_________________________________________
____ 
 

___________________________________ 

TITLE OR TYPE OF DOCUMENT 

___________________________________ 

NUMBER OF PAGES 

___________________________________ 

DATE OF DOCUMENT 

___________________________________ 

SIGNER(S) OTHER THAN NAMED ABOVE 

 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed 
the document to which this certificate is attached, and not the truthfulness, accuracy or validity of that document. 
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EXHIBIT “A” 
 

SCOPE OF SERVICES 

I. Consultant will perform the following Services:  
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II. As part of the Services, Consultant will prepare and deliver the following tangible 

work products to the City: 
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III. In addition to the requirements of Section 6.2, during performance of the Services, 

Consultant will keep the City appraised of the status of performance by delivering 
the following status reports: 

A.  Monthly status reports 

 
IV. All work product is subject to review and acceptance by the City, and must be revised 

by the Consultant without additional charge to the City until found satisfactory and 
accepted by City.  

 

V. Consultant will utilize the following personnel to accomplish the Services: 
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EXHIBIT “B” 
 

SPECIAL REQUIREMENTS 

(Superseding Contract Boilerplate) 

The Agreement is amended as provided herein. Deleted text is indicated in strikethrough and added 
text in bold italics. 
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EXHIBIT “C” 
 

SCHEDULE OF COMPENSATION 

I. Consultant shall perform the following tasks at the following rates: 
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II. A retention of ten percent (10%) shall be held from each payment as a contract 
retention to be paid as part of the final payment upon satisfactory completion of 
services.  

Not applicable. 

III. Within the budgeted amounts for each Task, and with the approval of the Contract 
Officer, funds may be shifted from one Task subbudget to another so long as the 
Contract Sum is not exceeded per Section 2.1, unless Additional Services are 
approved per Section 1.9.  

IV. The City will compensate Consultant for the Services performed upon submission of 
a valid invoice. Each invoice is to include: 

A. Line items for all personnel describing the work performed, the number of hours 
worked, and the hourly rate. 

B. Line items for all materials and equipment properly charged to the Services. 

C. Line items for all other approved reimbursable expenses claimed, with supporting 
documentation. 

D. Line items for all approved subcontractor labor, supplies, equipment, materials, and 
travel properly charged to the Services. 

V. The total compensation for the Services shall not exceed the Contract Sum as 
provided in Section 2.1 of this Agreement. 

VI. The Consultant’s billing rates for all personnel are attached as Exhibit C-1. 
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EXHIBIT “C-1” 
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EXHIBIT “D” 
 

SCHEDULE OF PERFORMANCE  

I. Consultant shall perform all services timely in accordance with the following 
schedule:  
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II. Consultant shall deliver the following tangible work products to the City by the 
following dates. 

A. Task 1 Deliverables as per Exhibit A, Subsection II, by May 31, 2023 

B. Task 2.1 (Environmental Documentation) Deliverables as per Exhibit A, 
Subsection II, by December 31, 2022 

C. Task 2.2 through 2.5 (Field Work/60%Preliminary Plans) Deliverables as per 
Exhibit A, Subsection II, by November 30, 2022 

D. Task 3 Deliverables as per Exhibit A, Subsection II, by January 31, 2023 

E. Task 4a (Bidding Assistance and Advertising period) Deliverables as per Exhibit 
A, Subsection II, by March 31, 2023 

F. Task 4b (Construction Support) Deliverables as per Exhibit A, Subsection II, by 
April 30, 2023 

G. Task 5 Deliverables as per Exhibit A, Subsection II, by May 31, 2023 

III. The Contract Officer may approve extensions for performance of the services in 
accordance with Section 3.2.  
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City Council Agenda Report 
Agenda Item No. 12.a. 

  

 
    
DATE: September 13, 2022 
    
TO: Honorable Mayor and Members of the City Council 
    
APPROVED BY: Rene Salas, Interim City Manager 
    
SUBMITTED BY: Dianna Gomez, Executive Assistant  
    
SUBJECT: Mayor Gloria Olmos 

 
1. Sponsorship for Epiphany Catholic Church 2nd Annual Car 
and Bike Show. 
 
2. Sponsorship for South El Monte High School Robotics Club. 

     
  
SUMMARY:  
  
RECOMMENDED ACTION:  
  
FISCAL IMPACT:  
  
DISCUSSION:  
   
ATTACHMENT(S): 
  
None  
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